
5.1.3 Capacity building and skills enhancement initiatives taken by the institution: 

 

S. No Name of Activity Website Link 

1 Soft Skill https://www.kiet.edu/soft-skill-training 

2 Language and 
communication Skills 

https://www.kiet.edu/Language%20and%20Communication%20Skills 

3 Institutional Fitness 
committee 

https://www.kiet.edu/About%20IFC 

4 KIET Moodle http://moodle.kiet.edu/moodle/ 

5 KIET You Tube Channel KIET Career Maestro - YouTube 

 

https://www.kiet.edu/soft-skill-training
https://www.kiet.edu/Language%20and%20Communication%20Skills
https://www.kiet.edu/About%20IFC
http://moodle.kiet.edu/moodle/
https://www.youtube.com/channel/UCBnGPDFKBm-pcp7Ec8lulvg




























 
KIET GROUP OF INTSITUIONS  

 
Department of Information Technology Services  

 
Training Manual  

 
of 
   

MOODLE 
 



Login page 
 
 
 
 
 
 
 

 

URL 
 

http://lms.kiet.edu/course 
 
 

 

Username and password are same as  

your KIET internet account credentials. 



After login page 
 
 
 
 
 
 
 
 
 

 

• This page 

contains all the 

programs of KIET. 
 

• Go to your 

program by clicking 

on it. 



Navigation to the department 
 
 
 
 
 
 
 
 
 
 
 

• Select your appropriate 

department within a 

program. 
 

• In some cases program 

and department name 

could be same e.g. MCA 



Navigation to your class section 
 
 
 
 
 
 
 
 
 
 

 

• Within a department, go 

to appropriate year, 

semester and then 

section 



Alternative navigation to your class section 
 



Course creation space 
 

• You could create 

course(s) here for 

particular group of 

students (say 

BTech/2020-21/IT 

department/Secon

d Year/Sem-

III/Sec-C) 
 

• Once, all the courses 

are created by every 

faculties of this 

section, then all the 

course name would 

be seen here, but 

you could only visit 

your own course 

(could not other 

faculty’s course.) 
 



New course creation 
 
 
 
 
 
 
 
 
 
 

 

• Click on Add a new 

course button to 

create a new course. 



New course creation 
 

 
 

 

• In Course full name 

field put the course 

name in full e.g. Data 

Structure. 
 

• In Course short 

name field put 

course code with 

section name e.g. 

NEC301_C 
 

• Scroll down at 

bottom. 
 



New course creation 
 
 
 
 
 
 
 
 
 
 
 
 

 

• Click on 
Save and 

return button. 



New course created 
 

 

• A new 

course is 

created. 
 

• Go to inside 

the course 

by clicking 

on it. 
 



Inside the newly created course 
 
 
 
 

 

• Now you have to add  

students in this 

course. 
 

• Click on 

Participants on 

upper left corner of 

the page. 
 

• At any point of time 

you could go the 

home page of your 

course by clicking 

here on course 

name. 



Add the students in a course 
 
 
 
 
 
 
 

 

• Since you created 

this course so you 

are already 

enrolled in the 

course as a  

Teacher, Course 

creator. 
 

• Click the gear 

icon on upper 

right side of the 

page. 



Add the students in a course 
 
 
 
 

 

• A sub menu will 

open, choose 
 

second option 
Enrollment 

methods by 

clicking it. 



Add the students in a course 
 

 

• Choose cohort 

sync from 

Add method 

drop down 

menu. 



Add the students in a course 
 

 

• Choose your 

desired group of 

students from 

Cohort drop down 

menu. 
 

• Group name  

format is  

department-year-  

section. e.g.  

BTech(CSE)  

second year,  

section C student  

group is denoted  

as CSE-2Y-C 



Add the students in a course 
 

 

• The chosen  

group is  

reflecting here. 
 

• Make sure that 
Assign role 
 

drop down menu 

option should be  

Student.  
 

• Click on Add  

method button. 



Add the students in a course 
 

 

• Now the selected 
 

student group is 

added in the 

course. 
 

• You could see 
 

them by clicking 

on Participants 

option on left 

panel. 



Students are added in the course 
 
 
 
 

 

• These 

students are 

added in the 

course. 



Add contents to the course 
 
 
 
 

 

• Now the course 

is created and 

appropriate 

students are 

added in the 

course. 
 

• Next add some 

contents of 

course which 

you would like 

to share with 

your students. 



Add contents to the course 
 
 
 
 

 

•  For any 

modification 

(add, delete, 

modify 

contents) in 

your course, 

first you would 

have to choose 

option Turn 

editing on 

from gear icon 

sub menu. 



