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To become a leading ins�tu�on na�onally in the area of professional educa�on, 
research & innova�on for serving the global community.

VISION

Ø To impart quality professional educa�on, skills and values through outcome-
based innova�ve teaching learning process in all spheres.

Ø To undertake collabora�ve interdisciplinary research as a co-requisite for 
professional educa�on and simultaneously solve problems faced by society and 
industry.

Ø To create an ambience of innova�on, entrepreneurship and consultancy for 
future leaders and innovators.

Ø To keep faculty members enthusias�c by con�nuous professional development 
and posi�ve working environment.

MISSION

Ø Academic excellence
Ø Collabora�ve and interdisciplinary research culture
Ø Conducive eco-system
Ø Strong humanitarian values & Ethics

CORE VALUES

Ø To provide quality educa�on for be�er academic achievements. 
Ø To provide the essen�al skills to meet the current and future needs of industry 

& society. 
Ø To encourage the students to a�ain excellent professional knowledge with 

holis�c approach. 
Ø To inculcate a successive learning environment that allows students to be 

adap�ve and responsive to new avenues as well as career demands.

EDUCATIONAL OBJECTIVES



Ø One project per year to be showcased in Annual Technical Fest-Innotech:

Projects help in becoming be�er learners and be�er engineers. The skills learnt by doing projects help 

the students to prepare be�er for the industry. It helps to inculcate and to explore quali�es like 

leadership, teamwork, confidence and hard work.

Ø One publica�on/patent/product during the degree:

   A publica�on/patent/product is important because it can help safeguard  your inven�on. It can protect 

any product, design or process that meets certain specifica�ons according to its originality, prac�cality, 

suitability, and u�lity. As an Engineering/ Management/ Pharmacy student, a patent can definitely add 

to your creden�als and will help you in ge�ng good placements. 

Ø Appearance in GATE/GPAT for (undergraduate only):

 It's always good to strengthen your career and pursue postgraduate courses. Qualifying GATE is also a 

minimum requirement to apply for various fellowships awarded/job opportuni�es by many 

government organiza�ons/PSU like DRDO, BARC, ISRO, NTPC, BPCH, HPCL, GAIL, HAL and many more. 

Further, GATE qualified candidates are also eligible for Junior Research Fellowship in CSIR.GPAT is 

conducted by All India Council for Technical Educa�on (AICTE) for admissions in M. Pharma programs in 

the country.

Ø One par�cipa�on in Na�onal Level Event (Cultural/Technical/ Literary):

When students par�cipate in cultural/ technical and literary ac�vi�es, it gives a boost to their self-

esteem. This self-esteem helps them face the outer world more confidently. 
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KIET Group of Ins�tu�ons (KIET), was established in 1998 at Ghaziabad (Delhi-NCR) with an annual intake of 
180 students. It is an AICTE approved Ins�tu�on affiliated to Dr. A.P.J Abdul Kalam Technical University 
(AKTU), Lucknow (formerly UPTU). KIET offers UG & PG courses in four disciplines i.e. Engineering, MBA, 
MCA & Pharmacy. With the glorious legacy of 24+ years, the Ins�tute now has 6500+ students and is 
empowered with 390+ highly qualified full-�me faculty to nurture our students. Ins�tute creden�als & 
Centres of Excellence can be viewed @ our website www.kiet.edu.

The Ins�tute has NAAC accredita�on status with ‘A+’ Grade & all its eligible programs are NBA accredited. 
The effort of the ins�tute in impar�ng Technical educa�on has been recognized in terms of achieving 187th 
rank for Engineering discipline and 97th rank in Pharmacy category in Na�onal Ins�tu�onal Ranking 
Framework (NIRF) - India Ranking 2022 released by Ministry of Educa�on, GOI. The Ins�tute has to its credit 

rd
notable Ranking in ARIIA 2021 (Atal Ranking of Ins�tu�ons on Innova�on Achievements)-3  rank in the 
category “Private Ins�tu�ons (Technical), QS-I GAUGE ‘Diamond’ ra�ng and Scien�fic and Industrial 
Research Organiza�on (SIRO) recogni�on by Department of Scien�fic and Industrial Research (DSIR) etc.  

The Ins�tute also has Technology Business Incubator (TBI) set up in associa�on with NSTEDB, DST, Govt. of 
India to promote Innova�on & Entrepreneurship in the Ins�tute and the adjoining areas. Since its incep�on 
125 incubatee companies have established their venture in KIET-TBI. Presently 36 nos. incubatees are 
opera�onal.

Besides this, KIET is also running Advanced Diploma in Automo�ve Mechatronics (ADAM) course in 
associa�on with Mercedes-Benz India Pvt. Ltd., Pune and has established Centre for Advanced 
Woodworking (CAW) in associa�on with Biesse Manufacturing Company Pvt. Ltd., India, H.Q Italy to 
support our youth under  Skill Development Ini�a�ve.

KIET Centre for Industrial Tes�ng & Field Research (KCITFR) @ KIET has also been assessed and accredited by 
Na�onal Accredita�on Board for Tes�ng & Calibra�on Laboratories in the field of ‘Tes�ng’ in following 
disciplines:

Ø Mechanical - Mechanical Proper�es of metal
Ø Non-destruc�ve building materials -Reinforced concrete structures
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A �ny seed sown by a few philanthropist industrialists in the year 1998 with a clear vision of providing quality 
educa�on in the country has today fruited itself into a great fruit-bearing tree today.

These 25 years have been worthwhile for being able to nurture this dream of providing technical educa�on 
at par with the na�onal and interna�onal ins�tutes of repute. In these years KIET has created its niche in the 
academics segment and is now known for its quality of learning. Thus, KIET Group of Ins�tu�ons has 
become one of preferred learning des�na�ons of the learners across the na�on.
From a meagre intake of 180 students to a whopping 6800+ students today, we have come a far way, and yet 
we believe we have to go even beyond. Today, with an alumni base of 19000+ engineers, technologists, 
pharmacists, entrepreneurs, and managers, KIET Group of Ins�tu�ons has been able to mark its prints on 
the world map and in all the dimensions of public and private undertakings along with successful start-ups.

It is the only due to the synergis�c efforts of all the stakeholders that KIET Group of Ins�tu�ons has been 
accredited by NAAC Grade A+ and its programmes (CSE, ECE, EEE, IT, ME, CE, MCA, MBA, and Pharmacy) are 
NBA accredited.

The ins�tute today has gained a dis�nct image as an outstanding educa�onal colossal among the technical 
ins�tu�ons of U�ar Pradesh, due to its inclina�on towards innova�ve and skill-based educa�on. Its 
consistent belief in 'Achieving High' is aptly reflected in its academics, extracurricular ac�vi�es, and 
placements. 

The Director of KIET Group of Ins�tu�ons on the 25th founda�on year announced that one of the eras for 
KIET is going and the “Amrit Kaal” is beginning, wherein there will be more glory, laurels, and victory for all 
of us.

CELEBRAT
IN

G

WAR CRY OF KIET

You say college, we say KIET.

Who will? KIETians will.
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Courses

S.No.

B.Tech

U.G. Courses Intake

1. Computer Science & Engineering 240

2. Computer Science & Informa�on Technology 180

3. Computer Science 240

4. Computer Science & Engg. (Ar�ficial Intelligence) 180

5.
Computer Science & Engg. (Ar�ficial Intelligence & Machine 
Learning)

180

6. Electronics & Communica�on Engineering 180

7. Electrical & Electronics Engineering 90

8. Mechanical Engineering 30

9. Informa�on Technology 180

10. D.Pharm 60

11. B.Pharm 100

P.G. Courses

12. MBA 240

13. MCA 180

14.
M.Tech

Mechanical Engineering 6

15. Computer Science & Engineering 18

16.

M.Pharm

Pharmaceu�cs 15

17. Quality Assurance 12

18. Pharmacology 15

19. ADAM Advanced Diploma in Automo�ve Mechatronics 20
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Dean Student Welfare

Associate 
Dean

Chief
Proctor

Chief
Rector

(Girls & Boys)

Ÿ Assistant Dean-Literary
Ÿ Assistant Dean-Cultural
Ÿ Assistant Dean-Sports
Ÿ Assistant Dean-External Affairs

Ÿ Addi�onal Chief Proctor
Ÿ Proctorial Board Members

Ÿ Rectors
Ÿ Wardens 

Name Appointment

Prof. (Dr.) Sa�sh Kumar Dean-SW

Dr. Mani Tyagi Associate Dean-SW 

Dr. Bhoopendra Kumar Chief Proctor

Prof. Surya Prakash Addl. Chief Proctor

Prof. (Dr.) Pra�bha Kumari Chief Rector-Girls

Dr. Amit Kumar Goyal Chief Rector-Boys

Dr. Abhishek Kumar Assistant Dean-SW (Cultural)

Dr. Prarthana Srivastava Assistant Dean-SW (Literary)

Prof. Harshvardhan Assistant Dean-SW (Sports)

Prof. Himanshu Saxena Assistant Dean-SW (External Affairs)
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EXCERPT FROM THE ACADEMIC PROCESS HANDBOOK 2023-24

KIET Group of Ins�tu�ons is providing the quality educa�on. The foremost priority and aim of the ins�tu�on 
is to nurture our students and make them competent professionals by enriching knowledge and skills in 
their own area of interest. The goal is not only to enrich the knowledge but shape up the student's career 
even in this pandemic situa�on through the online teaching and learning. KIET Group of Ins�tu�ons has 
taken unique steps to achieve the desired goals. 
In view of this, KIET Group of Ins�tu�ons has ini�ated an Academic System with a purpose to introduce 
students with the new guidelines for Odd semester 2023-24. The policy may be revised in future as per 
updated guidelines of AKTU/State Government. 
The main criteria of academic policy 2023-24 @ KIET Group of Ins�tu�ons for the Odd Semester are as 
follows: 
2.1 Admission Process
Ÿ Admission to all courses (B. Tech/B. Pharm/MBA/MCA/M. Pharm/M. Tech) First year in I semester and 

lateral admission in B. Tech/B. Pharm. second year in III semester (for diploma holder/B.Sc. candidates 
only) will be made as per the rules prescribed by the Academic Council of the Dr. A. P. J. Abdul Kalam 
Technical University, Lucknow. For B. Pharm/M. Pharm admissions guidelines issued by the Pharmacy 
Council of India (PCI) are followed.

Ÿ For the remaining 15% seats, ins�tute/individual departments shall ini�ate the admission process in 
advance (preferably at least one month). In this process, the ins�tute organizes its own entrance 
examina�on/interview and students are admi�ed based on the merits.

2.2 Bridge Course
Ÿ The ins�tute conducts the Bridge Courses for all the first-year students (all courses) with an aim to make 

students comfortable with the ins�tute environment and the course curriculum.
Ÿ All the departments are suggested to design the course plan for the students which will be helpful for their 

transi�on to technical educa�on (B. Tech/B. Pharm/MBA/MCA/M. Pharm/M. Tech)
Ÿ The Bridge Course will be conducted for the newly admi�ed students by the departments �ll the 

commencement of regular classes as prescribed by Dr. A. P. J. Abdul Kalam Technical University, Lucknow.
2.3 Schedule of Academic Ac�vi�es  
2.3.1 Academic Calendar 
Academic Calendar is the most crucial ac�vity as it is the first communica�on with all the stakeholders 
regarding academic and administra�ve scheduling for the en�re semester. It also includes a detailed 
schedule for internal examina�ons, ins�tute level major events like annual fest, technical fest, etc. A well-
planned academic calendar and its adherence has a huge impact on the outcomes. The Academic Calendar 
is prepared at the commencement of each semester (January/July). 
Ÿ The schedule for academic and non-academic ac�vi�es, examina�on, holidays and vaca�ons for the 

ins�tute are planned in accordance with the Academic Calendar issued by Dr. A. P. J. Abdul Kalam 
Technical University, Lucknow (AKTU) (Ref. No. AKTU/RO/2023/19163) dated 13th June 2023 for 
Academic Session 2023-2024.

Ÿ KIET Academic Calendar for Odd Semester 2023-2024 is a�ached as Annexure 1 and the same has been 
made available on KIET website and KIET ERP. For the first year (all courses), a separate Academic Calendar 
will be shared.  

Ÿ For Even Semester 2023-2024, a separate calendar will be shared a�er comple�on of Odd Semester.
Ÿ All academic and non-academic departments have to ensure proper adherence to the KIET Academic 

Calendar while planning the ac�vi�es. 
Ÿ In case of any unprecedented circumstances, natural calamity or a sudden holiday, the Director, KIET 

Group of Ins�tu�ons can warrant the change and the same will be informed accordingly.
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2.3.2 Planning of extracurricular and other ac�vi�es (at ins�tute and department level) 
Quality educa�on is the foremost priority of the ins�tute and thus while planning any other ac�vi�es, or 
extracurricular ac�vi�es, the academic schedule should not be compromised. Following are some points to 
be kept in mind before planning any event at the ins�tute and department level:
Ÿ Organizing any events by hampering academics is not allowed.
Ÿ No class can be suspended towards organiza�on of non-academic/extracurricular ac�vi�es.
Ÿ Faculty members are not allowed to join these events by leaving/adjus�ng his/her classes.
Ÿ Planning of events to be done in considera�on with departmental HoD by keeping academics as first 

priority.
Ÿ Class coordinator/faculty-in-charge should ensure that students should not par�cipate in such events by 

compromising their academic assignments.
Ÿ Event coordinators and discipline-in-charge will ensure that par�cipants/students are properly aligned, 

and discipline is maintained. 
Ÿ Gradual learners or students having a�endance less than 75% should not be allowed to par�cipate in 

these extra ac�vi�es.  

2.3.3 OBE Ac�vity Calendar
A detailed schedule for the informa�on related to outcome-based educa�on (OBE) ac�vi�es is shared by 
the Office of Dean Academics (Annexure 2). 
It includes schedule for OBE awareness/training workshops/classes, planning and implementa�on of OBE 
prac�ces, prepara�on of proposed accredita�on visits, conduct of stakeholders' feedback survey, etc.   

2.3.4 Departmental Mee�ngs 
Ÿ Mee�ngs with faculty/staff members: Departments are suggested to conduct faculty mee�ngs 

(fortnightly) to discuss the minutes of mee�ng (MoM) of Academic Council mee�ngs or any other 
relevant informa�on. All faculty members shall be present and MoM of the mee�ng should be shared 
with the Director Office and Dean Academics. Similarly, mee�ngs with staff members may be planned as 
per requirement.   

Ÿ Mee�ngs with students: Departments are suggested to conduct quality circle mee�ngs (QCM)/Program 
Commi�ee Mee�ngs (PCM, for pharmacy course as suggested by PCI) with student class representa�ves 
(CRs) or other students during each semester as per the schedule men�oned in Academic Calendar. The 
mee�ng frequency may vary as per requirement. Mee�ng agenda shall focus towards improving 
student's a�endance, academic performance, training and placement, feedback analysis, etc. and shall 
be conducted by the HoD in the absence of class coordinators and subject faculty members. The MoM for 
each mee�ng shall be shared with Director Office and Dean Academics as per a�ached format (Annexure 
3).  

2.4 Registra�on and Commencement of classes 
2.4.1 Registra�on Process
The registra�on date for the new academic session is circulated by the Office of Dean Academics keeping in 
view the instruc�ons issued by Dr. A. P. J. Abdul Kalam Technical University, Lucknow regarding 
commencement of academic ac�vi�es. 
The commencement date for the Academic Session 2023-2024 is marked by the Dean Academics on KIET 
ERP. Following are the details of registra�on and class commencement schedule for Odd Semester 2023-
2024:
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*Tenta�ve date and may change with respect to AKTU Counseling schedule.

Following are the details of registra�on and class commencement schedule for Even Semester 2023-2024:

Year/Semester/Course Date of Registra�on Date of Class Commencement

Final year (VII sem) (B.Tech/B.Pharma)
th16  August 2023 th

16  August 2023

Third year (V sem) (B.Tech/B.Pharma)
th

08  September 2023
th08  September 2023

Second year (III sem)
Regular and Direct lateral entry Students)
(B.Tech/B.Pharma/MCA)

th08  September 2023
th

08  September 2023

Second year (III sem) (MBA)
rd

03  October 2023
rd03  October 2023

First year (I sem) (All courses)*
rd

03  October 2023 rd
03  October 2023

Year/Semester/Course Date of Registra�on Date of Class Commencement

VI, VIII semester
(B. Tech/B. Pharm)

1�� February 2024 1�� February 2024

IV semester (MCA)
th

5  February 2024
th

5  February 2024

II and IV sem
(B. Tech/B. Pharm/ MBA/ MCA/M Pharm/ 
M. Tech)

th5  February 2024
th5  February 2024

The registra�on process will be carried out during the first two lectures on the scheduled dates of 
registra�on. 
The registra�on process is through KIET ERP in offline mode and on the day of registra�on, class 
coordinators are available at their assigned place. Only the registered students are allowed to a�end the 
class and the teacher will mark a�endance as per rules on KIET ERP. Students are advised to follow the 
schedule and below guidelines during the registra�on process:
Ÿ Students should get registered in One MOOC course in NPTEL/LinkedIn/edx/etc. and submit the details of 

registra�on.
Ÿ Students are required to submit an undertaking regarding a�endance signed by themselves and their 

parents. 
Ÿ Students are required to submit an an�-ragging undertaking.

2.4.2 Lateral Entry Students
Ÿ Lateral entry students admi�ed through direct entry will join the classes along with the regular second 

year students.
Ÿ For lateral entry students admi�ed through counseling, departments will prepare a separate �metable. 

Departments shall organize extra theory and labs/prac�cal classes for lateral entry students towards 
syllabus coverage as and when required.

Ÿ For non-core/compu�ng branches, having similar subjects, class grouping and faculty sharing can be 
adopted based on the strength of students with prior permission from Dean Academics.

Ÿ For lateral entry students admi�ed through counseling, classes will commence as per the no�fica�on 
shared by the University.

Ÿ Departments will ensure entry of all lateral entry students on KIET ERP and AKTU ERP through the 
Registrar Office.

Ÿ For lateral entry students admi�ed within the first two weeks of academic session, the internal 
examina�on will be conducted along with regular students while for other students a separate internal 
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     examina�on schedule will be adopted. 
Ÿ Assessment criteria for internal marks will be the same as defined for other students.

2.4.3 Modali�es of Late Registra�on
Ÿ Fine for late registra�on: Students will be paying a fine if they will not register on KIET ERP before or on the 

due date. Late registra�on fine is imposed on students for noncompliance one day a�er the actual date of 
registra�on.

Ÿ Rs. 500/- as late registra�on fine along with Rs. 100/- per day will be charged �ll the date of actual 
registra�on. 

Ÿ If any student fails to complete registra�on due to any reason within 15 days from the date of registra�on, 
then a fine of Rs. 5000/- will be ini�ated.  

Ÿ The late registra�on fine will be deposited in the Accounts Office and faculty class coordinators will open 
the registra�on portal for students a�er verifica�on of the late fee receipt.

Ÿ In reference to late registra�on of the students due to any genuine reason, the students are required to 
seek permission from the concerned HODs to a�end the classes. 

Ÿ HoDs may allow the non-registered students to a�end the classes to avoid their loss of classroom 
teaching. A�endance for these students will not be marked on KIET ERP un�l they are registered. In such 
cases, the physical records for a�endance are maintained by the respec�ve subject teacher as per format 
(refer Annexure 4). 

Ÿ To upload the a�endance for late registered students on KIET ERP approval will be taken as per the format 
(Annexure 4) one week before the commencement of the first Class Test (CT/CT-1).

2.5 Orienta�on Program
2.5.1 For Students
Ÿ The orienta�on program will be organized during the first week of commencement of the Odd semester 

in each department for all the students. The orienta�on program will be conducted as per the guidelines 
issued by AICTE and AKTU. 

Ÿ During this program, the HoD shall discuss the policy guidelines suggested as per Academic Process 
Handbook, Outcome Based Educa�on (OBE) policy, CO, CO-PO mapping, examina�on scheme, subjects, 
project guidelines and achievements of the department/ins�tute with the students. 

Ÿ In addi�on to this, other sessions focusing on skill development, career counseling, etc. may be organized 
during orienta�on. 

Ÿ A detailed schedule will be prepared by the department and communicated to the students. 

