












 

INTERNAL QUALITY ASSURANCE CELL 
 

Minutes of IQAC Meeting held on 25th July 2024 at 03:00 PM  
 

Chair: Director Academics & IQAC Coordinator 

Participants(Present) : NAAC/IQAC Coordinators of the departments 

Quality Agenda: 

1. Guidelines for AQAR 2023-24 
2. Data Requirements for several criteria 

 
S.No Agenda Point of Discussion/Decision Taken 

 
1.  

Opening Remarks 

The Director Academics warmly welcomed all the members present 
in the meeting. 

He stated that our institution will fill the AQAR 2023-24 form and 
further emphasized the data required for filling AQAR every year 
and improving the overall scorecard.  

2.  
Guidelines for 
AQAR 2023-24 

 Dr. Sangeeta Arora first discussed the Standard Operating Procedure 
(SOP) for the Extended profile of the Institute. She also discussed the 
Documents required for verification, Specific Instructions to HEIs & 
what not to be Included metric wise. 

After that she had presented Metric-wise Standard Operating 
Procedure (SOP) in front of the forum. Also emphasized on the 
various key points: 

 All the evidence & reports required are to be signed by the 
deans. 

 Activity reports must contain Geo-tagged photographs. 
 In financial data Audited statement of accounts of the HEI is 

required. 

3.  
Data Requirements 
for several criteria 

 

Dr. Sangeeta Arora stated that data templates and SOP will be sent 
to all concerned Departments, NAAC coordinators and Section 
Incharges. And a drive link is shared with all the departments for 
specific criteria’s to upload the data required in prescribed format. 

4.  Closing remarks 

Director Academics concluded the meeting by stating that compile 
the data properly in all respects and complete it in the given time 
frame smoothly. 

 

 

Dr. Anil K. Ahlawat 
Director Academics & IQAC Coordinator 

Signature