Add contents to the course 
 
 
 
 

 

• Once you turn on 

editing in your course, 

some additional 

options could be seen 

at the right side of the 

page. 
 

• Now open the folder  

in your system from 

where you would like 

to add any content.  

The content could be  

any file  

(DOC/PPT/PDF/audio  

/video) 



Add contents to the course 
 
 
 
 

 

• Moodle on web 

browser and file 

browser are 

opened here. 
 

• There are various 

segments (Topic 1, 

Topic 2, ...) in a 

moodle course. 
 

• Make your mind in 

which segment you 

would like to add 

your content (in 

terms of some file). 



Add contents to the course 
 
 
 
 

 

• Simply drag your 
desired file from file 
browser to moodle 
course, and drop 
there in particular 
segment. The 
disered file could 
be in any file format 
(DOC/PPT/ PDF/ 

audio/video) 



Add contents to the course 
 
 
 
 

 

• Uploading 

in progress 



Rename contents name 
 
 

 

 

•  Content uploaded 
 

• You could rename 

the content by 

clicking here on 

pencil icon. 
 

•    A text box will  

open, simply type  

new name of 

content and press 

ENTER 



Rename segment name 
 
 
 
 

 

• Segment name 

could also be 

edited. 
 

• To do so, click 
 

here pencil icon 

of desired 

segment. 



Rename segment name 
 
 
 
 

 

•   A text box 

will open. 
 

•   Type new 

segment 

name in the 

text box and 

pressENTER. 



Rename segment name 
 
 
 
 

 

• New segment 

name will be 

reflected. 
 

• More segments 

could be added in 

the course by 

clicking here. 
 

• Likewise, multiple  

segments with 

desired name 

could be added. 



A sample course 
 
 
 
 

 

• A sample 

course is 

shown here. 
 

• It consists of 

various 

renamed 

segments. 
 

• Every 

segments 

have various 

contents. 

 
 

 

 

 



General Gridlines for Uploading the E-Contents of Moodle   
 

1. Only the contents approved by the departmental QA team will be uploaded on MOODLE. 

2. The contents will be as per the academic guidelines issued by the office of the Dean Academic. 

3. No Self Shoot Video, Animation , YouTube Videos etc. will be directly uploaded on Moodle (   Only the link 

of Self shoot Videos, Animation , YouTube videos etc will be mentioned in  the lesson plan as per the 

academic policies ). 

4. The maximum file size on Moodle will be 6 MB only. 

5. The tentative nomenclature of the different files may be as follows: 

Component Attribute File Structure 

E-Course 

File Part-A 

Vision and Mission of the Institute 

E-Course File Part A_ sub code_ year_sec 

Vision and Mission of the Department 

Programme Educational Objectives(PEOs) 

Programme Outcomes (POs) 

Course Objectives 

Mapping of COs and Pos 

Academic Calendar 

Syllabus 

Master Copy of Time Table 



List of Text and Reference Books  

 

E-Course 

File Part-B 

CT Questions Papers 

CT1_year.pdf 

CT2_year.pdf 

PUE_year.pdf 

University Questions Papers Subnsame_subjectcode_year.pdf 

Assignments 
Assignments1_year.pdf 

Assignments2_year.pdf 

Quiz 
Quiz1_year.pdf 

Quiz2_year.pdf 

Tutorials 
Tutorial1_year.pdf 

Tutorial2_year.pdf 

Topic beyond Syllabus Topic beyond Syllabus_year.pdf 

Question Banks Question Banks_year.pdf 

Solution of University Questions Papers 
Subnsame_subjectcode_year_sol.pdf. 

Subnsame_subjectcode_year_sol.pdf. 

E-Course 

File Part-C 

Lecture Note Unit-1 Notes_unit1_subcode.pdf 

Lecture Note Unit-2 Notes_unit2_subcode.pdf 

Lecture Note Unit-3 Notes_unit3_subcode.pdf 



Lecture Note Unit-4 Notes_unit4_subcode.pdf 

Lecture Note Unit-5 Notes_unit5_subcode.pdf 

Gap Analysis 

 

Gap anlalysis_ct1.pdf 

Gap anlalysis_ct2.pdf 

Gap anlalysis_ct3.pdf 

Sample evaluated scan copy of students’ 

assignment 

Assignemnet1_eval_copy.pdf 

Assignemnet2_eval_copy.pdf 

Lesson Plan As per academic guidelines   Lesson Plan_ Subject Code_Year_Section  

 

 

 









 

 



 



 



 



 



 



 



 



 





 



 



 



 







 



 



 



 



 







 

 



 



 

 



 



 