2.7 Mentor-Mentee System
2.7.1 For Students
Ÿ The department assigns a faculty mentor to each newly admi�ed student before the commencement of 

the session and maintains a record of the same. 
Ÿ For B. Pharm/MBA/MCA/M. Pharm/M. Tech students, the mentor allo�ed in the first year will be 

mentoring �ll the comple�on of course.
Ÿ For B. Tech First year students, ini�ally mentors are allo�ed for one year. During the second year, faculty 

members from the parent department are appointed as mentors and they shall remain associated with 
the student �ll he/she completes the program of study. 
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2.9 Allotment of Elec�ve Subjects (Open/Departmental/Science Based)
Ÿ The elec�ve courses viz open, department level and science-based elec�ves as suggested in the 

university syllabus are considered. The elec�ve subjects are run in accordance with the guidelines from 
the university. 

Ÿ The details of elec�ve subjects offered by the department for a par�cular semester should be floated 
among the students for their choice and selec�on, preferably at the end of previous semester or at least 1 
month before the commencement of the semester. 

Ÿ The department may organize a presenta�on for the students preferably by the faculty members 
interested in teaching these elec�ves, to share the course objec�ves, learning outcomes and scope of 
each elec�ve during External/University Prac�cal Examina�on.

Ÿ The records of choice taken from students and floated elec�ves should be maintained by the department.

A�er comple�on of all type of subject allotment, the scheme for internal assessment (theory/lab 
subjects) shall be defined at KIET ERP through HoD login. 

2.12 Time-Table
Ÿ As per the subject allotment and workload guidelines the �me-table coordinator will prepare the �me-

table (Annexure 5: Sample format) and teaching load for theory, lab/prac�cal and tutorial subjects. 
Ÿ Slot will be allo�ed for mentoring, remedial classes (Four lectures/week for gradual learners), minor 

specializa�on, etc. as per the guidelines and requirements in individual departments. 
Ÿ Cri�cal subjects in terms of result for the last 2-3 academic sessions are suggested to be iden�fied and 

extra classes will be assigned for them.
Ÿ For B. Tech/B. Pharm - III semester, it is suggested to assign 7th and 8th lectures daily for project 

development by gallant/growing learners while remedial classes will be organized for gradual learners 
during these lectures.

Ÿ For final year courses, departments adopt a minimum four days/week schedule keeping in view the 
syllabus scheme prescribed by the University.

Ÿ Departments may plan academic/training/project ac�vi�es on working Saturdays as per individual 
requirement and accordingly the �metable shall be shared with concerned faculty members, staff and 
students in advance.

Ÿ While preparing the teaching load the guidelines issued as per the cadre are to be ensured. Timetable 
should be thoroughly checked for any discrepancy/clashes by the coordinator and should be resolved 
before finaliza�on.

Ÿ Time-table and teaching load will be reviewed by the DAAC and approved by the HoD. A copy of the 
�metable will be submi�ed to the Office of Dean Academics for further approval.

Ÿ A�er approval from Dean Academics, the coordinator will no�fy each faculty member about their subject 
alloca�on and �metable. The same will be published on KIET ERP and circulated among students, faculty 
members, lab staff and all concerned members before the commencement of classes.

Ÿ Time-table coordinators will maintain all the documents. Any changes in the �metable during the 
semester should not be done without the approval of HoD. Timetable coordinator should keep a record of 
all such changes with the effec�ve date of change, in the same file.

2.14.5 Course File/e-Content 
Ÿ Course files for all the subjects are made available on the MOODLE along with the Lesson Plan for theory 

and Lab/Prac�cal subjects as per the format provided by the Office of Dean Academics as Annexure 9. 
Ÿ Course file contains details about lectures notes/handouts, assignments, quiz planned for the subject and 

it should be regularly updated. 
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Ÿ Ques�on papers from previous semester university examina�ons and CT/PUE ques�on papers should be 
uploaded in Course File along with Ques�on bank. 

Ÿ The lesson plan contains the hyperlink of all the e-contents so that the students can read the material 
thoroughly before or a�er the lecture.

Ÿ Students can access MOODLE server with the help of their login-password provided by the class 
coordinators during their registra�on. (If students find any difficulty in accessing the content they may 
contact to respec�ve subject teacher)

Ÿ The books are issued to the students through a book bank and e-book bank facility. A separate no�ce is 
issued by the Professor-In-Charge/Librarian to provide the URL to the students and faculty members.

2.14.6 Prac�cal Classes/Project Based Learning (PBL)
Ÿ A copy of Lab Manual as per format will be provided to the students by uploading it on MOODLE as a part 

of Course File.
Ÿ In the lab/prac�cal class, one/two faculty members will be assigned i.e., one faculty member/group. The 

faculty members will conduct the viva-voce in each lab regularly and marks will be awarded during the 
evalua�on. Con�nuous Lab Assessment Sheet shall be used to maintain the record for marks (refer 
Annexure 10).

Ÿ Single experiment may be given to the students/group and a lab quiz of 2-3 ques�ons may also be 
conducted in each lab class and may be used to mark a�endance.

Ÿ The individual departments are suggested to increase the frequency of lab classes during III/IV/V/VI 
semester for the iden�fied subjects having industry applica�on or essen�al for placement purposes.

Ÿ The prac�cal experiments prescribed as per syllabus will be completed at the beginning (during ini�al 5-6 
weeks). The department will iden�fy prac�cal/s based on industrial applica�on/important for placement 
purpose and will conduct during remaining lab hours to ensure compliance with the iden�fied gap in the 
syllabus.

Ÿ All labs (if possible) or 2-3 lab/subject should be selected by the department for considering Project Based 
Learning (PBL). A small problem based on theory/lab courses can be assigned to individual/small groups 
of students a�er CT and departments will assign the marks as per the policy shared by the Office of Dean 
Academics. 

Ÿ The monitoring of the lab will be done by all the faculty members assigned in the lab as per the Annexure 
10 and accordingly the internal marks will be given to each student at the end of semester.

2.15 Projects by Students
A detailed policy for student's research projects specific to the comple�on of course as prescribed by the 
University is circulated by the Office of Dean Academics.
Final year students (of all courses) are well trained and skilled which should reflect in the quality outcomes 
through their projects. Faculty members assigned as supervisors should encourage and guide them towards 
developing quality projects/products as per their interest area/technology. 
Ÿ The project allotment shall be ini�ated in the IV semester for all final year projects.  
Ÿ During selec�on of topic for project work faculty members and students are suggested to consider 

following points:
Ÿ Meaningful/outcome-based u�liza�on of �me
Ÿ Project outcomes/learned skills should be helpful during to the student's professional 

assignments/industry placement
Ÿ Student's will be proficient in at-least one technology
Ÿ Submission of project report with outcomes (product/research publica�on/patent/etc.) will ensure them 

to score higher marks
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Ÿ Quality and outcome-based projects will encourage students while facing placement interviews.
In addi�on to this department are suggested to adopt following correc�ve measures star�ng from project 
allotment to comple�on of projects:  
Ÿ Students should be well informed regarding the expected outcomes from the selected projects.
Ÿ Students should be assigned experienced mentors/supervisors.
Ÿ Students should be properly guided towards selec�on of quality projects.
Ÿ Students should be connected to relevant Center of Excellence (CoE) or technical clubs.
Ÿ Con�nuous monitoring and regular counseling/mo�va�on should be carried out.
Project outcomes are well defined, and all the departments should communicate to final year students and 
faculty Supervisors about the expected outcomes. The project outcomes should be either published as 
research paper in SCI/Scopus indexed Journals/Conferences or patented with the affilia�on of “KIET Group 
of Ins�tu�ons”. In the absence of proofs related to project outcomes, the project report will not be 
considered for evalua�on. 
The detailed Outcome Based Project Guidelines is to be referred and it is as a�ached in Annexure 11. 
Note: The project policy for B. Pharm/MCA will be shared separately by the Office of Dean Academics.

2.16 MOODLE
Ÿ Faculty members should upload the Course File for theory and prac�cal subject on MOODLE as per the 

format shared by Dean Academics along with the Lesson Plan.
Ÿ The en�re subject related e-content, assignments, quiz, university ques�on papers, etc. is provided on 

MOODLE and students can access it.
Ÿ E-Book Bank will be also provided through MOODLE.
Ÿ Students can access MOODLE server with the help of their login/password provided by the class 

coordinators during their registra�on. In case of any difficulty to access the MOODLE, students may 
contact their respec�ve subject teacher.

Ÿ Students shall refer to the TA scheme as men�oned in Lesson Plan for all subjects and ensure their 
presence and submit the assignments/complete MOOCs as per suggested �me schedule.

3.2.4 A�endance Marks 
Students are encouraged to maintain 100% a�endance, and they will be rewarded with a�endance marks 
according to the following scale:
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Percentage a�endance Maximum Marks (5) Maximum Marks (3)

86 – 100  5 marks 3 marks

76 – 85 4 marks
2 marks

71 – 75 3 marks

66 – 70 2 marks
1 marks

60 – 65 1 marks

3.3 Deten�on Policy 
3.3.1 A�endance Criteria for Internal Examina�on
Ÿ The criteria of a�endance for First year of all the courses B. Tech/B. Pharm to appear in CT-1 will be 70% 

and to appear in CT-2 and PUE will be 75%, which is in accordance with the University (AKTU) norms.
Ÿ The criteria of a�endance for the Second, Third, and Fourth years of all the courses B. Tech/B. Pharm to 

appear in CT and PUE will be 75%, which is in accordance with the University (AKTU) norms.
Ÿ HoDs have to ensure “ZERO DETAINEES” during internal and external university examina�ons 

(theory/lab). 
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Ÿ If any student does not fulfill the given criteria of a�endance, they will be detained from internal or 
university examina�on. So, HoDs shall discuss all the policies/guidelines including a�endance, to the 
students during the Orienta�on Program.

Ÿ Departments will display short a�endance cases on the no�ce board fortnightly. The probable detainee 
list will be displayed on the no�ce board on Friday before one week of CTs/PUE.

Ÿ The final detainee list will be issued by the Office of Controller of Examina�on (COE) on Saturday (subject 
to ini�a�on of examina�on from Monday), and classes will be organized �ll Friday, for which the 
a�endance portal will freeze at 5:00 PM. A�er that, the detainee list will be fetched and circulated to all 
the departments, which will further be shared among the students. The COE Office will also use it in the 
process of examina�on. 

Ÿ For students having a�endance < 70% for CT-1 and < 75% for CT-2, CT, and PUE, the department will 
prepare a separate subject wise �metable, and remedial classes will be conducted during CTs/PUE. The 
a�endance will be uploaded at KIET ERP under the “Doubt Clearing” category.

Ÿ At the �me of PUE Examina�on, a�endance improvement classes may be planned for students having 
a�endance in the range of 50% to 75% due to unavoidable circumstances like long-term 
hospitaliza�on/medical case requiring long term leave only. A�endance will be marked at KIET ERP under 
the “A�endance Improvement” category. No classes will be organized for students having < 50% 
a�endance. 

Ÿ Despite all the efforts, if the student falls short of a�endance without any valid reason, he/she will be 
detained from appearing in the Odd/Even Semester Examina�on.

3.3.2 Medical Policy 
Ÿ As per AKTU Ordinance effec�ve from session 2018-2019 as; every student is required to a�end all the 

lectures, tutorials, prac�cal and other prescribed curricular and co- curricular ac�vi�es. The a�endance 
can be condoned up to 25% on medical grounds or for other genuine reasons beyond the control of 
students. Thus, it is mandatory for each student to a�end 100% classes and a relaxa�on of 25% may be 
given on medical grounds or other genuine reasons. 

Ÿ Severe medical cases (Genuine) other than above will be submi�ed to Dean SW (as per procedure in 
vogue) by individual departments for taking approval up to 15% a�endance from the Director under the 
“Director Discre�on Head”. However it is mandatory to complete 60% a�endance for “Director 
Discre�on Head”. 

Ÿ The above-men�oned genuine medical cases will be considered for 15% a�endance weightage under the 
“Director Discre�on Head” only if the students will complete the MOOCs of equivalent hours as 
prescribed by the department. The individual department will submit the MOOCs registra�on and 
comple�on report for these students before PUE to Dean SW along with request applica�on.

3.3.3 Criteria for A�endance Improvement Classes
The a�endance improvement classes will be organized by all the departments for students having 
a�endance less than 75% as per AKTU no�fica�on during PUE and/or a�er PUE. It is mandatory for the 
students to complete at least 50% a�endance to be allowed in the A�endance Improvement Classes. In 
addi�on to this, the students who are allowed to a�end a�endance improvement classes have to register 
for equivalent hours MOOCs courses. These classes will be organized in such a way that students will 
complete the minimum a�endance criteria during this period to appear in AKTU Examina�on.  
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3.5 Internal Examina�on System (Theory and Lab)
Examina�ons have an important role in the process of learning and in the whole academic system. 
Examina�ons and tests are a great way to assess what the students have learned with regards to a par�cular 
subject. All the Examina�ons are a part of growth for the students; they are essen�al for knowledge and 
capability tes�ng. Examina�ons are intended to develop a sense of responsibility among the learners to 
remember the concepts and present them in the most valuable form. Following are the details for the 
internal examina�on:
Ÿ The schedule for all internal examina�ons (CT, PUE, and Make-Up) is prescribed in the Academic Calendar 

(Annexure 1). 
Ÿ Examina�ons are conducted as one subject per day (two subjects/day for MBA) if required to follow the 

�me schedule.

3.5.1 Examina�on System for Theory Subjects
The internal examina�on system is divided into two different groups, i.e., Group A, and Group B. 

IMPORTANT: Students who do not appear in the internal examina�on (CTs, PUE, Make-up 
Examina�on) will not be allowed to appear in the AKTU Examina�on. They will be detained from the 
Final Odd/Even Semester Examina�on. 

The details of their weightage, maximum marks, and dura�on are provided in tabular format. 

3.5.1.1 Group A (B.Tech/B.Pharm/MCA First Year) for 50 marks subjects  

Ÿ For 30 marks subjects

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT1 Exam     30% 9 2 hr 33%

CT2 Exam    30% 9 2 hr 33%

PUE Exam (Mandatory) 40% 12 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT1/CT2 exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 10 with capping of 60% marks 
i.e. (30 marks)

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT1 Exam     30% 6 2 hr 33%

CT2 Exam    30% 6 2 hr 33%

PUE Exam (Mandatory) 40% 8 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT1/CT2 exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 6 with capping of 60% marks 
i.e. (18 marks)



Page: 14

ACADEMIC POLICY 2023-2024 

Ÿ For 25 marks subjects

3.5.1.2 Group B (B.Tech/B.Pharm - Second, Third, and Fourth Year; MBA - First and Second Year; MCA - 
Second Year) 
Ÿ For 50 marks subjects

Ÿ For 30 marks subjects

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT1 Exam     30% 4.5 2 hr 33%

CT2 Exam    30% 4.5 2 hr 33%

PUE Exam (Mandatory) 40% 6 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT1/CT2 exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 5 with capping of 60% marks 
i.e. (18 marks)

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT Exam     50% 15 2 hr 50%

PUE Exam (Mandatory) 50% 15 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 10 with capping of 60% marks 
i.e. (30 marks)

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT Exam     50% 10 2 hr 50%

PUE Exam (Mandatory) 50% 10 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 6 with capping of 60% marks 
i.e. (18 marks)

Ÿ For 25 marks subjects

Exam Name Weightage Max. Marks Dura�on Syllabus Coverage

CT Exam     50% 7.5 2 hr 50%

PUE Exam (Mandatory) 50% 7.5 3 hr 100%

Makeup Exam
Makeup exam weightage as per 

missed CT exam 
3 hr 100%

Con�nuous Assessment Test 
(CAT) for gradual learners

For CAT Max marks will be 5 with capping of 60% marks 
i.e. (18 marks)
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NOTE:
Ÿ One Internal Test (Pre-CT Test) may be conducted by faculty members in their scheduled class for each 

subject respec�vely, to iden�fy gradual learners a�er 2 weeks of beginning of the semester. 
Ÿ No Make-up Examina�on will be conducted against PUE. 

3.5.2 Eligibility Criteria for Appearing in Make-Up Examina�on
Ÿ Make-up examina�on will be conducted by the department for the following categories of students:
Ÿ Students who were absent in CT due to unavoidable circumstances like:
   i. Medical issues requiring hospitaliza�on
  ii. Accidental injuries
 iii. Due to demise of family member 
 iv. Due to the serious illness of parents, which needs hospitaliza�on for which student presence is must.
  v. Due to par�cipa�on in the College/University level co-curricular/extracurricular/technical ac�vi�es 

with prior in�ma�on to HoD.  
 vi. Due to par�cipa�on in placement ac�vity with prior in�ma�on to Department Head-DPC
Ÿ Students can appear in Make-up examina�on only with prior in�ma�on to the HoD through the 

concerned mentor/class coordinator and submission of relevant documents with it.

NOTE: Students have to fill the format given in Annexure 13 to be allowed for appearing in the Make-up 
examina�on and submit it to the class coordinator for approval by the HoD.
A summary for approval (for make-up examina�on) will be submi�ed to the Dean Academics as per format 
(Annexure 14) within one week a�er the conduc�on of CT.

3.5.4 Internal Marks (AT+TA) Scheme 



Page: 16

ACADEMIC POLICY 2023-2024 

3.13 Felicita�on of Students
Ÿ Dean's List is to recognize students achieving a certain level of academic excellence. Such students receive 

a personalized le�er of apprecia�on from the Dean (Academic) to honor and recognize their excellent 
academic performance. Students who have minimum CGPA of 8.5, a�endance > 95%, no fail/non-
pass/carry or back paper, and no record of disciplinary act will be eligible at the end of a semester.  

Ÿ Iden�fied students will be felicitated during the ins�tu�onal event “Tea with Director” and a list will be 
displayed on the KIET website.

Ÿ The ins�tute has adopted the policy to award the meritorious students securing rank in the university. The 
felicita�on is organized during the Annual Convoca�on Func�on and students are rewarded as per the 
following scheme:

University Rank Reward Amount (INR)

Gold medalist 50,000/- each

Silver medalist 40,000/- each

Bronze medalist 30,000/- each

4th to 10th Rank holders 20,000/- each

Ÿ Felicita�on of toppers for individual courses (top 10 students), students having exemplary research 
contribu�ons at the department level may be organized.

3.17 MOOCs Courses/Video Lectures Policy 
Ÿ First, Second and Third year students will register for MOOCs courses as per the list provided by AKTU to 

receive the degree with Honors. For details kindly explore AKTU website h�ps://aktu.ac.in. 
Ÿ For students from all year, registra�on in one MOOCs course is mandatory and the proof will be shown at 

the �me of semester registra�on. Department will iden�fy the relevant MOOCs courses from 
NPTEL/LinkedIn/edx/KIET and will provide the op�ons to the students. 

Ÿ For MBA students:  The Department wil l  iden�fy the relevant MOOCs courses from 
NPTEL/Coursera/NSIM/E-Marke�ng Ins�tute, etc. and will provide the op�ons to the students. 



Good discipline is the fundamental requirement for the achievement of any ins�tute's Vision and Mission. 
The primary focus at KIET Group of Ins�tu�ons is the overall development of each and every student. 
Discipline is a collabora�ve effort by the ins�tute's administra�on, parents, teachers and students. When 
this happens, we believe that a very posi�ve and produc�ve learning environment prevails, enabling 
students to strive for excellence. We seek to build within each student a love for learning, a sense of 
responsibility, self-discipline, an entrepreneur mindset and respect for others.

In order to combat discipline issues, KIET Group of Ins�tu�ons has developed a discipline policy that is firm, 
transparent and will be consistently applied. The disciplinary policy is aimed at ensuring that issues of 
indiscipline and misconduct are managed and dealt within a fair, unbiased and confiden�al manner.

Objec�ve of the Policy :
1.  Ins�tute's goal is to create a community in which each one is respected and encouraged to reach their 

full poten�al. All students of KIET Group of Ins�tu�ons is expected to make posi�ve behaviour choices 
that promote their safety, the safety of others and a produc�ve learning environment. However, 
mistakes are a natural part of growth.

 When any student disregards rules, disobeys instruc�ons or otherwise engages in conduct which causes 
or may cause harm, inconvenience or embarrassment to the ins�tute's faculty members, staff 
members, other students or anyone else, then this leads to disciplinary ac�on against them. 

Disciplinary Rules and Procedures :
2.  Details of various acts of indiscipline along with correc�ve ac�on(s) for each are enumerated at 

Appendix-A. The disciplinary process is not intended to be puni�ve in nature. The procedure therefore 
describes the steps to be taken to deal with each situa�on reasonably and, wherever possible, help the 
student(s) concerned to improve their standards of conduct to reach to the acceptable level. However, it 
also allows to take necessary and sufficient steps to avoid any severe and repeated act of indiscipline. 

