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Guidelines for Staff Members Before Suggesting Books. 
 

1.   Please recommend minimum 25% ratio of student’s intake for textbooks. 
2.  You may recommend Reference books and Reference tools relating to syllabus. 
3.  You may recommend the Scholarly publications / Books / journals / e-journals / Non print media for the purpose of research and faculty 

development. 
4.   Please note that the holding (availability) of books will be Minus (-) from the recommended quantity. 
5.   Please utilize your maximum funds allocated by the library for purchase of Resources i.e. books etc. 
6.   Faculty members are requested to get feedback from the students for a better collection in the library. 
7.   Please keep the record of recommended books in the departments to avoid the duplicate recommendations. 
8.  In the main library collection, not more than 5 copies of each title of text book and 2 copies of each title of reference book of   text book will 

be kept. More then 5 copies of text books will be added in the book bank only. 
9.   Please fill all the fields except column 8, 9 & 12 of recommendation form and submit to library through your HOD. 

 
 

                           Please download or take a print out of Recommendation form given below……. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
KRISHNA INSTITUTE OF ENGINEERING AND TECHNOLOGY 
                                          CENTRAL LIBRARY  

Requisition Sheet 
 

Deptt._________________       Faculty Name______________________          Designation __________________           Dated______________ 

 
Approved / Not Approved       Total Expenditure in Rupees_______________ 

 
 

 
______________________           ________________________          ________________________           ________________________ 
              HOD                                                 Librarian         Dean (Academics)                Director 
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