 



 



 



 



 



 



 



 



 









































Time Table of Soft Skills Training - Session 2019-20 (Odd Semester) 

Classes: I Sem (M Pharma), III Sem (MBA & MCA),  & V Sem (B.Tech & B. Pharma) 

  W.e.f: 27-08-2019 

Day 

I Period II Period III Period IV Period   V Period VI Period VII Period VIII Period 

9:10-10:00 
10:00-

10:50 
10:50-11:40 11:40-12:30 

12:30-

1:30 
1:30-2:20 2:20-3:10 3:10-4:00 4:00-4:50 

Monday 
B.Pharma – VA 

(SK+ DR ) 

ME-V A (DR + NG) 

IT- V B (KM  + MK) 

L
U

N
C

H
 

MCA- III A (SK+ NG) 

EN- VC (MK + HS) 

 

 

Tuesday  
CE – VA (NG + SK) 

CS – VA (KM + HS) 

CS – V B (MK+ PR) 

    EC – V B (KM + NG) 
 

Wednesday  

ME – V B (KM + SK) 

ME – V C (DR + VY) 

CS -V C (MK + PR) 

IT – V A (PR + NG) 

MCA- III B (SK+ VY) 

 

EN – V B 

(MK+ HS) 

Thursday 
M.Pharma – I-A 

(MK) 

EC – V A (PR + NG) 

ME – V D (HS + VY) 

B.Pharma –4th Year 

(KM ) 

EN – V A (MK + PR) 

EI – V A (VY) 

MCA – III C 

(SK+ HS) 

Friday 
B.Pharma – VB 

(VY+ HS) 

EC – V C (PR + NG) 

CE – V B (DR + VY) 
 

MBA – III A (KM +NG) 

MBA – III B (MK + DR) 

Working 

Saturday 
    

 1. KM – Mr. Komal Mehrotra    5. HS – Mr. Himanshu Saxena       

 2. PR – Ms Puja Rohatgi     6. SK – Mr. Shrikant Keshav  

 3. VY – Ms Vinita Yadav     7. NG – Ms Nilakshi Goel 

 4. MK – Dr. Meetu Kumar    8. DR  -  Dimple Raj     

      



Time Table of Soft Skills Training - Session 2019-20 (Odd Semester) 

Classes:  I Sem (B. Tech, MBA & MCA),  & III Sem (B.Tech & B. Pharma) 

    W.e.f: 27-08-2019 

Day 

I Period II Period III Period IV Period   V Period VI Period 
VII 

Period 
VIII Period 

9:10-10:00 10:00-10:50 10:50-11:40 11:40-12:30 
12:30-

1:30 
1:30-2:20 2:20-3:10 3:10-4:00 4:00-4:50 

Monday (D-MKH)                           
(X-MKH)                           

  

                          (EC-3A-MKH) 

EN – III B (SP + ST) 

CE – III B (VY + HC) 

 

(V-MKH)                     (B-PR)                     

                                

(C-KM)                                 

EC – III A (SP + VY) 

MBA I A (HC + ST)  

 

Tuesday   

(N-ST)                               (U-ST)  

 (P-MKH)                          (Q-MKH) 

MCA – 1 A (HC) 

ME – III C (VY + MK) 

ME – III D (SP + DR ) 

(O-MKH)                        (L-MKH)  

(T-HS)                             (M-HS)  

CO – III A (SK +VY) 

CE – III A (SP+HC) 

EN III-C (ST+ DR)  

 

Wednesday 
B. Pharma – III A 

(MKH+HC) 

                          (EC-3A-MKH) 

 

(W-HS)                               (E-HS)  

CSE – III A (SP + ST) 

CSE – III B (ST + HC) 

IT – III C (DR  + SP)     
 

Thursday  (F-MKH) 

                                  (H-MKH)  

EC – III B (SP + SK) 

ME – III B (HC + DR ) 

(J-HS)                          (K-ST)                        

  (G- ST)                           

CSI – III A (SP+DR ) 

MBA– I  B (HC + MKH) 

EN – III A 

(NG+ ST) 

Friday 

 (EC-3A-MKH) 

 

 

B. Pharma – III B 

(HC + SK) 

 (A-HS) 

(R- KM)  

EC – III C (SP + MKH) 

EI – III A (ST) 

(I-PR)                                   

(S-MKH)                           

IT – III A (HS + NG) 

ME – III A (MK + ST) 

CSE – III C (DR +SK) 

IT- III B (SP + HC) 

 

 

 

 

 

 