Implementa�on Modality :
3.  In case, any act of indiscipline is no�ced, respec�ve HoDs/ Chief Rector/ Dean-SW/ other Func�onal 

Heads can give a suitable decision as per implementa�on modality given in Appendix - B.  
4.  It is expected that all the students at KIET Group of Ins�tu�ons shall be responsible for  conduc�ng 

themselves in a manner that helps augment environment of learning and discipline during their stay in 
campus.

5. The Policy shall come into prac�ce with immediate effect.
Dr. (Col) A Garg

                   Director
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Clause 
No. 

Act of Indiscipline Correc�ve Ac�on(s)

1.
Staying in the hostel during academic hours 
without permission.

1. Counselling/Warning to Student.
2. Repe��on may lead to informa�on to 

parents.

2.
Figh�ng/Using abusive language with Hostel 
Staff/Mess boys/ Security Guards/ A�enders 
etc.

1. Counselling/Warning to Student.
2. Informa�on to Parents.
3. Termina�on from Hostel.

3.
Damage of college property due to negligence, 
e.g; causing damage to window panes while 
playing at unauthorized places.

1. Warning to Student.
2. Informa�on to Parents.
3. Suitable Monetary Penalty.

4.
Pas�ng of posters or distribu�ng pamphlets, 
handbills etc., of an objec�onable nature or 
wri�ng on walls and disfiguring buildings.

1.Warning to student along with 
undertaking from student.

2. Informa�on to Parents.
3. Suspension from Classes.
4. Termina�on from Hostel.

5.

Organizing mee�ngs in the ins�tute and/or 
Displaying no�ces on the ins�tute no�ce 
boards without permission of the competent 
authority.

1. Warning to Student.
2. Informa�on to Parents.
3. Suspension from Classes.
4. Termina�on from Hostel.
5. Expulsion from the Ins�tute.

6.
Crea�ng public nuisance and disturbing the 
natural ambience by means of shou�ng; 
burning crackers, banging doors etc.

1. Counselling/Warning to Student.
2. Informa�on to Parents.
3. Suspension from Classes.

7.

Disrup�on of teaching, student examina�on, 
research or administra�ve work, curricular or 
extra-curricular ac�vity or residen�al life of the 
members of the ins�tute.

1. Counseling/Warning to Student along 
with undertaking from student.

2. Informa�on to parents along with 
undertaking from parents.

3. Suspension from Classes.

8.
Use of abusive language or Any act of 
disrespect towards the faculty & staff 
members.

1. Informa�on to Parents and their 
physical presence in the Ins�tute along 
with undertaking from parents. 

2. Suspension from Classes.

9.
Misbehavior with company 
representa�ves/Faculty and Staff involved 
during placement drive.

Restrain from placement drive along with 
apology.

10.
Improper behavior while on Industrial 
Visits/Placements Visits/Educa�onal Tours.

Debarring from par�cipa�on in 
visits/tours.

11.
Deliberate act of mental harassment to any 
fellow student causing psychological trauma of 
serious nature amoun�ng to ragging.

As per AICTE Regula�ons (2009) on 
Preven�on and Prohibi�on of Ragging in 
Technical Ins�tu�ons.
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Clause 
No. 

Act of indiscipline Correc�ve Ac�on(s) 

12.

Bullying (includes any electronic, wri�en, 
verbal or physical act or a series of acts of 
physical, social, or emo�onal domina�on) that 
cause physical or substan�al emo�onal harm 
to another student or group of students.

1. Informa�on to Parents. 
2. Suspension from Classes. 
3. Debarring from Par�cipa�on in 

Sports/Cultural/Placement Ac�vi�es. 

13.

Viola�on of the status, Dignity & honor of a 
student belonging to a differently abled or  
tribal communi�es. Discrimina�on against any 
student/member of staff on grounds of caste, 
creed, language, place of origin, social and 
cultural background or any of them.

1. Warning to Student. 
2. Informa�on to Parents. 
3. Suspension from Classes.
4. Termina�on from Hostel. 
5. Expulsion from the Ins�tute.

14.
Discrimina�on on the ground of sex/sexual 
harassment of women employees and girl 
students.

As per the Internal Complaints Commi�ee 
(ICC) of the Ins�tute.

15.
Possession, distribu�on and consump�on of 
cigare�e & chewable tobacco as well as 
smoking in the hostel or ins�tute campus.

1. Counseling/Warning to Student. 
2. Informa�on to Parents.

16.

Possession and consump�on of alcoholic 
drinks as well as other banned narco�c 
substances (Opium, marijuana etc.) and/or 
Entering the campus in intoxicated state.

1. Informa�on to Parents. 
2. Suspension from Classes. 
3. Termina�on from Hostel. 
4. Expulsion from the Ins�tute.

17.

Possessing or using any weapons such as 
knives, Lathis, iron chains, iron rods, s�cks, 
explosives and fire arms in the ins�tute 
premises.

1. Informa�on to Parents. 
2. Suspension from Classes. 
3. Termina�on from Hostel. 
4. Expulsion from the Ins�tute.

18.
Physical assault/Figh�ng/abusing with other 
students causing serious/significant injury.

1. Counseling/Warning to Student. 
2. Informa�on to Parents. 
3. Suspension from Classes. 
4. Termina�on from Hostel.

19.
Use of College resources for unauthorized 
commercial purposes or personal gain.

1. Counseling/Warning to Student. 
2. Informa�on to Parents. 
3. Suspension from Classes.

20.
Stealing of money or expensive electronic 
items like Laptop, Smart watch, Mobile or 
Camera etc.

1. Warning to Student. 
2. Informa�on to Parents.

21.

Use of social media to tarnish the image of 
Ins�tute, staff members and students of the 
Ins�tute. Any other acts of indiscipline that 
tarnishes the image of the Ins�tute.

1. Informa�on to Parents. 
2. Suspension from Classes. 
3. Termina�on from Hostel.
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Clause 
No. 

Act of indiscipline Correc�ve Ac�on(s) 

22. Using unfair means in the examina�on.
As per the Ins�tute Internal Examina�on 
Policy/As per AKTU Examina�on 
Guidelines

23.

Retalia�on against any student or group of 
students who makes a complaint, cooperates 
with an inves�ga�on, or par�cipates in a 
resolu�on process.

1. Counseling/Warning to Student. 
2. Informa�on to Parents. 
3. Suspension from Classes.

24. Wastage of Food.
1. Counselling of Student. 
2. Warning to Student.

25.
Use of mobile in class/Late entry inside the 
class/Entry of two-wheeler rider in campus 
without helmet/Driveing License.

1. Counselling of Student. 
2. Warning to Student. 
3. Informa�on to Parents. 
4. Suspension from Classes.

26.
Absconding from classes/Mass Agita�on, Mass 
Bunking, Improper Wearing,

1. Informa�on to Parents.
2. Suspension from Classes.
3. Termina�on from Hostel.
4. Debarred from Placement.

27.

Any celebra�on without permission/smothering 
cake on the face/involvement in any kind of 
violence (Physical/Verbal/for sadis�c pleasure) 
whatsoever and in any form.

1. Informa�on to Parents.
2. Warning to Student.
3. Suspension from Classes.
4. Termina�on from Hostel.

28.

Possession of ID cards of another 
student/Entering the ins�tute with ID card of 
other student/Having XEROX copy of ID 
Card/Misuse of permission in the extended 
hours/Accompanying unknown person without 
permission.

1. Informa�on to Parents.
2. Warning to Student. 
3. Termina�on from Hostel.
4. Suspension from Classes. 

29. Public Display of Affec�on (PDA).

1. Informa�on to Parents.
2. Suspension from Classes.
3. Termina�on from Hostel.
4. Debarred from Placement.

EXPECTATIONS FROM STUDENTS WITH REGARD TO DISCIPLINE

Discipline is the 'Gateway' to the quality educa�on. All the students have the right to an educa�on in a 
posi�ve environment which is free from all kinds of disrup�ons. KIET Group of Ins�tu�ons provides a 
posi�ve environment for all sorts of learning. All the students are encouraged to achieve their personal best 
and to work collabora�vely. Every effort is made by the ins�tute to work together to resolve any problems of 
the students. This discipline policy was developed to promote consistency and encourage appropriate 
behaviours that require students to become increasingly more responsible for their behaviours. Ins�tute 
believe that if students clearly understand the rules and the consequences for inappropriate behaviours, 

Note: This is to be noted that student may be terminated from Hostel/Ins�tute in case of severe indiscipline 
cases (if found guilty in the inves�ga�on by higher authori�es).
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Ø Students should always treat teachers and staff with regard, respect and be courteous to the fellow 
students.

Ø Unacceptable behaviour including, but not limited to irregular a�endance, academic dishonesty, 
disrup�ve behaviour, and disrespec�ul behaviour towards teachers, staff or fellow students will result in 
serious disciplinary ac�on(s).

Ø All the classes start sharp at 09:00 AM and any student coming a�er 09:00 AM will not be allowed to 
enter the class. If any student is coming late, he/she will have to wait in the Reading Hall-2 (central 
library) �ll the first period is over. Therea�er, he/she will be allowed to join the rest of the day classes. 

Ø If any student is repeatedly coming late, then he/she may not be permi�ed to the campus for the day or 
further they may be suspended for more number of days, if they con�nuously repeat the habit of coming 
late (whatsoever may be the reason). 

Ø It is mandatory to wear the college ID card during the academic hours. All the students are bound to show 
their ID cards, whenever asked by any faculty/staff/authority of the ins�tute. Students not wearing 
college ID card will not be allowed in the college premises.

Ø All the students must follow the dress code (formals) of the ins�tute (Refer Students Handbook). If any 
student arrives at college in inappropriate a�re or loose footwear, he/she will be immediately returned 
to the home/hostel.

Ø Clothing, jewellery, and accessories should be free of wri�ng, pictures or any other insignia that are 
crude, vulgar, profane, or sexually sugges�ve or which become a nuisance or a�racts undue a�en�on in 
a study situa�on will not be permi�ed.

Ø Students are strictly advised to behave in an orderly manner in the college premises and in public places. 
Their manner of movement should be quiet and orderly, at all the �mes.

Ø Use of foul language, scratching on college furnitures/li�s and walls and any misbehaviour in college 
buses and public places will be strictly dealt with.

Ø Any student who is persistently insubordinate or is repeatedly or wilfully mischievous or is guilty of 
malprac�ce or who has an unwholesome influence on his fellow students, may be expelled permanently 
from the ins�tute.

Ø Alcohol, tobacco, drugs, or drug paraphernalia are not allowed in the college premises and hostels. Any 
student found guilty in this regard will a�ract strict disciplinary ac�on.

Ø Bikes/Scooters/Any vehicle must be parked in the parking areas only. All the riders must wear a helmet.
Ø Ins�tute has very well-designed vehicle policy. All students are advised to bring their vehicle as per the 

policy. If any student is found with fake papers/unauthorized vehicle/unauthorized persons in the 
vehicle, strict disciplinary ac�on will be ini�ated.

Ø Looking into the overall development of the students, ins�tute grant permission for extended hours 
(05:00 pm to 08:00 pm). All the students availing this privilege are strictly advised to follow the �mings 
and place in true le�er and spirit. 

Ø If any student is found breaching the discipline policy and asked to call the parents, then the student 
must ensure that his/her parents should meet the ins�tute authori�es within one week of incidence. 

they can make the intelligent choices. We expect students and parents to recognize the importance of 
ins�tute's disciplinary rules and to cooperate with their enforcement. Ins�tute believe that most of our 
students are considerate, well-behaved, and responsible. According to a growing body of the literature, the 
primary determinant of discipline policy's effec�veness is a healthy rela�onship between the ins�tute and 
students. Even the best policy is only a document, if it is not implemented in the true le�er and spirit. With 
fewer day-to-day discipline problems, ins�tute would become more produc�ve and educate happier, 
healthier individuals. Each and every student is expected to abide the following rules and regula�ons for the 
proper implementa�on of this discipline policy: 
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S.No. Correc�ve Ac�ons

Decisive Authority 
(Incident happening 
during academic 
hours)

Non-Academic Hours

Decisive Authority 
(Incident involving 
hostellers)

Decisive Authority
(Incident involving 
Non-hostellers)

1.

Counselling of 
Student/Warning to 
Student/ Informa�on to 
Parents/Undertaking by  
Student & Parents

Respec�ve HoD/Addl-
HoD on the 
recommenda�on of 
faculty or staff with 
whom incident took 
place

Respec�ve Chief 
Rector/Rector on the 
recommenda�on of 
Warden with whom 
incident took place

Respec�ve HoD/Addl 
HoD on the 
recommenda�on of 
Proctorial Board 
Member/Mentor

2.
Suitable Monetary 
Penalty

Respec�ve HoD/Chief 
Proctor/Dean-SW/Joint 
Director

Respec�ve Chief 
Rector/Chief 
Proctor/Dean-SW/ 
Joint Director

Respec�ve HoD/Chief 
Proctor/Dean-
SW/Joint Director

3.
Debarring from 
Par�cipa�on in 
Visits/Tours

Respec�ve HoD/Chief 
Proctor/ Dean-SW

Respec�ve Chief 
Rector/Chief Proctor/ 
Dean-SW

Respec�ve HoD/Chief 
Proctor/Dean-SW

4.

Debarring from 
Par�cipa�on in 
Sports/Cultural and 
Other Ac�vi�es

Respec�ve HoD/ Chief 
Proctor/ Dean-SW

Respec�ve Chief 
Rector/Chief Proctor/ 
Dean-SW

Respec�ve HoD/Chief 
Proctor/Dean-SW

5.
Restrain from 
Placement Drive along 
with Apology

Head CRPC in 
consulta�on with 
Respec�ve HoD

Head CRPC in 
consulta�on with 
respec�ve HoD

Head CRPC in 
consulta�on with 
respec�ve HoD

6.
Suspension from 
Classes up to three 
days

Respec�ve HoD
Respec�ve Chief 
Rector

Respec�ve HoD

7.
Suspension from 
Classes for four to five 
days

Respec�ve HOD in 
consulta�on with Chief 
Proctor & Dean-SW

Respec�ve Chief 
Rector in consulta�on 
with Chief Proctor & 
Dean-SW

Respec�ve HOD in 
consulta�on with 
Chief Proctor & Dean-
SW

8.

Suspension from 
Classes beyond five 
days/ Termina�on from 
Hostel/ Expulsion from 
the Ins�tute

Joint Director/ Director
Joint Director/ 
Director

Joint Director/ 
Director

NOTE :
1. Every student along with his/her parents will have to submit an undertaking to the ins�tute (In case 

parents are called because of any indisciplinary ac�vity).
2. Repe��on of any of the above clause will lead to the severe punishment, which may have bad impact on 

the character cer�ficate of student.
3.  Any indiscipline act made by a student along with the correc�ve ac�on(s) must be registered in the 

mentoring record by respec�ve mentor at the department level. 
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DISCIPLINARY INSTRUCTIONS

Ø Every student must carry his/her Iden�ty Card issued by the ins�tute in the KIET premises. Failing which 
will be treated as the act of indiscipline.

Ø It is mandatory for the students to a�end the classes, laboratory sessions, tutorial, etc; on all working 
days from the start to the end of the term/semester. 

Ø Students are expected to behave in a responsible manner and abstain from cha�ng among themselves 
while the class is in progress.

Ø Any indiscipline or misbehavior in class or in the campus or in the bus or even outside the campus would 
warrant disciplinary ac�on against the student(s).

Ø Students are encouraged to spend some �me in the Knowledge Resource Centre (Central Library) and 
explore books of curriculum and beyond curriculum. KRC hosts a huge collec�on of books on life skills, 
compe��ve studies etc.  

Ø Clustering in the verandahs or crowding in front of the offices or the Campus roads are to be avoided.

Ø No student shall indulge in any ac�vity that might be illegal or may lead to disorderliness. 

Ø Possession or consump�on of narco�c drugs, tobacco, smoking cigare�es, alcohol and other 
intoxica�ng substances are strictly prohibited in the campus and hostels.

Ø Students should follow ins�tute dress code as per the ins�tute guidelines.

Ø Any reported, observed, objec�onable conduct within or outside the premises of the Ins�tute, will 
make him/ her liable for strict disciplinary ac�on.

Ø Students shall not indulge in ac�vi�es, which would damage/ disfigure Ins�tute's property including 
books, apparatus, furniture etc.

Ø Students involving in business, collec�on of funds, compelling others to join in some organiza�on as a 
member etc must not be made under any circumstances.

Ø No one shall indulge in poli�cs, violence, rio�ng or ins�gate communal feelings or have dealings with 
outside elements. Such ac�vi�es may lead to expulsion of the student from the hostel as well as from 
the Ins�tute.

Ø Misconduct or infringement of rules & regula�ons and ac�vi�es which are not in the interest of the 
ins�tu�on and harmful to the reputa�on of the ins�tu�on will make a student liable for severe 
disciplinary ac�on and even expulsion from the hostel as well as from the Ins�tute.

Ø The ins�tute has full power to suspend, fine, rus�cate or to take any ac�on which is necessary in case of 
any indiscipline by the student.

Ø Students need to obtain prior permission from the college authori�es to exhibit any type of banners, 
flags, boards etc. inside the campus, hostels, gates, buildings or on the compound walls.

4. A copy of the same will also be maintained by the respec�ve proctorial board member in the format 
issued from the office of Chief Proctor/Dean-SW.  Respec�ve Proctor has to submit the data at the end of 
every fortnight to the office of Chief Proctor/Dean-SW for the purpose of record keeping and vigil for 
repe��ve nature of students.

Note: If a student is expelled from the hostel due to any act of indiscipline, no fee shall be refunded under 
any circumstances. However mess fees may be refunded as per ins�tute norms.
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To monitor the proper discipline in the Campus, KIET Group of Ins�tu�ons has cons�tuted a Proctorial Board 
to look a�er any incident of indiscipline.

S.No. Name Designa�on Dep�. Post Mobile

1. Dr. Bhoopendra Kumar Associate Professor CSIT Chief Proctor 9582943933

2. Prof. Surya Prakash Assistant Professor KSOP Addl. Chief Proctor 8587017568

3. Dr. Abhay Bhardwaj Associate Professor
KSOP Proctors

8859424878

4. Prof. Sanjeev Chauhan Assistant Professor 9953100260

5. Dr. Amit Kumar Gupta  Professor
MCA Proctors

9410815532

6. Prof. Neelam Rawat Associate Professor 9899201939

7. Dr. Deepa Associate Professor
MBA Proctors

9997661845

8. Prof. Rajat Tayal Assistant Professor 8938026409

9. Dr. Neelam Sharma Associate Professor

AS Proctors

9711993990

10. Dr. Akansha Agarwal Assistant Professor 9837690843

11. Dr. Deep� Chaudhary Assistant Professor 8802571634

12. Dr. Archana Sharma Assistant Professor 9634700561

13. Prof. Sheetal Assistant Professor
EN Proctors

9654853792

14. Dr. Rajeev Kumar Assistant Professor 9015437886

15. Prof. Neeraj Kumar Assistant Professor
ME Proctors

9999439021

16. Prof. Vivek Kr. Pathak Assistant Professor 7000327175

17. Dr. Abhas Kanoongo Assistant Professor
ECE Proctors

9996437384

18. Prof. Ragini Sharma Assistant Professor 9098826888

19. Prof. Kushal Gupta Assistant Professor
CSE Proctors

7017949492

20. Dr. Seema Maitrey Associate Professor 7906949692

21. Dr. Jitendra Seth Associate Professor
IT Proctors

8851801392

22. Prof. Ajay Kumar Assistant Professor 9999350881

23. Prof. Pradeep Tyagi Assistant Professor
CS Proctors

9991219789

24. Prof. Pawan Kr. Pal Assistant Professor 7055568809

25. Prof. Ankit Kumar Saini Assistant Professor
CSIT Proctors

9667670618

26. Prof. Ar� Pandey Assistant Professor 8191853628

27. Prof. Gagan Singh Assistant Professor CSE (AI) Proctor 8318670117

28. Mr. Sudhir Kumar Vigilance Officer
Admin Proctors

8218348188

29. Ms. Barkha Tyagi Vigilance Officer 9084846407
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KIET Group of Ins�tu�ons is . In the incident of Ragging, students have to report RAGGING FREE INSTITUTE
the ma�er forthwith to any member of An�-Ragging commi�ee. Besides above arrangements, students 
have to report as per the following direc�ve:

STEP I : Respec�ve Class coordinator/ Mentor

STEP II : Respec�ve  HoD/ An�-Ragging squad Members

STEP III : Chief Proctor/ Dean (SW)/ Dean (Academics)

STEP IV :  Director/ Joint Director 

STEP V :  AKTU An�-Ragging Cell/ An�-Ragging Cell (ARC)

The student can also report an incident of ragging through the website of KIET i.e., www.kiet.edu. Further 

s t u d e n t  m a y  a l s o  c o n t a c t  K I E T  H e l p l i n e  N o - o r  w r i t e  a  m a i l  t o1 8 0 0 - 3 1 3 - 0 0 5 6   

an�ragginghelpline@kiet.edu.