1. KM – Mr. Komal Mehrotra   6. MKH – Ms. Monika Khurana   11. SP – Ms. Sudesh Pathania  

 2. PR – Ms Puja Rohatgi    7. SK – Mr. Srikant Keshav   12. DR – Ms. Dimple Raj   

 3. VY – Ms Vinita Yadav    8. HC – Mr. Hitesh Chadha 

4. MK – Dr. Meetu Kumar   9. ST – Ms. Samiksha Tiwari    

 5. HS – Mr. Himanshu Saxena   10. Ms Nilakshi Goel    

 



Time Table of Soft Skills Training - Session 2019-20 (Even Semester) 

Classes: II Sem (M Pharma), IV Sem (MCA),  & VI Sem (B.Tech & B. Pharma) 

  W.e.f: 16-01-2020 

Day 

I Period II Period III Period IV Period   V Period VI Period VII Period VIII Period 

9:10-10:00 
10:00-

10:50 
10:50-11:40 11:40-12:30 

12:30-

1:30 
1:30-2:20 2:20-3:10 3:10-4:00 4:00-4:50 

Monday B.Pharma – 6A (SK+ MK ) 

IT- 6 B (KM  + SP) 

EN- 6 C (NG + MKH) 

 

L
U

N
C

H
 

MCA- 4 A (SK+ SP) 

CS -6 C (MKH + PR) 

 

 

Tuesday 
ME – 6 B (SP + NG) 

 

CS – 6A (KM + MKH) 

ME-6 A (MK + SP) 

 

CE – 6A (MK + MKH) 

CS – 6 B (SK+ PR) 

     

 

Wednesday 
M.Pharma – 2 A (MK) 

B.Pharm– 6 B (NG +  SK)      

ME – 6 C (SP + VY) 

EC – 6 B (KM + MKH) 

IT – 6 A (PR + SK) 

MCA- 4 B (MK+ VY) 

 

 

Thursday MCA – 4 C (MKH+ NG) 

EC – 6 A (PR + SK) 

CE – 6 B (MK + VY) 

 

EN – 6 A (SP + SK) 

EI – 6 A (MKH) 
 

Friday  

EC – 6 C (PR + SP) 

ME – 6 D (NG + VY) 

 

EN – 6 B (MK+ VY)  

Working 

Saturday 
    

 1. KM – Mr. Komal Mehrotra       06   5. MKH- Ms Monika Khurana 14      

 2. PR – Ms Puja Rohatgi                 10   6. SK – Mr. Shrikant Keshav          14 

 3. VY – Ms Vinita Yadav   10   7. NG – Ms Nilakshi Goel               20 

 4. MK – Dr. Meetu Kumar  14   8. SP-Ms Sudesh Pathania  14 

      



Time Table of Soft Skills Training - Session 2019-20 (Even Semester) 

Classes:  II Sem (B. Pharm, MBA & MCA),  & IV Sem (B.Tech & B. Pharma) 

    W.e.f: 16-01-2020 

Day 

I Period II Period III Period IV Period   V Period VI Period 
VII 

Period 
VIII Period 

9:10-10:00 
10:00-10:50 10:50-11:40 11:40-12:30 

12:30-

1:30 
1:30-2:20 2:20-3:10 3:10-4:00 4:00-4:50 

Monday 

B. Pharma-         B. Pharma- 

2 A (HS)              2 B (HS) 

 

B. Pharma – 4 B (HC + DR) 

 

 

EN – 4 B (DR + ST) 

CE – 4 B (VY + HC) 

 

  

ME – 4 C (VY + MK) 

MBA -2 A (HS + ST)  

 

Tuesday 

CE – 4 A (VY+HC) 

 

 

MCA – 2 A (HC + DR) 

EC – 4A (SK + ST) 

 

CO – 4 A (VY +HS) 

EN 4-C (ST+ DR)  
 

Wednesday  
 CSE – 4 A (HC + ST) 

ME – 4 D (HS + DR ) 

CSE – 4 B (ST + HC) 

IT – 4 C (DR  + HS)     
 

Thursday EN – 4 A (HS+ ST) 

                                   

EC – 4 B (SP + ST) 

ME – 4 B (HC + DR ) 

CSI – 4 A (        +DR ) 

MBA– 2  B (HC + HS) 
 

Friday 

 

IT – 4 A (MKH + HS) 

 

EC – 4 C (DR + MKH) 

          ME – 4 A (MK + ST) 

           B. Ph – 4 A (HS+HC) 

CSE – 4 C (DR +SK) 

IT- 4 B (SP + HC) 

EI – 4 A (ST) 

 

 

 

 

 

 