WHAT IS RAGGING ?

The Hon'ble Supreme Court of India has given a comprehensive meaning of Ragging as under: “Ragging is 
any disorderly conduct whether by words spoken or wri�en or by an act which has the effect of teasing, 
trea�ng or handling any student with rudeness, indulging in rowdy or indisciplined ac�vi�es which cause or 
likely to cause annoyance, hardship or psychological harm or to raise fear or apprehension thereof in a 
fresher or a junior student and which has the effect of causing or genera�ng a sense of shame or 
embarrassment so as to adversely affect the psyche of a fresher or a junior student.”

FORMS OF RAGGING

It is said that man's imagina�on knows no bounds. Very true, but when it comes to Ragging, it can be rightly 

said that man's perverted imagina�on too knows no bounds! From what was intended to provide good 

humor and harmless fun to students, ragging today has assumed torturous, vulgar and inhuman forms that 

defy all norms of decency, humanity and morality. Some of the most popular forms of ragging in colleges are:

Ø    Dress Code Ragging: The freshers are asked to dress in a specific dress code for a par�cular period of 

�me. But this isn't as easy as it seems. For the dress code prescribed is generally weird e.g. dressing totally 

in white or black with the hair oiled and combed in a par�cular style. The dress code ragging may make the 

freshers feel awkward and uncomfortable as it o�en brings them unnecessary a�en�on from everybody.
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Ø Formal Introduc�on: This involves asking the freshers to introduce themselves in 'Shuddh Hindi'. The 
introduc�on includes the fresher's name, address, school, marks, etc. 

Ø Verbal Torture: Verbal torture involves indulging in inappropriate talks. The freshers may be asked to 
sing the lyrics of any vulgar song or use abusive language while talking to the seniors.

         
Ø Sexual Abuse: This is the severest form of ragging that takes place in colleges. The seniors are mainly 

interested in 'juicy' details such as the anatomical descrip�on of one's body parts, his or her sexual 
interests, etc. In many cases, the freshers have been asked to strip before the seniors.

 
Ø Playing The Fool: The freshers may be asked to enact scenes from a par�cular movie or mimic a 

par�cular film star. In many cases, the seniors may also ask the freshers to do silly things like climbing a 
tree, kissing a tree, proposing to someone from the opposite gender, etc.

Ø Hostel Ragging: Outsta�on students who stay in the hostel are most vulnerable to ragging. They may be 
asked to do all odd acts from cleaning the room of seniors to washing their clothes, from fetching them 
water or milk to comple�ng their assignments.

Ø Drug Abuse: This can be the worst form of ragging wherein the freshers are forced to try drugs thereby 
driving them into addic�on.

PUNISHMENTS/STRINGENT ACTION IN CASE OF RAGGING

Depending upon the nature and gravity of the offence as established the possible punishments for those 
found guilty of ragging at the Ins�tute level shall be anyone or any combina�on of the following: -

Ø Cancella�on of admission

Ø Suspension from a�ending classes

Ø Withholding/ Withdrawing Scholarship/ Fellowship and/ or any other benefits

Ø Debarring from appearing for any test/ examina�on and/ or other evalua�on process

Ø Withholding results of any test / examina�on

Ø  Debarring from represen�ng the Ins�tute in any campus interview

Ø Debarring from a�ending/ par�cipa�ng in any na�onal or interna�onal meet/ tournament /  youth 
fes�val, etc.

Ø Suspension / expulsion from the hostel

Ø Rus�ca�on from the Ins�tute for such period as may be decided by the competent authori�es

Ø Expulsion from the Ins�tute and consequent debarring from admission to any other educa�onal 
ins�tu�on, for such period as may be decided by concerned authori�es

Ø Imposi�on of fine up to Rs. 25,000/- (Rupees Twenty-Five Thousand)

Ø Rigorous imprisonment up to 3 (three) years (by a Court of Law) etc.

Provided that where the persons commi�ng or abe�ng the act of ragging are not iden�fied, the 
ins�tu�on shall resort to collec�ve punishment.
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AICTE Regula�on (F.No.37-3/Legal/AICTE/2009) and the Hon'ble Supreme Court's direc�ves have led to the 
forma�on of an An�-Ragging Squad, which includes the following members.

RAGGING 
FREE CAMPUS

RAGGING 

S.No. Faculty Name Designa�on Department Mobile No.

1. Prof. (Dr.) Pra�bha Kumari Professor ME 7906675694

2. Dr. Amit Goyal Associate Professor MCA 9899979748

3. Dr. Urvashi Chugh Associate Professor IT 9540720801

4. Prof. Mukul Agrawal Assistant Professor IT 9899260385

5. Dr. Hunny Pahuja Assistant Professor ECE 9729288808

6. Dr. Natwar Singh Rathore Assistant Professor EN 9462658092

7. Prof. Priya Bansal Assistant Professor KSOP 7017442956

8. Prof. Archana Sharma Assistant Professor AS 9760197803

9. Prof. Praveen Kr. Gupta Assistant Professor MCA 7905468348

10. Prof. Umang Rastogi Assistant Professor CS 8826626703

11. Prof. Praga� Gupta Assistant Professor KSOP 7906429752

12. Prof. Deepika Kamboj Assistant Professor IT 7011377552

13. Prof. Kavya Gupta Assistant Professor CSE-AI 8755002728

14. Prof. Ankit Saini Assistant Professor CSIT 9627534652

15. Prof. Richa Singh Assistant Professor CSE 8299868927

16. Prof. Isha Grewal Assistant Professor HSS 8840718412

17. Prof. Shivani Assistant Professor CS 9915806395

18. Mr. Badal Singh Trainer (ADAM) ME 9870945302

19. Mr. Vikas Kumar Trainer (ADAM) ME 9456408150

20. Ms. Mona Agarwal Sports Officer DSW 9058958681
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AICTE Regula�on (F.No.37-3/Legal/AICTE/2009) and the Hon'ble Supreme Court's direc�ves have led to the 
forma�on of an An�-Ragging Commi�ee, which is chaired by the Ins�tute's director and includes the 
following members:
Chairman:  Dr. (Col) A Garg  Director                           8744097773
Vice Chairman: Dr. Manoj Goel         Joint Director                9873816173

Members:

1. Prof. (Dr.) K.Nagarajan           Principal KSOP 9997628670
2. Prof. (Dr.) Anil K. Ahlawat     Dean-Academics 9891616861
3. Prof. (Dr.) Sa�sh Kumar Dean-Student Welfare   9871322833
4. Prof. (Dr.) Adesh Kumar Pandey Dean (ITSS) & HoD-IT              9873709715
5. Prof. (Dr.) K L A Khan Dean-IEC 9412660124
6. Prof. (Dr.) Vibhav Kumar Sachan Dean-R&D & HoD-ECE 9811539205
7. Prof. (Dr.) Shailendra K. Tiwary Dean-B.Tech 1st Year & HoD-CE  8923483564
8. Mr. Anup Srivastava Registrar 9873816182
9. Mr. Arvind Kumar Sharma Head-CRPC 9999995765
10. Prof. (Dr.) Sumita R. Chaudhary Controller of Examina�on 9811861570
11. Dr. Bhoopendra Kumar Chief Proctor 9582943933
12. Prof. (Dr.) Binkey Srivastava HoD-MBA 9999958118
13. Prof. (Dr.) Arun Tripathi HoD-MCA 9873816191
14. Prof. (Dr.) Ashish Karanwal HoD-ME 9999365444
15. Prof. (Dr.) Neeraj Gupta HoD-EN 9761115253
13. Prof. (Dr.) Vineet Sharma HoD-CSE 9811139463
14. Prof. (Dr.) Ajay Kr. Shrivastava HoD-CS 9873657877
15. Prof. (Dr.) Rekha Kashyap HoD-CSE-AI, CSE-AI&ML 9818488166
16. Prof. (Dr.) Abhinav Juneja HoD-CSIT 9416943312
17. Prof. (Dr.) C.M. Batra HoD-AS-Group-1 9873725677
18. Prof. (Dr.) Rashid Ali HoD-AS-Group-2 9811711672
19. Prof. Komal Mehrotra HoD-HSS 9415267620
20. Prof. (Dr.) Sheetal Mi�al Joint COE 9999021456
21. Dr. Mani Tyagi Associate Dean-SW 8171540944
22. Prof. Surya Prakash Addl. Chief Proctor 8587017568
23. Prof. (Dr.) Pra�bha Kumari Chief Rector-Girls' Hostel 7906675694
24. Dr. Amit Goyal Chief Rector-Boys' Hostel 9899979748
25. Hon. Capt. K. P. Singh Manager-Admin. 9711598330

Director

Wardens and Students:

Representa�ves from Outside Ins�tute:

SHO, Muradnagar            9454403422

Shri. Braham Pal Singh 9873667400
Prof. (Dr.) Archana Sharma 9634700561

Mr. Utkarsh Saxena 7302225557

Above commi�ee members are to keep an extra vigil at all �mes to ensure that no ragging of fresher takes 
place in any form. Any incidence of ragging is to be reported to the commi�ee at the earliest.

1. Civil & Police Administra�on           

3. Local Media                                    
4. Parent                                             

2. Uddeshya (NGO)                                    

5. Parent                                             Dr. Babita Tyagi 9211333444

List of Hostel Wardens (10) and Students (24) are a�ached herewith. (Annexure-I)
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Annexure-I

Hostel Wardens’ List

Students’ List

Page: 29

ANTI - RAGGING COMMITTEE



ADDITIONAL HODS

S.N Name Designa�on Mobile No.

1. Mr. Anup Srivastava Registrar 9873816182

2. Mr. Arvind K. Sharma Head-CRPC 9999995765

3. Mr. Rishi Malhotra Head-HR 9810567834

4. Mr. Vinay Ahlawat Head-IT Opera�ons 9643240079

5. Mr. Arun Agarwal Head-Finance & Accounts 9873196050

6. Mr. Sunil Vashishta Head-Purchase & Store 9873816171

7. Mr. Saurav Kumar Dy. General Manager-TBI 9069345557

8. Dr. Pree� Chitkara Head-PR&IR 9837524994

9. Hon. Capt. K. P. Singh Manager-Administra�on 9711598330

S.N Name Designa�on Mobile No.

1. Dr. Vipin Kumar AS (Group I) 9891019236

2. Dr. Sheetal Mi�al AS (Group II) 9999021456

3. Dr. Sanjiv Sharma CSE 9634001591

4. Dr. Vikas Goel IT 9412002442

5. Prof. Ambrish Gangal CSIT 9616230906

6. Prof. Raj Kumar   CS 9758171015

7. Dr. Gaurav Agrawal CSE (AI) 9899987137

8. Dr. Yaduvir singh EN 9899319491

9. Dr. Ajay Singh Verma ME 9999215730

10. Dr. Ruchita Gautam ECE 8860082170

11. Dr. N. G. Raghavendra Rao KSOP 9966794479

12. Dr. Rabi N. Panda MCA 9899545613

13. Prof. Puja Rohatgi HSS 9634575108

14. Dr. Priyanka Sharma HSS 9971581144
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What Cons�tutes Harassment?

1. To comply with the direc�on of the Hon'ble Supreme Court in the case of sexual harassment at the work 
place.

2. To bring change in behavior and a�tude for preven�on of sexual harassment at the work place.

Objec�ves

1.  Unwelcome physical, verbal, or non-verbal sexual conduct
2.  Forcible Physical Touch or Molesta�on
3.  In�mida�on, threats, blackmail around sexual favours
4.  Abuse of authority or power to threaten a person’s job or undermine her performance against sexual 

favours
5.  Sexually colored remarks / Showing pornography
6.  Pursuing and Stalking Former Girlfriends
7.  Cri�cizing, insul�ng, blaming, reprimanding, or condemning in public
8.  Ridiculing a woman on the basis of her Color, Ethnicity, Dress or Physical Appearance
 9.  Gossiping/Controlling a person’s reputa�on by rumor-mongering about her private life

Anyone found indulging in such ac�vi�es may face following disciplinary ac�ons:
1.    D ebarring entry in the hostel / campus.
2.      Debarring from heading posts.
3.  Separa�on from the ins�tute / hostel.
4.  Stopping of increment / promo�on (in case of employees only).
5.      Any other ac�on as per discre�ons of the competent authority. Appropriate cases police / civil 

authori�es may also be approached.

Email ID: icccell@kiet.edu

ICC TEAM MEMBERS

S.No. Name Nomina�on Type Appointment Contact

1. Prof. (Dr.) Ritu Gupta Presiding Officer Chairperson 9810335686

2. Prof. (Dr.) Shailendra Tiwary

Faculty 
Representa�ves

Members

8923483564

3. Prof. (Dr.) Ekata 9410638178

4. Prof. (Dr.) Roma Ghai 9213943075

5. Dr. Pree� Chitkara 9837524994

6. Dr. Bhagwan� Bishnoi 9999754782

7. Ms. Reeta Singhal
Staff Representa�ves

9811471093

8. Mr. Anil Kumar 9012625465

9.
Ms. Ga� Saraswat 
(NGO-Uddeshhya) 

NGO Representa�ve 9058193211

10. Mr. Shagun Dahiya

Student 
Representa�ves

9084309409

11. Ms. Anushka Srivastava 8126653222

12. Mr. Rajveer Mishra 8948048788
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COMMON FACILITIES @ KIET (AT A GLANCE)

Mul� Purpose Complex (MPC)

Cafeteria (Amul, Big Treat, Nishu’s Café)

Canteen (Managed by Green Chilly)

Mess Facility for hostellers and faculty 
(Payment basis)

Online Counseling Facility (Your Dost)

Faculty Apartments (as per availability) 

Knowledge Resource Centre

Play Grounds

Fully Wi-Fi Campus

Bus Transport Facility

ICICI Bank ATM at KIET Main Gate

Medical Facility for all (24*7)

Online Repor�ng of Indiscipline Cases

Creche Facility

Shoo�ng Range

Ezfy Smart Laundry Facility



S.No. Facility Timings

1. Ins�tute Timings 9:00 AM - 4:50 PM

2.
Knowledge Resource Centre 
(Central Library)

9:00 AM - 8:00 PM (on working days)
9:00 AM - 5:00 PM (Holidays/ Non Academic Days)

3. Accounts Office 10:00 AM - 1:30 PM | 2:30 PM - 4:30 PM

4. Registrar Office 12:00 Noon - 1:30 PM | 2:00 PM - 4:30 PM

5. Sports Complex* 5:00 AM - 8:00 AM | 6:00 PM - 9:00 PM

6.
Self-Study Hall*
(Knowlege Resource Center)

9:00 AM - 11:00 PM
9:00 AM - 2:00 AM (During Examina�on)

7. KIET Canteen (Green Chilli) 10:00 AM - 7:30 PM

8.
All Cafeteria* (Amul, 
Nishu’s, Big Treat etc.)

10:00 AM - 11:30 PM

9. Main Gate Entry Timings

Girls Last entry at 7:45 PM

Boys
I year Hostel’s last Entry at 7:45 PM

II, III & IV year Hostel’s last Entry at 9:15 PM

10. Hostel Entry Timings
Girls Last entry at 8:00 PM

Boys —

11.
Mess Timings (Both Boys 
and girls)

Breakfast
7:30 AM - 9:00 AM

8:00 AM - 10:00 AM (Holidays/ Non Academic Days)

Lunch
12:30 PM - 01:30 PM 

01:00 PM - 02:15 PM (Holidays/ Non Academic Days)

Evening 
Tea and 
Snacks

5:00 PM - 6:00 PM

Dinner 8:00 PM - 9:30 PM

S.No. Facility Timings

1. Ins�tute Timings 9:00 AM - 4:50 PM

2. Knowledge Resource Centre 9:00 AM - 5:00 PM (on working days)

3. Accounts Office 10:00 AM - 1:30 PM | 2:30 PM - 4:30 PM

4. Registrar Office 12:00 Noon - 1:30 PM | 2:00 PM - 4:30 PM

5.
Stay back facility*
(Only a�er taking permission from the 
office of DSW)

5:00 PM - 7:00 PM

6. KIET Canteen (Green Chilli) 10:00 AM - 5:00 PM

7.
Cafeteria 
(Amul, Nishu’s, Big Treat etc.)

10:00 AM - 5:00 PM

8. Lunch 12:30 PM - 1:30 PM

TIMING PROTOCOL OF THE INSTITUTE (FOR DAY SCHOLARS)
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TIMING PROTOCOL OF THE INSTITUTE (FOR HOSTELLERS)

* With prior approval from the office of DSW.

* For Girls: As per Hostel Rules i.e. 8:00 PM.



1. All residents are required to maintain standards of behavior expected of students of a pres�gious 
ins�tu�on. They are expected to behave courteously and fairly with every one inside and outside the 
COLLEGE campus. 

2. All residents are required to always carry their valid Iden�ty Cards issued to them by the Ins�tute. 

3. The rooms, common areas and surroundings of the hostel should always be kept clean and hygienic. 
No�ces shall not be pasted on walls, glass panes and walls shall not be scribbled on.

4. Rooms are allo�ed to each resident on his/her personal responsibility. He/she should see to the upkeep 
of his/her room, hostel and its environment. 

5. Residents should bring to the no�ce of the warden any pending maintenance work (Civil, Carpentry, 
Electrical and Sanita�on) to be carried out in rooms, corridors, toilets or other areas in hostel premises. 

6. Residents should co-operate in carrying out maintenance work and vacate their rooms completely when 
the Hostel administra�on requires the rooms for this purpose. On such occasions, the management will 
try to provide alternate accommoda�on. If any maintenance work is to be carried out when the room is 
under occupa�on, it is the occupant's responsibility to make the room available for the maintenance 
work. 

7. The residents should not carry unauthorized/illegal movies in their rooms. Any viola�on will be dealt 
severely.

8. Day scholars are not permi�ed to enter the hostel. No resident is permi�ed to entertain day scholars or 
students of other ins�tu�ons. The penalty for disobeying this rule will be very severe.

9. Any student caught using any electrical appliance will be penalized with a fine of INR 5000 and the 
appliance will be consfiscated.

10. The resident of a room is responsible for any damage to the property in the room during his/her 
occupancy of that room and will be required to replace/repair the damage at their own cost, if any. 

11. In case of damage to or loss of hostel property the cost will be recovered from the residents responsible 
for such damage or loss, if iden�fied, or from all the residents of the wing/hostel, as decided by the 
Rectors. 

12. The resident shall not move any furniture from its proper allo�ed place and also not damage them in 
anyway. If there are any addi�onal items other than the above belonging to the hostel in a room, the 
occupant of the room shall hand over them to the warden, failing which he/she will be charged a penal 
rent as decided by the Wardens.

13. The resident shall not remove any fi�ngs from any other room or common area and get them fi�ed in 
his/her room. 

14. Ragging of students admi�ed to the Ins�tute is totally banned. Any viola�on of this by the senior 
students will be dealt with very severely as per the Ins�tute norms and guidelines issued from �me to 
�me by the competent authori�es. 
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15. Freshers should report incidents of ragging immediately. Those who do not do so even when being 
witnesses or vic�ms, will be considered to be part of this prac�ce, and will also be punished accordingly.

16. When the persons commi�ng or abe�ng the crime of ragging are not iden�fied, collec�ve punishment 
on suspected group could be resorted to as a possible deterrent measure, as it would ensure community 
pressure on the poten�al raggers not to indulge in ragging.

17.  All hostellers are required to sign an An�-Ragging Undertaking form as per AICTE/UGC guidelines and 
submit to Registrar Office. 

18. In the hostel premises following are strictly prohibited:

Ø Smoking 
Ø Consump�on of alcoholic drinks/drugs. 
Ø Gambling 
Ø In�mida�on or violence 
Ø Willful damage to property 
Ø Entering the hostel premises in intoxicated state. 
Ø Boys moving near the girls’ hostel premises.
Ø Shou�ng and using abusive language in their own hostel or in other hostel premises and campus.
Ø Employing unauthorized persons for personal work such as washing clothes, etc.
Ø Cooking in room. 
Ø Parents/Rela�ves/Friends are not allowed to stay overnight in hostels. Mother/Father of the residents 

can only visit �ll 9 pm. 