1. KM – Mr. Komal Mehrotra-  00  6. MKH – Ms. Monika Khurana - 4   11. SP – Ms. Sudesh Pathania - 06  

 2. PR – Ms Puja Rohatgi - 00   7. SK – Mr. Srikant Keshav - 4     12. DR – Ms. Dimple Raj - 20   

 3. VY – Ms Vinita Yadav - 8   8. HC – Mr. Hitesh Chadha - 20 

4. MK – Dr. Meetu Kumar - 4   9. ST – Ms. Samiksha Tiwari - 20    

 5. HS – Mr. Himanshu Saxena- 18  10. Ms Nilakshi Goel - 00    

 



19/06/2020  

 
Notice 

 
Celebration of International Yoga Day – 21st June 2020 by KIETians 

 

Yoga is an invaluable ancient Indian practice with numerous benefits to both physical and 

mental health. In the context of the current COVID-19 pandemic including restrictions on the 

movement of people and a slowdown in economic activity, the benefits offered by Yoga 

have become especially important for physical and mental wellbeing. As we all know that 

United Nations General Assembly (UNGA) took the historic decision to declare 21st June as 

the International Day of Yoga (IDY). This day has been celebrated all over the world in 

ever growing numbers. The objective of observing the IDY is to remind the people across 

the globe about the benefits of Yoga and to build enduring public interest by highlighting its 

importance and contributions to public health.  

 

This year also International Day of Yoga is scheduled to be held on 21st June,2020, from 

7:00 am to 7:45 am ,with the key goal of using digital media this to promote Yoga 

awareness and its adoption due to the current pandemic situation globally. The theme of 

this year is Yoga@Home and Yoga with Family.  

 

Yoga is good for Community, Immunity and Unity.  

 

So you all are requested to kindly do the practice the Yoga on 21st June, 2020, from 

7:00 am to 7:45 am and share the Yoga shoot a self video/Picture of practicing Yoga at 

your home and also request to fill the below the shared form and forward the video or 

picture of the same to deansw@kiet.edu.  

 

Google form: https://forms.gle/CGnZC83xyxFdQNKs6  

 

We keenly look forward to your support in this regard. The two videos as a sample 

are being attached here for your reference.  

 

 
Dr. Ashish Karnwal  
(Dean – SW) 



 



 



 

 

Cambridge English Placement Test (CEPT) 
Inbox 

Humanities Social Science <hss@kiet.edu>  
 

Mon, Apr 8, 2019, 4:15 PM 

 

  
 

to 

pharma3year_b , 

pharma3year_a , 

mca2year_c , 

mca2year_b , 

mca2year_a   

 
 

Dear Students 



 
Greetings! 
 
This mail is with reference to the Cambridge English Placement Test (CEPT), which is 
to be held for you.  
 
After undergoing this diagnostic test the students will be aware of their language 
proficiency level A1, A2, B1, B2, C1 & above. 
Then they will be allowed to go in for certification, BEC-Prelims or BEC-Vantage and 
these Business English Certifications will help in increasing the employability 
quotient of the students as they are globally reputed certifications offered by the 
Cambridge University, UK. 
So, agree to the test & take advantage of these international certifications.    
In this regard, all the interested students are required to fill the consent form using 
the following link- 
 
https://forms.gle/RLk9YEoo9M6sAo8v5 
 
 
With best wishes 
 
 
H&S Team 
KIET - Ghaziabad  

Ext.No: 310 

https://forms.gle/RLk9YEoo9M6sAo8v5










 







 



 

 



 



 



 



 



 



 

 

Attendance Summary of Skills Enhancement Programme   
from 1st Aug to 3rd Aug. 2019 

       



Date: Aug. 01, 2019     

S.No. Branch Total  Mocks CV's 
  

1 CSE  26 13 13   

2 IT 15 2 2   

3 ECE 58 23 23   

4 ME 47 15 15   

5 EN 19 8 8   

6 CE 18 11 11   

7 EI 12 2 2   

Total  74   

       

       

Date: Aug. 02, 2019     

S.No. Branch Total  Mocks CV's   

1 CSE  11 6 6   

2 IT 5 Nil Nil   

3 ECE 20 9 9   

4 ME 54 23 23   

5 EN 29 12 12   

6 CE 14 9 9   

7 EI 5 2 2   

Total  61   

       

       

Date: Aug. 03, 2019     

S.No. Branch Total  Mocks CV's   

1 CSE    

Total Students present in Mock: 23 
Total Students present in CV's: 23 

  

2 IT 3   

3 ECE 11   

4 ME 2   

5 EN 4   

6 CE 3   

7 EI     

 





 







 



 





 



 



 

 

 



 

 



 

 



 

 



 

 



 



 







 

 