19. Room services are strictly prohibited. However, sick diet may be served in room a�er taking permission 
from Rector/Warden. Roommate may be permi�ed.

20. Residents should not par�cipate in any an�-na�onal, an�social or undesirable ac�vity in or outside the 
campus. 

21. The use of electrical appliances such as immersion heaters, electric stove / heaters are not allowed in the 
rooms. Such appliances, if found will be confiscated and a fine will also be imposed. 

22. The usage of audio systems which may cause inconvenience to other occupants are not allowed. The 
residents should not view objec�onable videos. 

23. When the residents go out of their room they should switch off all the electrical / electronic appliances, 
and keep it locked. Viola�on will a�ract suitable penalty and punishment as decided by authori�es. 

24. In case any resident has to stay out of hostel for a day or more for any reason, he has to obtain wri�en 
permission from the Warden. However, during academic days students shall obtain wri�en permission 
from concerned HoD/Addl. HoD and Warden.

25. No resident is permi�ed to stay in hostel rooms during academic working hours. However, any sick 
residents should obtain wri�en permission from the Rector.

26. Residents of all hostels (both boys and Girls) must make entry in the in-out register available at main 
security gate for going out of the ins�tute campus.
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S. No. Course/Year
Normal 

entry �me
Emergency

Students a�ending 
Coaching Classes

1.
All B.Tech/ B.Pharm/ MBA/ 

st
MCA 1  year students

8:00 PM
Upto 9:00 PM with prior 
wri�en permission of 
rector/warden

Not allowed a�er 
8:00 PM

2.

nd rdAll B.Tech/B.Pharm 2  , 3 , 
th nd rd

4  year, MCA 2  & 3  year, 
ndMBA  2  year students

8:00 PM
Upto 9:00 PM with prior 
wri�en permission of 
rector/warden

Upto 9:00 PM with 
consent le�er from 
parents

Ø No resident of Girls’ hostels is allowed to go out of the ins�tute campus a�er 7:30 PM at night or before 
6:00 AM in the morning without gate pass and sanc�oned leave.

Ø All the residents of Girls’ hostels must adhere to the �mings strictly.
Ø Viola�on of the above rules may lead to disciplinary ac�on including expulsion from the hostel.
Ø If a student returns a�er normal entry �me, guards at the main gate should allow the student only a�er 

informing the concerned wardens.

27. Birthday /celebra�ons of any kind to be conducted with prior permission of the Rector. Strict adherence 
to the �mings (dura�on of 3 hrs. max. �ll 12:30 AM) as well as proper discipline should be maintained in 
the hostel premises.  However, celebra�ons of any kind should be pleasant and it should not cause any 
inconvenience to other inmates. Any type of physical handling and thereby deriving sadis�c pleasure is 
strictly prohibited.

28.  Hostel Timings and Entry/Out  rules for Girls’ Hostel:
       Chief Rector : Dr. Pra�bha Kumari (Mob. 7906675694)

Ø If a student returns a�er 7:00 PM / 10:00 PM, the respec�ve warden has to be informed first then only 
the entry of that student is allowed.

Ø A�er 7:00 PM/ 9:30 PM if a Student wants to stay out for more than 1 hr., he has to take the night out pass 
from the respec�ve wardens.

Ø In case of emergency, residents have to make entry in the register placed on the main gate and he is 
allowed to stay out from the hostel only for 1 hr.

Ø Viola�on of the above rules may lead to disciplinary ac�on including expulsion from the hostel

29. Hostel Timings and Entry/Out  rules for Boys’ Hostel:
      Chief Rector : Prof. Amit Goyal (Mob. 9899979748)

S. No. Hostel name
Normal entry 

�me
Night out pass ( in case of 

more than 1 hr)
Emergency

1.
Chandragupt Hall of 
Residence

7:00 PM A�er 7:00 PM 1 HR. Max.

2. Tagore Hall of Residence 10:00 PM A�er 9:30 PM 1 HR. Max.

3.
Aryabha�a Hall of 
Residence

10:00 PM A�er 9:30 PM 1 HR. Max.

4.
Vivekanand Hall of 
Residence

10:00 PM A�er 9:30 PM 1 HR. Max.

5.
CV Raman Hall of 
Residence

7:00 PM A�er 7:00 PM 1 HR. Max.
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In order to improve student welfare in hostels, guiding students to nurture good habits in everday life and 
making hostel life the basis for building a healthy campus culture and to advice on ma�ers concerning 
further development/planning for overall improvement in the exis�ng system, a ins�tute hostel 
management commi�ee has been organized as follows:

a) Prof. (Dr.) Sa�sh Kumar, Dean SW - Member
b) Prof. (Dr.) Bhoopendra Kumar, Chief Proctor - Member
c) Prof. (Dr.) Pra�bha Kumari, Chief Rector (Girl’s Hostel)
d) Dr. Amit Kumar Goyal, Chief Rector (Boy’s Hostel)
e) Honorary Captain K P Singh, Administra�ve Officer - Member
f) Faculty Incharge - Rector - for each Boy’s & Girl’s Hostel 
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Rules and regula�ons of any ins�tu�on are to create a posi�ve and conducive learning environment. These 
rules define the expected standards of clothing, �mekeeping, social behavior and work ethic. 
KIET Group of Ins�tu�ons believes day scholars are equally important as compared with hostellers and 
believes in providing facili�es available in the campus to them as well. The following guidelines must be 
followed by the day scholars during their stay in the campus. 

Ins�tute Timings: 9:00 AM to 5:00 PM
Ÿ  Ins�tute �mings for day scholars are displayed on Ins�tute no�ce boards, main gate, cafeteria, near 

auditorium and all prominent loca�ons of the ins�tute. The day scholars are expected to strictly adhere 
to these �mings.

Ÿ  The students are expected to reach the Ins�tute by 9:00 AM to avoid loss of a�endance of the first 
lecture.

Ÿ  In between the academic hours, lunch break will be there from 12:30 PM to 01:30 PM. Students may 
visit canteen, cafeterias, grounds etc. in the premises during this dura�on.

Ÿ  The classes will end by 4:50 PM and all day scholar students are suggested/advised to leave the ins�tute 
latest by 5:15 PM. Buses will depart at 5:05 PM.

Ÿ  Student may visit Ins�tute knowledge resource center (library), canteen, cafeterias, etc. during 
academic hours if they do not have lectures or labs.

Ÿ  Students can visit administra�ve offices (accounts department, registrar office etc.) according to the 
�ming protocols of the ins�tute only.

Stay-Back Facili�es:
Ÿ The Ins�tute offers stay-back facili�es for the day scholars, except-Saturday (Non-working), Sunday & 

Ins�tute Holidays from 5:00 PM to 7:00 PM. This facility can be availed for extracurricular clubs, sports 
clubs, Ins�tute knowledge resource center (library), center of excellence, etc.

Ÿ  The students may use stay-back facili�es from 5:00 PM to 7:00 PM with prior permission from the office 
of Dean SW. All permission forms are available on the Dean SW tab of KIET Group of Ins�tu�ons 
website. Students may download and submit the duly filled/Approved forms from respec�ve authority 
(HoD/ Club coordinators) to the office of Dean SW in hard copy. If permission is granted the form has to 
be given to Manager Administra�on & a copy at the main gate (security office) for further ac�on. It is 
mandatory to keep one copy (Hard/So�) of the same by the student during his extended stay in 
campus.  

Ÿ  Any stay-back for curricular/extracurricular/sports clubs can be availed only by the registered members 
of the respec�ve clubs only. For any type of pre prepara�on in the ins�tute beyond college hours, 
registra�on in the concerned event is mandatory by the registered members of the clubs.

Ÿ  During stay beyond the college hours, students are strictly advised to be present only at the loca�ons 
(clubs/grounds/library etc.) for which they have been permi�ed to stay in the prior permission forms. 
Any day scholar student found inside the campus a�er 5:00 PM without permission/approval will be 
penalized as per the KIET student discipline policy.

Id card:
Ÿ ID card is provided to each student with his/her Name, Photo, Address, Blood group and barcode 

printed on it. Wearing ID Cards is mandatory while students are in the campus or in the bus.
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Dress code:
Ÿ  All the students in the campus should be neatly dressed according to the Ins�tute’s guideline - on all 

days including during all Examina�ons.
Ÿ  Full Trousers, Jeans, Shirt / T-Shirt, Kurta with legging / formal pants, Salwar Kameej and all formals are 

allowed for all.
Ÿ  Footwear: Both shoes and sandals / formal belly are allowed but bathroom slippers will not be 

permi�ed in classrooms, workshops, and labs.
Ÿ  Shorts/Bermudas, night dress etc. is strictly not allowed during working day of the Ins�tute for any 

reason.

Transporta�on facili�es for day scholars:
Ÿ Transporta�on facili�es are available for day scholars. Students can avail the facili�es by paying bus fees 

with the ins�tute’s annual fees. All the rules and regula�on must be followed by bus boarders; any 
misconduct may cancel their bus membership. 

A�endance and leaves:
Ÿ  As per AKTU guidelines, a student has to a�end at least 75% of the classes for appearing in end semester 

examina�on. However the college insists on a maintaining 100% a�endance for both theory and 
Prac�cal classes. All the students should make note of the leave regula�ons and instructed to strictly 
abide by the rules while availing leave.

Electronic Gadgets:
Ÿ  Students can carry mobile phones, tablets, laptops etc. but their use during classes should be according 

the guidelines of the respec�ve department. Electronic gadgets are strictly not permi�ed inside the 
examina�on halls. 

General Rules:
Ÿ  NO day scholar student is permi�ed to visit/ stay in the KIET hostel/Mess.
Ÿ  Any visitor accompanying the student is not permi�ed to visit the campus without prior permission 

from the respec�ve authori�es of the ins�tute.
Ÿ  Students are expected to be alert on their email/WhatsApp/KIET website/no�ce board for any 

no�ce/circular. Ignorance of not reading any no�ce/circular displayed shall not be accepted as an 
excuse for failing to comply with the direc�ons contained in it.

Ÿ  Spi�ng, smoking and throwing bits of paper inside the ins�tute campus are harmful and must be 
avoided. Students must keep the campus clean by properly using dustbins and should avoid spi�ng or 
throwing items in the open spaces in the campus. 

Ÿ  Students are strictly advised to refrain themselves from possessing, consuming, or distribu�ng alcohol, 
harmful drugs, narco�cs, gutka, cigare�e or any other substance causing serious or substan�al impact 
on health. Any viola�on of these orders will lead to disciplinary ac�on.

Ÿ  Students must not possess firecrackers/explosive/flammable materials or spread colored powder and 
splash color water in the pretext of fes�vals and func�ons on or during any other occasion in the college 
campus.

Ÿ  Students are advised not to harm the reputa�on of the ins�tute or individual (fellow students and 
ins�tute staff) through social and electronic media.

Wish you all a very happy and pleasant stay in KIET. 
Happy Learning!!



GUIDELINES FOR AVAILING FACILTY

1. KIET Knowledge Resource Centre (Library) offers a variety of books including text books, reference books, 
magazines, journals (hard/so� copy) etc.

2. A maximum of 5 books will be issued to M.Tech., MCA, MBA students, 4 books to B.Tech. students, 6 
books to B.Pharma students and 7 books to M.Pharma. students at a �me for 15 days.

3. Book-Bank facility is also available for B.Tech., B.Pharma., MBA and MCA, Diploma in Pharmacy students. 
One book for each subject will be issued to students for the en�re semester.

4. An overdue charge of Rs. 2/- will be collected for each day per book when it is kept over-�me.
5. Borrowing facility is only for the members of the KRC against RFID Coded Iden�ty cum library card issued 

to them by KRC. Books are issued through RFID system on counter presen�ng the RFID Coded iden�ty 
card. The KRC cum iden�ty card is Non-Transferable. In case of misuse of Iden�ty card student will be 
fined Rs. 200/-.

6. If only a single copy of any book is available in the KRC, then it will not be issued, the same can only be 
consulted in the KRC.

7. The defaulters will not be issued books in future.
8. In the case of loss of book the borrower will have to replace the book along with fine as admissible. If he 

/she does not replace the book then he/she will have to pay current cost of the book.
9. Loss ID card should be reported to the Librarian immediately.  Duplicate ID card will be issued on the 

payment of Rs. 200/- a�er comple�on of due process by KRC.
10. KRC remains open from 9:00 AM to 8:00 PM. Reading hall 2 opens from 9:00 AM to 11:00 PM and during 

exams 9:00 AM to 2:00 AM.
11. Book issued from KRC are for specific dura�on. If the books are not returned on �me, a fine of Rs.2/- per 

day per book is liable to be paid by the borrower. 
12.  Book Issue/ Return in KRC & Book-Bank Library will be as follows:

S. No. Library Days Timing

1. Central Library

Monday-Friday 9:00 AM to 6.00 PM*

Working Saturday, Sunday & 
all holidays

9:30 AM to 4:45 PM*

2. Pharmacy Library
Monday-Friday & working 
Saturday

9:00 AM to 4:45 PM*

3.
Book-Bank Library (One month 
a�er commencement of odd 
and even semester)

Monday-Friday & working 
Saturday

10:00 AM to 1:30 PM & 2:00 
PM to 4:00 PM

4.
During Semester Break (Odd & 
Even)

Monday-Friday & working 
Saturday

9:00 AM to 6.00 PM*
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Note:  Above  Schedule  for  ISSUE/Return  of  books  may  be  changed  as  per INSTITUTION'S 
requirement.
13.     If any student is found indulging in the process of book hiding, stealing, mu�la�ng, this will be treated as 

indiscipline act and accordingly strict disciplinary ac�on will be taken..
14.  Misbehaving with library staff will be treated as serious Indiscipline. He/she will be terminated from 

library membership.
15.     For Library related ma�ers (like fine, lost of I-card, lost of book… etc), student should contact Librarian 

Ms. Reeta Singhal.
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Formal dressing makes you feel confident at work. You get that energy and confidence if you dress up 

gracefully. Dressing formally not only reflects your image but also the ins�tu�on you represent. Hence, you 

must be in proper a�re and in the presentable form in the ins�tu�on.

All students are required to follow the dress code (also men�oned in Student Manual) from Academic 

Session 2021-22 as illustrated below:

During Academic Hours (9:00 am- 5:00 pm):

1. Full Trousers, Jeans, Shirt / T-Shirt, Kurta with legging / formal pants, Salwar Kameej and all formals are 

allowed for all.

2.  Sportswear as per the concerned ac�vi�es is allowed.Playing Area (Non-Academic Hours):

3.  Decent wearing that should not cause inconvenience to other students.Other Areas:

4. Night dress permi�ed within the premises of the hostels only.

5.  Both shoes and sandals / formal belly are allowed but bathroom slippers will not be permi�ed Footwear:

in classrooms, workshops, and labs.

6. Shorts/Bermudas, night dress etc. are strictly not allowed during working day of the Ins�tute for any 

reason.

7. All hostellers are advised that they must come from their respec�ve hostels with Full Trousers, Shirt /T-

Shirt, Jeans, along with shoes.

8. Display of Profane/ Bad Language / Promo�ng use of Drugs, Alcohol or Tobacco in any form embossed on 

the dress is not permi�ed.

Dresses for labs/workshops:

The uniform s�pulated by the concerned department must be worn for all lab and workshop classes.

In case of viola�on of dress code, the students concerned will be asked by the concerned faculty/ 

coordinators/ HoD/ Deans/ Director to leave the campus immediately.

In the event of repeated viola�on of the prescribed dress code, strict disciplinary ac�on may be ini�ated 

against the defaulter students. It is mandatory for all Hostel Residents, that they must wear/show college ID 

Card while going out and coming back to the KIET Campus.

Note: Every student is expected to maintain the sanc�ty of the Academic Ins�tute in the truest tradi�on.
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1. Timings of cafeteria: 10:00 AM to 11:30 PM
2. No student is allowed in the cafeteria during academic hours. They can avail the facility only during tea 

break/lunch hours. 
3. Students should enter the cafeteria quietly, orderly and be seated. Loud talking, yelling, screaming, and 

other disrup�ons are strictly prohibited.
4. Respect and politeness must be shown to all, including the cafeteria staff.
5. Throwing cake and other food item or any other object is not allowed.  Running, excessive noise or other 

disrup�ve behavior is not allowed in the Cafeteria.  
5. Each student is responsible for the disposal of his/her trash in an appropriate receptacle kept in the dining 

hall.
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KIET Group of Ins�tu�ons strives to make the arrangement of holis�c development of the youth and strives 
to provide a nurturing climate, a trus�ng environment, and a soil of celebra�ons. With events, fests, par�es, 
and treks. The various clubs aspire to maintain high levels of enthusiasm and team integra�on. Be it the 
colors of cultural club, or the parley of the literary club, be it the mechanics of the robo�cs or exper�se of the 
technical club, KIET offers it all! Apart from serving as a retreat from intense academic loads, these 
extracurricular ac�vi�es present an opportunity that builds confidence, encourages teamwork and gives 
students a strong sense of achievement and belongingness.

Student Driven Clubs of Extra-Curricular Activities

S.No. Student Club Ac�vity Performed by Club

1. Quizzinga Na�onal and Interna�onal Quiz

2. KIET Drama�c Society Nukkar Natak/ Skit

3. Kavyanjali Kavi Sammelan

4. Odyssey Literary events (Essay, debate etc.)

5. KIET MUN Public Speaking etc.

6. KIET Music Club Music group (singing, instrumenta�on etc.)

7. KIET Dance Club Group Dance and Solo Dance

8. TEDX Talk show and Mo�va�onal Speaker

9. Uddeshhya Social Welfare

10. UBA Unnat Bharat Abhiyan 

10. Movie Club Movie crea�on

11. KIET Fashion Club Fashion

12. Impeccable Pain�ng / Drawing

13. EBSB Club Ek Bharat Shresth Bharat(Cultural Exchange)

14. WOR-Center Women Outreach Ac�vity Centre

15. Ek Prayass (Jagrookta Ki Orr)
To establish condi�ons that foster posi�ve growth & 
development

16. Spic Macay
The society for the promo�on of Indian Classical Music & 
Culture among youth 

17. SDG
The club caters to the implementa�on needs of sustainable 
development goals

18. Ins�tute Fitness Commi�ee 

To conduct various Sports Ac�vi�es with the help of various 
sports clubs like volley ball, table tennis & billiards, football, 
cricket, basketball, badminton, chess, athle�cs, carrom, yoga, 
lawn tennis, mar�al art, shoo�ng range.

The offices of the above men�oned clubs are in the ‘F’ Block.
+In addi�on to these clubs, around 100  clubs are running in various departments at KIET Group of 

Ins�tu�ons.
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Creche Facility
With an objec�ve of providing a stable work life balance , KIET 
has offered this though�ul facility for its members wherein 
the KIETians can feel relaxed and at peace that their children 
are being taken care of and thus, they can contribute to their 
du�es as the future shapers of the world.

Shoo�ng Range
In the series of providing all the pla�orms to the students of 
KIET, a shoo�ng range has also been set up wherein the 
interested students can prac�ce shoo�ng and come a step 
closer to their dreams.

Tea with the Director
For not leaving any achievement unno�ced, this unique 
ini�a�ve has been taken wherein the students of KIET who 
get glory to the ins�tu�ons beyond the realms of KIET get to 
interact with the hon’ble Director of the ins�tute and share 
the tales of victory.
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Ins�tute is responsible for providing support services to all students throughout their �me at KIET. 
Ins�tute will also support the student in academic, co-curricular and cultural ac�vi�es. For any services 
students are advised to follow the given instruc�ons:
1.  If students have any query regarding their result/exam/back Examina�on & result related:

paper/bonafide cer�ficate/ enrollment/ discrepancy in marks sheet etc he/she may visit to the registrar 
office from 12:30 PM to 4:30 PM (Lunch hours - 1:30 PM to 2:00 PM).

2. The student can Verifica�on of Document/ a�es�ng any document or a photograph/ applica�on form: 
visit P.A. to the Dean Academics from 02:00 PM to 04:00 PM on all working days.

3. Students are advised to Query/permission/approval for Cultural/Sports/Ac�vity outside the campus: 
visit Dean (SW) office on all working days.

4.  All students are advised to report immediately to the proctorial Office Discipline related issues:
regarding any indiscipline issue. The office will entertain indiscipline ma�ers 24X7.

5.  If a student feels any harassment regarding abuse/ discrimina�on can Gender based harassment:
contact any members of Internal complaint commi�ee (ICC) at any �me.

6.   Students residing in the college hostel can raise their problem related to any issue Hostel related ma�er:
to their respec�ve rectors only with a wri�en applica�on.

7.   Students are advised to follow the academic calendar issued by the Ins�tute only. Academic holidays:
They are also advised to follow the no�ces regularly issued by Director/Dean (Academic) Office. 
Students can also consult  their respec�ve HoD regarding any confusion in above respect.

8.  Students are advised to visit Accounts department/Counter only for any query related to 
fee/scholarship/fine/reimbursements.

9. Students are advised to contact the placement faculty coordinator of respec�ve departments for 
training le�ers/placement related ma�er.

10. For scholarship related issues, students are advised to contact the administra�ve office/registrar office.
11. Students are advised to report for their lost & found to admin office between 9 AM and 5 PM.
12. Students are advised to contact admin office for their query regarding transport facility.
13. For courier & post service, students should contact Knowledge Resource Centre (Central Library).
14. All students can send their grievances regarding any problem related to a�endance/marks/ hostel/extra 

curricular ac�vi�es etc. through student ERP portal available on KIET website.
15. Students can send their grievances to respec�ve Chief-Proctor/Chief rector through ERP portal if having 

any Indiscipline/hostel regarding issues.
16. Internet Facility : Students can contact Mr. Madhurendra Singh (Mob. 9899941574) for their Internet 

related issues.
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Award Policy to mo�vate Female (Students/Faculty/Helping Staff members) adop�ng best prac�ces 

thReference: AICTE mail communica�on dated 27  November 2020 w.r.t.  Guidelines on promo�ng Gender 
Equality in Ins�tu�ons and to mo�vate girl students adop�ng best prac�ces from ancient Indian Wisdom.

1.  As per the above guidelines, the technical ins�tu�ons are advised to conduct ac�vi�es during the 
academic year to enable gender mainstreaming, women empowerment, removal of gender 
stereotypes, awareness on gender bias, harmony and provide opportuni�es and a definite role for 
women in decision-making process.

2. In line with AICTE guidelines (Para I & II) of le�er under reference, a policy to recognize and felicitate the 
outstanding contribu�on of female - student, faculty and helping staff at KIET is hereby formulated to 
mo�vate/encourage girl students/ faculty/helping staff (female) adop�ng best prac�ces. 

 
3. The policy document comprising the list of different Awards (10 categories), eligibility criteria/general 

guidelines, Screening Commi�ee & Implementa�on Modali�es are a�ached at Appendix-A.

4. These awardees will be felicitated on 26th January every year with a Cer�ficate of Apprecia�on & Cash 
Prize.

Awards Category
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GENERAL GUIDELINES AND ELIGIBILITY

CATEGORY: STUDENT (Female)

1. Medhavi Chhatra Award   (Eligibility)
Ø The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should have more than 90% marks in 10 & 12 classes.
Ø The female student should have 85% marks in gradua�on - For PG Students only.
Ø  The female student should have aggregate % of 80-85 in Gradua�on/PG course at KIET.
Ø  This scheme is applicable for the female students of B.Tech, B.Pharm, MBA & MCA (except final year).

2. Udyamita Award for Entrepreneurship (Eligibility)
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The entrepreneur (female student) should have full/ part ownership of the company/ business/ brand 
Ø  The company/ business/ brand should be opera�onal in India
Ø  The entrepreneur (female student) should have any Socio-economic impact of the innova�ve product.
Ø  It is also mandatory to upload PPT (three-slides) and video (60 seconds).
Ø  The Video need to be uploaded through Google Drive (public view/ download access) or YouTube and 

the URL needs to be provided in the Video URL field in the form. The File Size should not exceed 60 
seconds and cannot be more than 60 MB. 

Ø  Video needs to be shared in AVI or MPEG4 format, whichever is applicable or both.

3. Kala Shresthi Award  (Eligibility)
Ø The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should be awarded among top three posi�ons by NIT/IIT/State University/State 

level/Na�onal level compe��ons.
Ø  The female student should be an Indian classical dance performer.
Ø  The female student should have any diploma /degree of Indian classical dance.
Ø  The award is only for dance category.

4. Mirabai Award (Eligibility) 
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should be awarded among top three posi�ons by NIT/IIT/State University/ State 

level/Na�onal level compe��ons.
Ø  The female student should be a classical singer /can play any Indian classical instrument.
Ø  The female student should have any diploma /degree of Indian Classical Singing/musical instrument.

5. Ojaswi Award (Eligibility)
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should have outstanding performance in any sports/yoga/gymnas�c at 

district/state/na�onal/interna�onal level.
Ø  The female student should be awarded among top three posi�ons in any sports/yoga/gymnas�c 

individually or as a team.
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6. Nivida Award (Eligibility)
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should be a member of any NGO involved in social works from last three years.
Ø  The female student should have done outstanding performance in above men�oned fields for which 

recogni�on received at district/ state/ na�onal/ interna�onal level.

7. Navonmesha Award (Eligibility)
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should have any Patents/Technology transfer/ licensed to Indian Industry
Ø  The female student should have drawn any Socio-economic impact of the innova�on

8. Vaicharik Award (Eligibility)
Ø  The female student should not be involved in any Indiscipline case/Legal case.
Ø  The female student should have done human value level 2/3.
Ø  The female student should be the winner of quiz/debate contest conducted by the ins�tute.
Ø  The female student should have received any recogni�on in the above said topic at 

district/state/na�onal level.

CATEGORY: FACULTY 

Maa Saraswa� Award: 
Ø  To the female faculty who helps students understand the concept be�er and receives best feedback 

Or
Ø To female faculty who enhances skills among students and makes them industry ready.  

Or
Ø To female faculty who helps students in personality development 

Or
Ø  To female faculty who helps students outside classroom for internships, projects or industry 

placements. 
Or

Ø To female faculty members who inculcate in learners the value of clean and green environment (viz. 
Uddesshya, EBSB, UBA, EEM, 5 Adopted villages)

Or
Ø To female faculty members who help students by providing conducive learning opportuni�es for 

laboratory work and experimenta�on.  (viz. Outcome of Innotech /Societal Development)

Eligibility
Ø  The award is only for Assistant /Associate Professors (female faculty).
Ø  The female faculty should not be involved in any Indiscipline case/Legal case act /advisory in any of the 

previous years.
Ø  The female faculty should have done human value course level 2/3.
Ø  The female faculty should have 90% or above results in subjects taught in last two semesters.
Ø  The female faculty should have feedback above 9 in last two semesters.
Ø  The female faculty should have published her research work with students.

Page: 49

AWARD POLICY FOR FEMALE FACULTY, STAFF & STUDENTS



CATEGORY OF HELPING STAFF (Female)

Tulsi Gowda Award (Eligibility)
Ø  More than 3/5years of service in KIET.
Ø  Should not be involved in any indisciplinary act.
Ø  Feedback of Repor�ng HoD/Manager Administra�on/Supervisor.

Screening Commi�ee 
Commi�ee members will consist of: Director, Joint Director, Dean SW, Head Finance & Accounts, 
Chairperson -WORC and two members nominated by Director.

Modali�es of Selec�on 
Ø  Self-nomina�on by student/ faculty will be accepted.
Ø  Screening of documents as well as eligibility by the commi�ee members.
Ø  One award per category will be given. However, students can nominate themselves in different award 

categories.
Ø  The winners will receive a cer�ficate of Apprecia�on and cash prize from the Ins�tute.
Ø  The awards will be given on 26 January every year.
Ø  Dean SW Office will ini�ate/invite nomina�ons through Google form against men�oned award 

categories proac�vely to meet the award �meline.
Ø Helping Staff Award-Screening commi�ee will decide based on the feedback from  Repor�ng 

HoD/Manager Administra�on/Supervisor

Inspired by the guidelines laid by AICTE for mo�va�ng the female stakeholders of the academic ins�tu�ons, 
KIET Group of Ins�tu�ons came up with this noble idea of announcing these awards at the ins�tute level. 
As per the office order no. Dir/ 17/2022 dated September 07th, 2K22 the nomina�ons were asked from the 
all the departments (via HoDs/ A.HoDs).
A commi�ee was set up to decide the winners and a�er following a rigorous process the following are 
declared the winners for the session 2022-23:

Faculty Category: Staff Category:  Maa Saraswa� Award Tulsi Gowda Award 
Dr. Deep� Ka�yar, Associate Professor, KSOP Mrs. Savita Devi, House Keeping staff

Student Category:

S.No. Category Name Branch & year

1. Navonmesha Yashasvi Baliyan CS & III Year

2. Kala Shresthi Adrika Tripathi CS & III Year

3. Ojaswi Riya Tyagi ECE & III Year

4. Medhavi Pallavi Pal CSE & IV year

5. Mirabai Eligibility not fulfilled

6. Vaicharik Eligibility not fulfilled

7. Udyamita Eligibility not fulfilled

8. Nivida Eligibility not fulfilled
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Provision of Group Insurance for Students: 
Every student is covered under mediclaim insurance of Rs 50000/- from ICICI Lombard Insurance Co (as per 
the ins�tute policy). They can avail cashless facility (in Network Hospital) for hospitaliza�on of more than 24 
hours. In addi�on, students and their one parent are insured for Rs 2.00 lacs against death due to road 
accidents. 
Following steps should be taken for downloading ICICI Lombard Digital Health Care Card :
Step 1: Go to h�ps://ilhc.icicilombard.com/Customer/iCard
Step 2: Following page will appear:

x
Select Corporate

Plz enter KIET Group of Ins�tu�ons Plz enter Library ID

MandatoryMay or May not Required 

Click on Search

Step 3: Following page will appear a�er clicking on search op�on:
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Step 4: Student can visit and search for the ICICI Lombard Network Hospital List through the following 
Link: h�ps://www.icicilombard.com/cashless-hospitals

Select State
Select City

List of Hospitals

Provision of Chhatra Kalyan Nidhi: 
The ins�tute provides assistance for the university scheme of Chhatra Kalyan Nidhi.
The details can be viewed at
h�ps://erp.aktu.ac.in/webpages/ckn/CKNGuideLine.html 
The students can contact the officce of the Registrar for any assistance.
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Unity and Discipline are the mo�o of NCC:
The Na�onal Cadet Corps is the Youth Wing of the Armed Forces with its Headquarters in New Delhi, India.
It is available to schools (Junior Division) and colleges (Senior Division). The Na�onal Cadet Corps is a Tri-
Services Organiza�on, involving the Army, Navy, and Air Wing. It is engaged in training the youth of the 
na�on to become disciplined and energe�c ci�zens.
The Na�onal Cadet Corps in India is a voluntary organiza�on that enrolls cadets from secondary schools, 
universi�es, and colleges all over India. The cadets are given basic military training.

NCC at KIET Group of Ins�tu�ons:
KIET Group of Ins�tu�ons, Delhi NCR, has the NCC Troop (ARMY WING) under 35 UP Bn NCC Modinagar 
since 2020. Presently, the ins�tute has 20 approved vacancies for NCC enrollment under the Ministry of 
Defence. NCC provides specialized training for engineering students to enhance their interpersonal skills.
NCC training is given to NCC cadets for three years during their gradua�on studies. The enrolled cadets 
undergo rigorous assessment during the training, and a�er successful comple�on, they can achieve 
significant NCC "B" and "C" Cer�ficates.
During the NCC service, cadets get sufficient opportuni�es to improve their personali�es, which becomes 
helpful to them in their future careers as engineers. In addi�on to that, cadets with NCC "C" cer�ficates with 
good grading would have a great chance to build their careers in the Armed Forces, Para-military Forces, and 
Police departments with some special entry scheme or with some relaxa�on in entry merit.

Core Values:
A sense of patrio�c commitment to encourage cadets to contribute to na�onal development.
Respect for diversi�es in religion, language, culture, ethnicity, lifestyle, and habitat to ins�ll a sense of 
na�onal unity and social cohesion.
An abiding commitment to learn and adhere to the norms and values enshrined in the Indian Cons�tu�on.
Understanding the value of a just and impar�al exercise of authority.
The ability to par�cipate in community development and other social programs.
A healthy lifestyle free of substance abuse and other unhealthy prac�ces.
Sensi�vity to the needs of poor and socially disadvantaged fellow ci�zens.
Inculca�ng habits of restraint and self-awareness.
Understanding the values of honesty, truthfulness, self-sacrifice, perseverance, and hard work.
Respect for knowledge, wisdom, and the power of ideas.
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How to Join NCC (Eligibility Condi�ons)
a.   Ci�zen of India or a subject of Nepal.
b.   Bearing good moral character.
c.  Enrolled in an educa�onal ins�tu�on.
d.  Meets the prescribed medical standards.
e. Age for Senior Division/Wing (Boys/Girls) - Up to 26 years.
f.  Enrolment Period for Senior Division/Wing (Boys/Girls) - 3 years.

Enrollment Procedure:
i.  A student desirous of being enrolled in the Senior Division shall apply against the no�fica�on issued by 

the Associate NCC Officer/Caretaker Officer for fresh NCC enrollment.
ii.  All applicants must appear in the wri�en and physical tests conducted by the Ba�alion. The shortlis�ng 

of cadets will be done based on merit.
iii.  The short-listed cadets need to fill the online NCC enrollment form on the NCC website.
iv.  The final selec�on will be done by the Commanding officer of the ba�alion and Group Headquarters.

NOTE: "Rule" refers to the NCC Acts & Rules.

ETD  CA OC RL PA SN  (O NI CT CA )N

C,C  MN on dB i nP agU a5 r3

1/1 Senior Division Platoon

Faculty Coordinator: Dr. Anurag Gupta
Phone No.: 08881548979
Mail Id: anurag.gupta@kiet.edu

LIST OF  ENROLLED CADETS
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Establishing a solid career in Indian armed forces is an eminent op�on that a number of aspirants aim at. The 
Services Selec�on Board (SSB) interview is an integral part of the selec�on process for the Indian Armed 
Forces. It is a five-day long interview process that evaluates the candidates on various parameters, including 
intelligence, personality, and character. While the SSB interview is not a test of knowledge, it does require 
candidates to possess certain quali�es, such as leadership, decision-making, and communica�on skills. 
Therefore, SSB coaching plays a crucial role in preparing candidates for the interview process. 

In order to help the engineering graduate to fulfill their dream of becoming Officers in Defence Forces, KIET- 
SSB Academy has been established. The training at KIET SSB Academy seeks prepare candidates for inculcate 
and develop Leadership Quali�es, Communica�on Skills and Officer like Quali�es (OLQ), thus enabling the 
individuals to confidently face the SSB Interview successfully. The KIET SSB Academy has excellent 
infrastructure. A separate training area in the Campus has complete obstacle course consis�ng of 
Progressive group tasks, Command tasks, individual obstacles and various other group tes�ng facili�es.

Faculty Coordinator: Dr. Sandeep Chhabra
Phone No.: 09412061770
Mail Id: sandeep.chhabra@kiet.edu
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The following guidelines are to be followed w.r.t. reimbursement of registra�on fee, travelling allowance 
(TA) and accommoda�on for encouraging students' par�cipa�on in various inter collegiate compe��ons! 
AKTU events.
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Support to Students - Students participation in Inter College Competitions

The Office of Dean-SW shall maintain all the details w.r.t. students' achievements as above and keep copy of 
Cer�ficate of achievements for record.
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STUDENT INCENTIVE POLICY (RESEARCH)

Rapid growth in scien�fic knowledge is an indica�on of the quest for discovery and has a substan�al impact 
on economic and societal development. Science, technology and innova�on are o�en ini�ated in an 
Ins�tu�ons research environment. Research and developmental ac�vi�es create and disseminate new 
knowledge in different fields, promotes innova�on and mo�vates be�er learning and teaching among 
faculty members and students of our Ins�tute as these are o�en incorporated in the courses. Research is the 
founda�on of knowledge that brings new energy, builds state of the art facili�es, promotes research 
publica�ons, develops collabora�ons and becomes a part of an ac�ve community that shares common 
objec�ves. Moreover, there is good evidence that research supports and improves teaching, helps to build 
excellence in this dimension as well. Research can have salutary effects on faculty members, on the nature 
of their teaching, and on the undergraduate and postgraduate students.
Evidence is accumula�ng that students do benefit in significant ways from having researchers as instructors 
if, the ins�tu�on balances resources spent and rewards assigned between research and teaching. This 
posi�ve view, which has been consistently detected in recent studies, sees the benefits of ‘research-led 
teaching.’ 

Ÿ Research is an important-even integral-component of the KIET Group of Ins�tu�ons' vision and mission: 
Knowledge crea�on and dissemina�on are key.

Ÿ Developing a robust research programme requires careful planning, including evidence-based 
assessment.

Ÿ The KIET Group of Ins�tu�ons research plan must consider its ins�tu�onal ancestry, resources, talents, 
and capaci�es of current staff, and its realis�c, prac�cal opportuni�es.

Ÿ Research talent is a first-order concern, so recogni�on, reten�on, and recruitment of well-trained, 
crea�ve, and passionate scien�sts and scholars should be a priority.

Ÿ Researchers require �me, not only for their work but for their development: KIET Group of Ins�tu�ons' 
expecta�ons of research performance should be well balanced in a reasonable way with teaching 
du�es.

Ÿ Opportuni�es for collabora�on are desired and, in fact, necessary for KIET Group of Ins�tu�ons 
researchers.

Ÿ Governance requires monitoring and evalua�on, but policy should determine measures of 
performance and not the reverse.

Policy of Research Incen�ves Scheme:
Undergraduate and postgraduate students who are on roll with the KIET Group of Ins�tu�ons can publish 
their original research work. An incen�ve amount of rupees two thousand (Rs. 2000/-) is applicable to 
student authors for publica�ons in any Scopus-indexed, non-paid journals.

Requirements to be fulfilled for claiming the Incen�ves by Students:
Ÿ  A publica�on claim under Research Incen�ve Schemes (RIS) of KIET must be made within a month of the 

publica�on of a research paper in Conference Proceedings Cita�on Index-Science (CPCI-S), Conference 
Proceedings Cita�on Index-Social Sciences & Humani�es (CPCI-SSH) and SCOPUS Indexed Conference 
Proceedings in the prescribed form (Annexure III (a)).

Ÿ  Details of the knowledge sharing session must be submi�ed while making the claim (Annexure III (b)).
In the case of student T.A (as per Ins�tute policy), registra�on fees or Rs. 1000/-whichever is less.
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KIET Group of Ins�tu�ons always believes in renderingcomprehensive services to its faculty, staff and 
students. Healthcare is important because it helps establish guidelines that benefit all stake holders and 
help prevent human error and poor communica�on when medical decisions are concerned.
This medical policy explains the processes, procedures and documenta�on that are available in campus to 
support and respond to facul�es, staff and students with iden�fied health care needs or complex medical 
needs which require personal care and support.

Medical Policy for faculty/ staff:
Ÿ  The ins�tute has a well-kept medical room to cater health care needs of its Faculty members, staff 

members and students. The medical room is equipped with all the necessary medica�ons, first aid kit 
and has the facility of two single beds in case of an emergency. The clinic can handle situa�ons by 
providing immediate relief in the form of first aid. A full-�me qualified medical assistant is present in 
case of need during college hours. Apart from this, a lady RMO (general physician with 12 years of 
experience) is available in MI room from 1130 hours � 1330 hours  and 1500 hours to 1930 hours, so that 
students need not miss their lecture for rou�ne OPD . Lady RMO resides in the campus ,so she is 
available on call for handling emergencies and providing first aid round the clock. 

Ÿ  Ins�tute has a �e up with ITS Dental College, Muradnagar, Ghaziabad and Naveen Hospital Ghaziabad. 
Faculty and Staff members are taken to these two hospitals in case of emergency.

Ÿ  Insurance plans helps you pay for medical emergencies, hospitaliza�on, contrac�on of any illnesses and 
treatment, and medical care. To cater this ins�tute has facilitated medical insurance for faculty and staff 
from Paramount Health Services and insurance amoun�ng to Rs.1 Lakh. 

Ÿ  To address the financial loss to the family due to the unfortunate death of the sole earner term 
insurance plan is required for the same term plan of Rs. 20 lakh is taken for faculty and staff of the 
ins�tute. 

Ÿ In case of any medical emergencies during academic hours, ins�tute has �e up with ITS Muradnagar 
and Naveen Hospital Ghaziabad. 

Medical Policy for Student:
The ins�tute provides medical Insurance coverage for all registered students. See page no. 51 and 52 of 
student Manual 2023-24.

In case of emergency medical situa�on following measures are taken
During academic hour (for day scholars) and Non Academic Hour (for Hostellers)
Ÿ  On campus medical room with well qualified Doctor. The medical room is equipped with all the 

necessary medica�ons, first aid kit and has the facility of two single beds in case of an emergency.
Ÿ  A residen�al doctor is always available on call in case of any emergency.  
Ÿ  24*7 Ambulance service to take the student to the nearest hospital/ hospitals with �e up. Faculty/ 

mentor Warden or Rector (in case of hostellers) always escort the student to the hospital �ll the arrival 
of his/ her parents. 

Strategies to improve health and medical fitness of the students:
Ÿ  A medical undertaking duly signed by Chief Medical Officer or Medical Officer of par�cipa�ng UP State 

authen�cated by the parent/ guardian has to be submi�ed at the �me of admission (Annexure 1).
Ÿ  A health card has to be maintained for hostellers in which rou�ne medical checkup and details have to 

be entered and monitored. (Annexure 2).
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Ÿ  Residen�al Medical Officer (female) especially for the hostel students is in campus 24*7 to take care of 
any medical emergency. 

Ÿ  In order to create awareness related to Breast cancer, cervical cancer, PCOD and other female problems, 
workshops are conducted from �me to �me. 

Ÿ  To organize Vaccina�on drives (as and when required)
Ÿ  To organize Rou�ne blood check up camps in the campus

STUDENT'S MEDICAL FITNESS UNDERTAKING FORM

(MUST SUBMIT IN ORIGINAL AT THE TIME OF  ADMISSION)

Name ............................................................................................................... Branch ..................................
Father’s Name ............................................................................................... Library ID .................................
Year /Semester .................................... DOB ...............................  Age ............................... Sex ...................... 
Student’s Mobile No. ................................................... City ...............................  District ...............................
Informa�on to be furnished by Student.

Personal History: 
1. I am fully vaccinated  against (DPT, Hepa��s B ,OPV)      Yes/No
 2.  I am vaccinated against (Chickenpox, COVID-19, Diphtheria, Hepa��s A, Human Papillomavirus (HPV),  

Influenza).      ( Put �ck mark)    
3.   I am Addicted to tobacco/Alcohol/ or any other narco�cs substance.   Yes/No
4.   I am suffering from any type of Allergy.      Yes/No 
 ............................................................................………………………………………………………………………………….
5.   I have undergone any surgery in the last six month.    Yes/No
 If yes, please men�on, …………………………………………....……………………………………………………………………….....
6.  I possess psychological disorder (depression, panic a�acks, sleep disorder etc). Yes/No  
7.  I am undergoing psychological treatment.  Yes/No
 If yes, please men�on, ………………………………………………………………………………………………
8.  I have met with an accident in the last one year. Yes/No
 If yes, please men�on, ………………………………………………………………………………………………
9.  I am a pa�ent of Chronic lower respiratory diseases.          Yes/No
10. I am a pa�ent of young onset demen�a(memory loss). Yes/No                           
11. I am a pa�ent of Diabetes/BP/Asthama. Yes/No
12. I am taking medicine of ……………..on regular basis       Yes/No
 If yes, please men�on, ………………………………………………………………………………………………

General Examina�on:
Weight: ………………………… Height:………………………… Blood Group: …………………………
History of any illness/Surgery/Prolonged Hospitalisa�on: …..................................................………………………
Any communicable /other disease(if any) …………………………...........................................................................

Annexure-1
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Declara�on by Student:

I …………………………………….S/O ………………….………………… hereby declare that the above informa�on 
furnished by me is correct to the best of my knowledge & belief, if any informa�on or document supplied by 
me is found to be incorrect, I will be responsible for the same and Ins�tute authori�es may take any ac�on 
on me.

Name & Sign of Student        Date:.......................

Declara�on by Parents:

I  (Shri / Kumari / Smt.) ………................................………………………………………………………..…. Father/Mother/of 
……………………………………………………………..…….  state that, he / she is free from deafness, defec�ve vision 
(including colour vision) or any other infirmity, mental or physical, likely to interferewith the efficiency of his 
/ her academics and possessing good health. I hereby declare that the above informa�on furnished by my 
ward is correct to the best of my knowledge & belief, if any informa�on or document supplied is found to be 
incorrect, I will be responsible for the same.

Name & Sign of Parents    Date: .............................
Mobile No……………………

Annexure-2

S.No. Date Medical Officer Remark Ac�on for Remedy Date of Re Check up Signature

Date of Issue of Medical Card: …………………………………………………………………………….............................…………..
Name of Hostel: ……..………………………………………………………………………………………………....................................
Name of Student: ……..………………………………………………………………………………………………..................................
Univ. Roll No…………………………………..Course/Branch......................................Year/Sem/Sec�on.....................
Date of Birth…………………….....……………..Weight...........................................Age.....................Height…………... 
Blood Group……….......…..

Health Checkup Record

Signature of Student……………………………………………………………
Signature of Warden…………………………………………………………..



Healthy students can build a strong Na�on. The ins�tute provides Health Care Facility to all the students by 
providing First-Aid and other basic Medical facili�es. The campus has fully equipped dispensary with full 
�me medical staff. All the students are given free treatment for their day to day medical problems. 
Ambulance facility is also available 24*7 in the campus and a senior MBBS doctor is available in the KIET 
medical OPD situated at the MPC block ground floor, from 1500 hrs 1700 hrs daily except on Sunday and 
holidays". Also, KIET has a �e-up with Columbia Asia hospital and Naveen Hospital, Ghaziabad. First Aid 
Facility is available on campus provided by-
Dr. Suman Singh-Sr. Family Physician (Mob. 09392649911)
Mr. Naveen (Mob. 09654621173, 07906596613)

ONLINE COUNSELING PARTNER: YOUR DOST

Online Counseling Partner (24 Hrs)
Your journey through college is riddled with so many ques�ons, right? Ques�ons about academics, career, 
rela�onships and even yourself. If only it were possible to get a friend who could give you anonymous, 
unbiased, round the clock help. Well, look no further, because we've got just the thing for you. KIET is 
pleased to join hands with YourDOST, one of India's leading online and emo�onal wellness pla�orms, to 
ensure that your emo�onal well-being is always looked a�er.
So how can you go about u�lizing YourDOST's services for free as a student of KIET?

Ø Here's how
Ø  Visit www.yourdost.com
Ø       Sign up in a jiffy and be on your way to seeking professional guidance in no �me. Important! - You must 

sign-up using your official KIET email id (*@kiet.edu). This will whitelist your account and make sure that 
you receive our services for free.

Ø   Alterna�vely, you can sign up with your personal email id Important! - In this case, you must sign up 
using your college's/hostel's network. Once that's done, you can use YourDOST from any network.

Ø A�er verifying your email address, click "Chat Now" to start cha�ng with a YourDOST Expert.
Ø That's all! You can now start cha�ng with a YourDOST Expert any�me you want.
Ø Alterna�vely, click "Book An Appointment" to book an audio/video appointment with a YourDOST 

Expert. Should you ever feel the need to open up to someone about your concerns, remember help is 
always just a click away. Here's wishing a happier and healthier future for you.
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About Skill Development & Finishing School: 
The changing demands of the Industry require more emphasis on coding as a culture, industry-based 
projects, and so� skills. The Ins�tute is already working on these aspects in a distributed manner but coding 
as a culture in core engineering branches is not adequately addressed. So, a separate ver�cal named Skill 
Development & Finishing School is created to address these industry demands and align these distributed 
ac�vi�es.

The structure of the ver�cal is shown below:

Compe��ve Coding Improvement Program (CCIP):
The compe��ve Coding Improvement Program is a new ini�a�ve of the KIET Group of Ins�tu�ons for 
fulfilling the need of current trends in hiring freshers in big IT companies. Nowadays all IT companies are 
focusing very much on coding skills and other skills of students.

Student Skill Development (SSD) Cell:
Each department develops and designs the syllabus for offering minor specializa�on which is approved by 
the Board of Studies of the respec�ve department. The minor specializa�on includes MOOCs etc. Minor 
specializa�on course dura�on will be 6 weeks (180 hrs.) in summer break. 

Finishing School:
The Finishing School at KIET Group of Ins�tu�ons has been created with a view to providing final polishing to 
the students across all domains just before appearing for their recruitment process and ge�ng hired as a 
professional in the corporate world a�er earning the ASSET (Ap�tude + So� Skills + English + Technical   
Proficiency). The number of hours invested during this program will be counted as a part of the student's 
internship, and hence considered to be mandatory.
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KIET Group of Ins�tu�ons (KIET) intends to consciously create an ecosystem that inculcates entrepreneurial 
and innova�ve temperament within the students and faculty members of the ins�tu�on.
For this purpose, Innova�on, Entrepreneurship and Consultancy (IEC) Council has been cons�tuted in the 
ins�tute. The prime objec�ve of IEC is to create an Innova�on & Entrepreneurship ecosystem in the ins�tute 
among students and faculty members for suppor�ng idea�on to start-up journey via prototype and product 
development. The IEC is also working on bridging the gap between Industry and academia and create an 
ecosystem for suppor�ng industry ins�tute collabora�on ac�vi�es in industrial research and consultancy, 
process prototype and product development etc.  
A dedicated Innova�on Centre is developed the ins�tute to nurture and expose the students to ideas and 
processes and inspire to take up innova�ve ac�vi�es. The objec�ve of the Innova�on Centre is to promote 
innova�on, crea�vity and engagement in technology and make student's learning experience joyful while 
keeping emphasis on developing them as skilled engineers that are both job-ready and entrepreneurial in 
their outlook.
Entrepreneurship Centre is working on crea�ng awareness towards Entrepreneurship & Startup and 
mo�vates and encourages students to consider startup as a career. A minor specializa�on course in 
Innova�on & Entrepreneurship has been started with first year students. KIET Startup is also started at the 
TBI for students & faculty members to convert their prototype developed/PoC to a startup. The 
entrepreneurship centre will nurture these budding entrepreneurs and ins�tute is commi�ed to support 
the student start ups with infrastructure, mentoring and finance �ll they graduate as startups.
Ins�tute has also started KIET Innova�on Day Challenge on monthly basis to provide a pla�orm to students 
to showcase their innova�ve thinking in terms of idea presenta�on or product/prototype demonstra�on. 
Best ideas/products are felicitated at ins�tute level in so�ware and hardware categories. The students with 
best ideas/products are further mentored by experts to mo�vate and encourage them to par�cipate in 
various compe��ons. The winners of Innova�on Day Challenges are registered under KIET Start up program 
in which all the pre-incuba�on and incuba�on facili�es are being provided to the teams free of cost. 
Industrial Research & Consultancy Development Centre (IRCDC) shall be responsible for the promo�on, 
facilita�on, coordina�on and administra�on of all the industry sponsored consultancy projects handled by 
faculty members/other staff of KIET Group of Ins�tu�ons. IRCDC shall also form and lead liaising team to 
prepare the proposal for industry-wise research and consultancy project facili�es and explore consultancy 
work for NABL accredited Lab.

INNOVATION, ENTREPRENEURSHIP AND CONSULTANCY (IEC) COUNCIL
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Sales Team is to look a�er the market and sale of the products developed at KIET and trainings to other 
ins�tu�ons and industries. Sales team also have to liaison with academic ins�tu�ons and Industries for 
consultancy and research & development work in order to u�lize the infrastructure facili�es and Human 
resource exper�se available in the ins�tute.

Designa�on Name Contact Details

Dean IEC Prof. (Dr.) K.L.A. Khan 9711178650

Head Innova�on Centre (IC) Prof.  Sachin Rathore 9811283742

Some of the Notable achievements in year 2022-23:
1. Conducted SIH 2022 (Hardware Edi�on) at KIET on 25th to 29th August 2022.
2. Eight students Teams were selected to par�cipate in SIH-22 at various Nodal Centres.
3. Two teams have won first prizes at different Nodal Centres and awarded with Rs. 1.00 Lac each SIH 2022.
4. To encourage and mo�vate students in Innova�on and Entrepreneurship, Innova�on Day Challenge is 

being organized on monthly basis and winners have been further screened and 8 students' startups 
selected and allocated space and other infrastructure to start their entrepreneurship Journey.

5. A corporate event “Endeavour” an e-summit by the KIET e- Cell (Entrepreneurship development cell of 
KIET GROUP OF INSTITUTIONS) is being organized annually for students as a pla�orm to showcase their 
innova�ve and entrepreneurial capabili�es by par�cipa�ng in various events like Hackathon, B Plan, B- 
Quiz, Pitch Tank, Bidding House, Market Watch etc.

INNOVATION CENTRE: Schools in different domain: 

S.No. Name School In-charge Designa�on Department

1. Prof. Sachin Rathore
School of 3D Desing, XR Design 
and Product Development

Assistant Professor ME

2. Prof. Ankit Verma School of UI/UX design Assistant Professor MCA

3. Dr. Sushil Kumar School of AI/ML & Data Sciences Assistant Professor CSE

4. Prof. Amit Kumar School of Drone/IOT/Robo�cs Associate Professor ECE

5. Prof. Anuj Pathak School of Biomedical Assistant Professor B.Pharm

6.
Prof. Anjan Kumar School of Aspiring Businesses & 

New GEN Leaders
Assistant Professor MBA
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Introduc�on to the CCC
Welcome to the Career Counselling Centre at KIET Group of Ins�tu�ons – your friend & partner that helps 
you determine the best suited career path to meet your goals. At the CCC, we consider it our mission to 
empower & op�mize your professional & life poten�al through self-explora�on, which thereby aptly 
connect with the opportuni�es presented to you.
We strive to provide apt career services by integra�ng individual a�en�on, theory, assessment of interests, 
skills, values, & personality to find the perfect fit for you so that you are meaningfully employed before you 
leave the campus.
Overview of Services offered
Career Explora�on & Apt Decision Making
We will assist you in going through the whole gamut of op�ons available to you, clear any doubts that you 
may have, and make informed decisions that are synchronized with your personality, skills, interests, and 
values.
Skill Development
We will connect you with the Humani�es & Social Sciences Department and the SD&FS (Skill Development & 
Finishing School) to equip you with the professional, leadership, and interpersonal skills that will ensure 
your future career growth & success.
Experien�al Learning & Employment Opportuni�es
We will connect you with the CRPC (Corporate Rela�ons and Placement Centre) & IIPC (Internship & 
Industry Partnership Cell), IR & PR (Interna�onal Rela�ons & Public Rela�ons) to provide you with hand-on 
learning opportuni�es.
Hours of Opera�on
The CCC is open Monday to Friday, 8:55 am to 4:55 pm. Appointments for individual counselling and small 
group counselling are available a�er obtaining prior permission from your parent department and emailing 
to ccc@kiet.edu
A�er due permission from the concerned HOD you can drop-in on Thursday, Friday, & working Saturdays 
either between 10:00 am and 12:00 noon or between 2:00 pm and 4:30 pm.
CCC is situated on the first floor of the MBA Building - office of the HoD-H&SS
As famously quoted by Steve Jobs, “Have the courage to follow your heart and intui�on. They somehow 
know what you truly want to become.”
We are all individuals, unique in significant and profound ways. Finding out more about who we are and who 
we can be is part of the reason that you came to college. You must find a path and then follow it passionately 
to achieve your desired success. You may not be able to realize it immediately, but you are already on your 
path – you maybe studying in your chosen field, and you may already have an inkling of the type of job that 
you want a�er gradua�on, or you may s�ll be somewhat confused and have just started to think about your 
career – wherever you may be in your journey just rest assured that CCC@KIET is there with you to assist you 
in taking the next step. 
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OVERVIEW:
Industry Connect is one of the three core principles of KIET Group of Ins�tu�ons. The other two being Value 
Driven and Skill Oriented. KIET has developed a dis�nc�ve mul�-level mechanism of its own to promote a 
unifying interface with the industry. The Corporate Rela�ons and Placement Centre is equipped to create a 
pool of skilled human resource by guiding the students to reach their goals with perfec�on; towards this 
CRPC has also ini�ated the Internship & Industry Partnership Cell which follows the guidelines laid down 
under the Internship Policy of AICTE. The objec�ve of IIPC is to structure and ins�tu�onalize Internship 
which is the most important aspect of Engineering Educa�on in the country as it provides the pre-requisite 
hands-on prac�cal experience of the workplace to the students. CRPC is piloted by a dedicated team. The 
department has successfully placed the students in reputed Na�onal & Mul�-Na�onal Companies like TCS, 
Capgemini, Wipro, NTT Data, IBM, Samsung India Electronics, HUL, ION Trading, HSBC, ZS Associates, 
Kronos, Pernod Ricard, Sanmar, Atkins, Torrent Power and many more. The zeal and enthusiasm exhibited 
by premier companies for ge�ng zero day slot, speaks for itself regarding the excellent quality of 
professionals churned out by the ins�tute.
Team CRPC:
Mr. Arvind Kumar Sharma - Head CRPC
Ms. Pankaj Dhupar - Addl. Head CRPC
Mr. Vishal Sharma - Sr. Manager CRPC
Ms. Vidhu Saxena - Placement Incharge - KSOP
Ms. Kra�ka Saraswat - Assistant Manager CRPC
Mr. Ashish  Sehgal - Sr. Execu�ve 
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KIET Group of Ins�tu�ons has always been known for its visionary approach and the ins�tute has always 
been a trailblazer in terms of star�ng many innova�ve prac�ces.
Following the same pa�ern the ins�tute felt a need of training the students in order to enhance their 
employability (as per the contemporary hiring trends) and life skills, the ins�tute set up the department of 
So� Skills in October 2012.
Within a short span of �me the department produced effec�ve results and thus, it was decided in the year 
2018 to provide it with a well planned structure wherein the experts from the domains of So� Skills and 
English Communica�on came together to form the department of Humani�es & Social Sciences with a 
common objec�ve of making the students industry ready.
The training wing of the department shoulders its responsibility in terms of providing the students with a 
clear glimpse of industry 4.0 and 5.0 which eventually helps them to prepare themselves for the industry. 
This wing works on the premise that no ma�er how advanced we are becoming technologically, the need for 
human skills will always remain.The American Anthropologist, author and futurist, Jamais Cascio who came 
up with the concept of BANI (Bri�le, Anxious, Non-Linear and Incomprehensible) world that clearly 
envisages the role of human skills like empathy, emo�onal intelligence, etc. to succeed in this BANI World. 
As robots can’t emote and human skills will never get obsolete thus, so� skills will always play a pivotal role 
in one’s life. 
This wing ac�vely works in the dimensions of providing training on So� Skills, employability, quan�ta�ve 
ap�tude and logical reasoning & holds the hands of the students right from their I year �ll they get happily 
hired. Other than regular training sessions, this wing also organizes various capsule trainings, Faculty 
Development Programs, Staff Development Programs, Management Development Programs etc.
The English wing of the department takes care of the university subject of English across various courses in 
the ins�tute along with providing the students with English Language lab prac�ce and helps them build 
proficiency in the Global Business & Scien�fic language according to the CEFR levels.
The department uses well developed modules for all kinds of training wherein Pre-Assessment, Mid- 
Assessment and Post -Assessment of the students are conducted in order to track their progress.
The department also coordinates with various agencies of repute to provide the students with interna�onal 
exposure; some of them are VERSANT, CEPT, TalentSprint, Cambridge English Assessment, Pearson 
Educa�on etc.
The department has taken many ini�a�ves like E-Boosters (peer learning club), sending word of the 
day/idiom of the week and CNA mails, etc. which together act as a catalyst to ensure synergis�c efforts 
towards making the students ready to face the real world. The department as a whole has been catering to 
all the training needs wherein it always strives to provide the best of resources to the students.
It is only because of the con�nuous endeavors of the department that the So� Skills course has been 
recognized by the university (AKTU, Lucknow) and thus, So� Skills was introduced as an audit course in the 
curriculum with effect from the session 2020-21. The department always believes that whatever it does is a 
drop in the ocean and the best is yet to come.
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Krishna Path Incuba�on Society-TBI is a registered body under Society Registra�on Act 1860 in 2007. Krishna 
Path Incuba�on Society-TBI is jointly promoted by NSTEDB, Department of Science & Technology, Govt. of 
India, Ministry of Electronics and Informa�on Technology, Govt. of India, and KIET Group of Ins�tu�ons, 
Ghaziabad. Since 2012 TBI-KIET is self-suppor�ve and showing sa�sfactory growth in terms of the number 
of start-ups incubated, mentored, and graduated. This is the only incubator across the country which 
promotes only first-genera�on entrepreneurs. TBI-KIET has been ranked 8th among all best TBI/ STEP by 
Economic Times in 2011. TBI-KIET has also received Na�onal Award for Technology Business Incubator, 2020 

th
on 11  May, 2022.

Till date 126 incubatee have been promoted under various schemes like SEED Support sponsored by DST, 
Govt. of India since 2007, NIDHI-EIR since 2017 sponsored by DST, Govt. of India, NIDHI-PRAYAS sponsored 
by DST, Govt. of India since 2019, TIDE 2.0 sponsored by MeitY Govt. of India since 2019 and Start in UP 
supported by Govt. of U�ar Pradesh since 2018 out of the total promoted start-up 90 start-ups graduated 
from TBI-KIET and leading their path successfully as entrepreneurs and professionals. 

On another side, TBI-KIET shoulders its responsibility for the growth of the region and organized 425 
entrepreneurial training and ins�lled entrepreneurial culture in more than 20000 par�cipants in the state of 
U�ar Pradesh to promote entrepreneurial culture in the region also supported the society through skill 
development training and benefi�ed Youth to achieve the carrier goal. TBI-KIET is also taken responsibility 
of suppor�ng society in the COVID-19 pandemic by organizing a program for awareness against the Covid-
19 under Year of Awareness on Science and Health' (YASH) Scheme supported by DST, Govt. of India for 
Ghaziabad rural region and is in con�nua�on. TBI office at Jaipur with an objec�ve to create “Human Capital 
under the Scheme “Apni Pehchan Kausahl Se” under CSR ac�vi�es. 
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A brief of schemes supported to startups: 
NIDHI-EIR: The NIDHI-EIR scheme sponsored by DST, Govt. of India. The NIDHI-EIR Programme would 
provide a subsistence grant of Rs. 30000/- per month to each innovator. Till date we have supported 38 nos. 
innovator. 

NIDHI-PRAYAS: This scheme aims at providing prototype funding max Rs. 10 lac only  to convert an idea into 
a prototype for young and aspiring innovators.  Scheme sponsored by DST, Govt. of India. Till date we have 
supported total 47 nos. innovators. 

Seed Support System: To provide a maximum of Rs. 20.00 lakh so� loans for a period of five years with 6% 
interest rate. Total supported startups 14 nos. 

TIDE 2.0 (Grant): The program mainly targets a valid PoC to be transformed into a prototype or a Minimum 
Viable Product (MVP) by providing ample opportuni�es. The grant of max. Rs. 7.00 to innovators. 

TIDE 2.0 (EIR): The program provides a support pla�orm for aspiring entrepreneurs to develop their 
innova�on through a technology-enabling environment having access to a fellowship grant of 4 lakhs, 
networks, mentors, and other fellow entrepreneurs.

Start In U.P.: Under this scheme a�he Idea/Prototype stage Startups shall be provided a sustenance 
allowance of INR 15,000 per month for a period of 1 year whose project is recommended by the Nodal 
agency & approved by the commi�ee and marke�ng seed support of INR 5 to 7.5 Lac. Total supported 05 
nos. startup. 

Contact TBI-KIET at: tbikiet@gmail.com, tbi@kiet.edu, saurav.kumar@kiet.edu 
Visit us at: www.tbi-kiet.in 

Page: 70

TBI-KIET



OVERVIEW:
The Internship & Industry Partnership Cell (IIPC) at KIET Group of Ins�tu�ons stands on a noble thought of 
developing and igni�ng innova�ve minds and to equip them with contemporary skills to meet the 
challenges ahead. The cell follows the guidelines laid down under the Internship Policy of AICTE and AKTU.

The objec�ve of IIPC is to structure and ins�tu�onalize Internship culture at all levels of the professional 
program. The students are sensi�zed and efforts are made to make them aware about the importance of 
internship/ mini projects/ live projects from exploring, analyzing and innova�ve implementa�on of their 
acquired knowledge nudging them to feel and understand a corporate environment.

IIPC comes under the umbrella of Corporate Rela�on and Placement Centre (CRPC) in KIET. We work 
cohesively with various professional departments exploring meaningful projects/ internships. We are well 
connected to the corporate and ins�tu�ons providing such programs, also KIET has a culture among 
students where they par�cipate in various inter and intra disciplinary technical clubs and skill enhancement 
programs.

Team IIPC:
Mr. Varun Suryavanshi - Add. Head IIPC                   (Mob. 09721297213)
Dr. Ajay Singh Verma - Assoc. Head IIPC       (Mob. 09999215730)
Ms. Astha Sholanki - Execu�ve IIPC
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KIET Group of Ins�tu�ons, Ghaziabad was established in the year 1998. Since incep�on, it has produced 
more than 20k+ graduates and post graduates.  Our Alumni have dis�nguished themselves globally and 
made their Alma Mater proud by achieving great heights of excellence in their respec�ve fields and 
contribu�on to the socioeconomic development of the na�on and the world at large. Our alumni be as 
Entrepreneur, Academician at IIT/NSIT/IIM, Civil Services officers as IAS/IFS/IRS/IES, PSUs professionals at 
IOCL/NTPC/ONGC/BEL/HPCL/SAIL, Scien�sts at ISRO/BARC or Corporate professionals at Google/ 
Microso�/ Apple/ Barclay/ Siemens/ Capgemini/ CISCO/Mercedes have dis�nguished themselves globally 
and made their Alma Mater proud by achieving great heights of excellence in their respec�ve fields and 
contribu�on to the socioeconomic development of the na�on and the world at large. 

Alumni Engagement Cell (AEC): The Ins�tute, in its endeavor to strengthen the link with the alumni, has an 
Alumni Engagement Cell (AEC). The role of AEC includes the following: to plan, implement and promote 
alumni ac�vi�es that support the KIET strategic ini�a�ves; serve as the single point of contact for alumni & 
Ins�tute for all ma�ers related to alumni affairs, and to maintain regular communica�on with alumni; 
Educate gradua�ng students about alumni benefits and engage them in various events. The cell has a team 
of AEC-Head, Associate Head and Assistant Manager along with two faculty and student representa�ves 
from each department. 

KIET Alumni Associa�on (KAA): The ins�tute has registered Alumni associa�on which is called KIET Alumni 
Associa�on (KAA) society. KAA plans, implements, and promotes the Alumni ac�vi�es to build the strong 
rela�on with Alumni.  The Managing Commi�ee of KAA has President - Mr. Shivam Shukla (Global Manager / 
Associate Director IT at NXP Semiconductors, Amsterdam), VicePresident - Mr. Kumar Gaurav (Captain in 
AIR INDIA, Mumbai) and Joint Secretary (Overseas US) - Mr.  Vinay Kureel (Sr. Manager (Cloud Na�ve 
Leader), Capgemini, USA) and others.

Alumniportal: The ins�tute has annual subscrip�on of an online portal-  kiet.almaconnect.com on which 
more than 12,000 alumni are registered. It has alumni Directories categorized on gradua�ng year-wise, 
company-wise, region-wise and domain-wise. It provides a pla�orm for networking, job pos�ngs and 
sharing of KIET updates and various events informa�on.

Annual Alumni Meet & Other Events: To conjure up vivid memories of yester years and develop a strong 
connect, the Annual Alumni Meet-Reminiscence  is organized at campus/off campus every year. Besides 
annual meet ins�tute also organize various events such as Outsta�on Chapter meets, Alumni Sports, Alumni 
Talks, etc round the year. Ins�tute also invite its alumni on various college events as cultural fest, seminars, 
conferences, sports fest, etc.

Registered as a Society under the UP Society Act 1860.
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Alumni Cards: AEC has also ini�ated to issue Alumni ID cards to its alumni since 2018 for ease of alumnus to 
get back to their campus and avail its facili�es as and when required. 
The ins�tute has an annual subscrip�on of an online portal - kiet.almaconnect.com on which more than 
12,000 alumni are registered. The cell has a team headed by Dr. Binkey Srivastava, two faculty and two 
student representa�ves from each department, along with Associate Head-Mr. Kamal Kant Sharma and 
Asst. Manager-Mr. Nishant Atrey. 

Alumni Collabora�on: Alumni partners with various commi�ees of the ins�tute as member of IQAC, 
Departmental Advisory Board, Academic Council, etc. to spearhead the introduc�on of alumni involvement 
in the growth and con�nued leadership of the ins�tute.

To reach AEC you can call or whatsapp at 09355132277 or email at kietalumni@kiet.edu. 
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The Department of PR & Interna�onal Rela�ons endeavors to bring visibility to the Ins�tu�on's 
achievements & accolades through promo�onal programs, press, media, networking, global connec�ons 
and collabora�ons.
Highligh�ng major achievements and day-to-day ac�vi�es of corpora�on in both electronic and print media 
is the foremost job of the Public Rela�on ver�cal of this department. It acknowledges the contribu�on of 
the students through events like KIET EduVision, Manthan - The inter-school quiz compe��on, India's 
Video Hunt etc.  
Interna�onal Rela�ons harbors all the Interna�onal Collabora�ons, Interna�onal Ac�vi�es & Events, 
Interna�onal Internships/ Summer Schools, Foreign Language Classes and Interna�onal Educa�on 
Awareness Week. 
To know more or reach out to PR&IR, visit A-Block, Central Lab or drop a mail at head_pr.ir@kiet.edu.
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Before Par�cipa�on
Step-1
The Student/En�re team par�cipa�ng or going for par�cipa�on (outside KIET), must read the undertaking 
and get the approval/signature of respec�ve Head of Department (Department wise list must be presented 
for par�cipa�on outside KIET) using Annexure A-Form-1.
Note: Annexure A-Form-1, not signed by respec�ve HoD will not be accepted

Step-2
The student/team must a�ach the duly filled list of requirements also, if any (Transport/ Fooding/ Lodging/ 
Any Other) signed by student group leader-1 or 2 along with using Annexure A-Form-2.

Step-3
Once both the forms (Annexure A-Form-1 and Annexure A-Form-2) are filled and signed, the student(s) 
need(s) to submit these forms to the office of Dean SW before par�cipa�on in the event.

A�er Par�cipa�on
Step-4
A�er par�cipa�ng from the event the following list of documents must be submi�ed along with Annexure B 
to office of Dean SW so that the student/team will get extra a�endance (to be uploaded by respec�ve 
departmental extra a�endance coordinators) against the absence during those days:

Ø Cer�ficate of Par�cipa�on.
Ø  One page report or write-up about the event and team's par�cipa�on.
Ø  A few photographs (Geo Tagged) in so� form-For website/other social media handles.

Reimbursement (If Any)
Step-5
In case any student/team is presen�ng any reimbursement request of his/their par�cipa�on (Outside KIET 
Only), it must be submi�ed using Annexure C (Students' par�cipa�on outside KIET-Reimbursement Claim 
Form) with all original bills and other relevant documents as men�oned in step-4. 

OUTSIDE KIET PARTICIPATION FORM

Approval Mechanism for Students' Participation in

Different Activities Outside KIET Campus
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Annexure A-Form-1
Undertaking by the students seeking approval to par�cipate in/Outside KIET Group of Ins�tu�ons, in any 
Cultural/Sports/Literary event hosted by IIT/NIT/Central/State Universi�es/KIET

Ø I have maintained/will maintain minimum 75% a�endance �ll date.
Ø I have not missed/will not miss any internal examina�on due to my par�cipa�on in/outside KIET.
Ø I shall maintain strict discipline/adhere to the discipline policy of the KIET/host Ins�tu�ons//Place of 

event.
Ø I am physically fit/have not undergone any severe medical treatment/surgery in the recent past (last six 

months).
Ø My parents are aware about my par�cipa�on in/outside KIET as per the ins�tute policy.
Ø I shall be sole responsible for any kind of injury/accident at KIET/Host Ins�tu�ons/Place of event.
Ø I have registered for the event.
Ø I shall not leave the classes from Monday to Friday between 9:00 AM to 04:50 PM neither for my prac�ce 

nor par�cipa�on.

(Department wise list of par�cipants to be filled)
Name of the Department:

S.No.
Student 
Name

Roll No
Branch/Year/ 
Sec�on

% A�endance 
Till Date

Any Back 
Log

Mobile No Signature

1.

2.

3.

4.

5.

6.

7.

8.

Recommended/Not Recommended
HoD

Approved/Not Approved
Dean-SW
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Name of the Department

Name of Event

Venue of Event

Date of Event



S.No. Requirement Responsibility
Date of 
Requirement

Time of 
Requirement

Any Remark

1.

2.

3.

4.

5.

6.

7.

8.

Note: The above-men�oned requirements along with all documents (Annexure-A and B) must be submi�ed 
by the Group Leader-1/2 to the office of DSW at least 03 working days before the schedule departure of the 
students/Teams.

Name of the Student-Group leader-1/leader-2
Branch:        
Year:         
Mobile No:

Annexure A-Form-2

List of Requirements (Transport/Fooding/Lodging/Any Other) 

To be filled by the Group Leader-1 & 2 as per the ins�tute Policy
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KIET/DEAN-SW/2022/01
Date of Applica�on: …...........…

Name of Student: …………..........................................................................................................……………………
Univ. Roll No : ……………….........…… Course/Branch : .................................... Year/Sem/Sec�on :...................
A�endance % age:  ………….................……… Average CT Marks (If conducted) : ……..................……………….……
Status of any back log in the current or previous years/semesters : No/Yes (How many)…........................……
Nature of the Event: Technical/ Extra-Curricular ………......................................................…………………………...
Name of the Event: ……………………………………………………………………............……….............................................
Venue of the Event:……………………………………………………………....................................................................……
Date of Event: From………….........................…………….…………to……….......................................……………………..
Par�cipa�on Category: AKTU/IIT/NIT/Central/State University/Other…….............................………………………
Permission before a�ending (Annexure-A, Form-1): Yes/No

Signature of Student:  …...........…..….........……… Recommenda�on by Club Coordinator: ..... …......………..……

Approved/Not Approved 
(Signature DSW)

NOTE: Students are required to submit this applica�on along with Annexure-A, Form-1, to the respec�ve 
departmental Extra A�endance Coordinator for marking extra a�endance

Format for Student Participation in Events

(Must produce for Extra-A�endance/To be filled by individual student)

S.No. Date
Lecture Number (Kindly mark P/A)

1 2 3 4 5 6 7 8

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.
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Student/Group Leader Signature:  ….............….........……… Faculty/Club Coordinator: ..... ….........………..……

Approved by DSW

Important: 
1. A�ach Original Registra�on fee receipt and self-a�ested bills of TA and Accommoda�on.
2. Account details of the Student/Group leader and signed copy of No Objec�on Cer�ficate from team           
members that they don't have any objec�on if claimed money is transferred to the Group Leaders Account.

Annexure C

STUDENTS' PARTICIPATION OUTSIDE KIET CAMPUS–REIMBURSEMENT

 CLAIM FORM 

(To be submi�ed within one week of rejoining of Ins�tute)

Rejoining Date: ...........................    Date of Submission: .................................

Details of Expenses: ...........................
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In order to streamline the medical a�endance cases of the students (which is at the Director's discre�on), a 
department-level commi�ee needs to be formed comprising respec�ve HoD, Mentor, and Class 
Coordinators for scru�nizing such medical cases. This commi�ee will verify all the relevant documents 
submi�ed by the students with the checklist along with its remarks for gran�ng them medical a�endance by 
the office of the Dean Student Welfare. However, normal medical cases may be sent directly as usual to the 
office of Dean SW for the grant of a�endance.

S.No. Par�culars Yes/No

1 Applica�on of the Student

2 Parent's Approval Le�er

3 Mentor's Recommenda�on Le�er

4 Medical Cer�ficate

5 Doctor's Prescrip�on

6 Medical Inves�ga�on Reports

7 HoD's Remark and Final Recommenda�on

8 Any other Points of concern

Checklist for Special Medical Attendance Cases (>60% & < 75%)

Note: 
1. All normal medical a�endance approved by the office of the Dean Student Welfare will be uploaded by 

the extra a�endance coordinator of the concerned department.  
2. All medical documents must be submi�ed in original to either the HoD or the office of the Dean SW 

within 7 Days of rejoining the ins�tute.
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In order to ease the process of vehicle entry and exit in the campus we all are supposed to abide by the 
following instruc�ons-(However, we strongly favor the usage of safe public transport and support the green 
ini�a�ves).
1.   The students of the campus can come by two- wheeler. (In this case the students and the accompanist 

must wear helmet else, they will not be allowed to enter the premises).
2.  . However, Four- wheeler MAY BE Four- wheeler is NOT permi�ed in the campus for the students of KIET

PERMITTED TO A PARTICULAR student provided:  
Ø  The distance between the campus and her/ his residence is at least 50 kilometers. (The students must 

ensure they are wearing seat belts; else they will not be allowed to enter the premises).
Ø  In case of medical emergency, the vehicle pass can be issued if the student is providing valid medical 

prescrip�on, diagnosis le�er, path tests report etc., Also note that, if the student is coming with the 
driver, the driver he is not allowed to stay in campus during the college hours. However, the car can be 
parked inside the parking id vehicle s�cker pass is issued. 

Ø  Student must have a valid driving license.
Ø  Student must get KIET parking pass s�cker issued from the Manager-Administra�on Office post 

submission of the copies of valid DL and RC and paste it duly on your vehicle.
Ø  Student must get the authoriza�on/ consent le�er signed duly by the parents followed by respec�ve 

mentors and Head of the Department.
Points to Note: 
1. If any unauthorized vehicle by any student is found in the campus, suitable disciplinary ac�on as well as 

monetary penalty of INR 1K will be imposed.
2. All students are supposed to park their vehicles in the designated areas (for two-wheeler- Football 

Ground, for four- wheeler- Near CV Raman Hostel).
3. Speed of the vehicle (Two-Wheeler and Four Wheeler) inside the campus must be between 10-20 kmph.
4. The registered pass owner must not hand over her/ his vehicle to any friend/or any person in any case.
5. Random checking of the vehicle can be done at any point any �me by the college authori�es.
6. College will not be responsible for any loss/ damage to the vehicles.
7. Students should not create sound pollu�on by honking or any other means.
8. Vehicle should have a pollu�on clearance cer�ficate by competent authority.
9. Any student is not permi�ed for two vehicles parking pass.
10. For Parents/any visitor a gate pass will be issued at the main gate of the campus.
11. The pass will be renewed semester wise.
12. Duplicate KIET entry pass will be issued on the payment ₹500 along with an applica�on duly approved by 

Manager-Administra�on
13. Any viola�on of the said norms will lead to the cancella�on of the entry pass and the concerned student 

will be debarred from bringing any vehicle in the future. Also, other suitable ac�on will be taken against 
the concerned student.

RULES 
are for your own 

SAFETY

Page: 81

VEHICLE ENTRY POLICY



Note: For rest of the form please visit DSW tab on www.kiet.edu. 

OFFICE OF THE DEAN STUDENT WELFARE 

(Applica�on for Vehicle Permit)

Signature of Manager Administra�on

Recommended/ Not Recommended
Dean SW
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The Department of Informa�on Technology Services (ITS) provides support and services related to Internet, 
Student Portal, ERP Portal, MobiKIET, MS Team and Moodle. IT Helpdesk and ERP at KIET serve as the first 
point of contact for students in case of any technical issues or grievances.
All students can send their grievances regarding any problem related to Student Portal & MobiKIET Mobile 
applica�on through email at erp@kiet.edu.
Regarding grievances related to internet services, KIET Email, MS Team and Moodle, students can contact us 
personally at the 'IT Helpdesk' located in Central Lab, A-Block. 
IT Help Desk:  08744097774  | email: itsupport@kiet.edu.

IMPORTANT LINKS

h�ps://tech.kiet.edu/ERP.php

h�ps://www.kiet.edu/  

h�p://lms.kiet.edu/moodle/LMS

h�ps://instagram.com/kiet_edu?utm_medium=copy_link

h�ps://www.facebook.com/kiet.edu/

h�ps://in.linkedin.com/school/kiet-group-of-ins�tu�ons/ 

h�ps://twi�er.com/Kiet_edu/status/1290599361592860673?lang=ga

h�ps://yourdost.com/

h�ps://www.aicte-india.org/

h�ps://aktu.ac.in/

h�ps://www.educa�on.gov.in/en

h�ps://kiet.almaconnect.com/

h�ps://www.youtube.com/channel/UCBnGPDFKBm-pcp7Ec8lulvg
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