6.3.3 AVERAGE NUMBER OF PROFESSIONAL
DEVELOPMENT /ADMINISTRATIVE TRAINING
PROGRAMS ORGANIZED BY THE INSTITUTION FOR
TEACHING AND NON-TEACHING STAFF DURING THE
LAST FIVE YEARS

Additional Information

Documents uploaded

SI. No. Particulars Page
No.
1 Events brochures & reports of last five years -

1.1 | Events brochures (communicated mail) and 2-57
report for the year 2019-20

1.2 | Events brochures (communicated mail) and 58-62
report for the year 2018-19

1.3 | Events brochures (communicated mail) and 63-65
report for the year 2017-18

1.4 | Events brochures (communicated mail) and 66-70
report for the year 2016-17

1.5 | Events brochures (communicated mail) and 71-74

report for the year 2015-16

2 List of participants of last five years -

2.1 | List of participants in each program for the year | 75-129
2019-20

2.2 | List of participants in each program for the year | 130-135
2018-19

2.3 | List of participants in each program for the year | 136-162
2017-18

2.4 | List of participants in each program for the year | 163-185
2016-17

2.5 | List of participants in each program for the year | 186-232
2015-16

3 Photographs of events with date & caption 233-235
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Dear Colleagues,
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SDP e- Module-16 "JAM - Just a Minute’ | 19th June' 2020 & . S % 2
MR CARES . -

“If yon can speak, you can influence. If you can influence, you can change lives."
SDP: e- Module-16
JAM — Just a Minute
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‘Non-Verbal Cormmunication is an elaborate secret code that is written nowhere, known by none
and understood by all.’ - Edward Sapir
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‘Non-Verbal Communication & its importance’
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There are some tungs that money can't buy... like Eiquette, Morals and Integrity’
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"The art of writing is the art of discovering what yon believe"” — Gustave Flanbert
SDP: e- Module-15
One Day in your City
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: t0am to 12-30 p.m
Sactred Fime: 30 am o 12:30 p

Learning Enabier: Dy Stuadlia Srivazsavs (Assstanr Professor -HSL (glcadlo sive

savasi ket edy

Video Connect through Googie Hangouts meet - lpvitation link will be shared 25 the s=ssion will about 1o stan

Orfe HR Support: My, Shilpt Gupta 1 shulp) poptait Kiet ey FIOMES, Aavushd Sharmes (sevaby oo ket
P odu ) 207721062
Partscipation Compietion Confirmution and feedback form Link
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+ W Categories
B AdL2075Admn THL POWER OF
W New mesting
N
My meetinge .;;:!‘0
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‘A correct Pronmunciation and knowledge of language 1s the doorway t
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ol E-Learning Module-4
Moot ‘Pronunciation and Word Formation’ T
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M ay menege

Pronunaation
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am-n Matievs » - «
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2@ To axl you i e-Learmung process the HR Deparmment i collaborstion with the HS Department beiags o you an e-
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l— Campose
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Cl nbos Module Objective: Being able to communicate well with people is also a big achievement for strong :
perwarking and 1o overcome the difficulty understanding what & person exactly wants 10 say. We believe tlus
®  Stared sessson would really belp to have skilled pronuinciation
© Snoozeo Participants/Andience ; All colleagues mvited to participate through mail
> Sem Day/Date of Video Connect/ ¢ learning: Monday, 20ch April 2020 o
B onfs Time @ 3:30 to 4:30 pm
Learning Enabler : Dr. Vipin Kumar ( Assistant Professor- HS) e-mall vipio kumar i kiet.edn
Moot
Iralning Batch: Batch 1 participants ave invited to attend the session (list attached) +
B New moetng
= Video Connect through Google Hangouts - Invitation link will be shared on mail as the session will be
B Mymeetings started (can be easily accessed through Android/Desktop).
HR Support: Ms  Shilpt Gupta  (ghilpigupma@kictedy ) & 7838366703 Ms,  Aayusiu
amgouy St (aavishe shanma@kier edu) # 8979721962
' ooy v Participation Completion Confirmation and feedback form Link: https:/forms.ghe/
Q:"" e ocERISMAHGIIDKXG to be submitted by 9.00 pm on 20™ April'2020
hows Giste 1t 15 mandatory for all the Staff members %o join the Live session of o- learmng module and subnut the filied
- . ® feadback form within the given timeline. >
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SDP e- Module-17 ‘A Film Inside Out' | 20th June' 2020 (Exemaly inbox x B B
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Starred

Aayushi Sharma Fri, Jun
Writing is an exploration. You start from nothing and learn as you go.” — E.L. Doctorow SDP: e- Module-17 A Film Inside Out - Writing a

340AM VY

y based on emotion

Snoozed

Sent
HR CARES <hr cares Fr 346AM T &
to TUSHAR, ravinder.singh, satish.kumar.ksop, shipra.singhal, Kratika, vipin.goyal, LALIT, parul.negi, Harender, Sachidanand, durgesh kumar, BHUDEV, mohini ~

Drafts
More “Writing is an exploration. You start from nothing and learn as you go.” — E.L. Doctorow
SDP: e- Module-17

Meet A Film Inside Out - Writing activity based on emotional responses

B New meeting

= j WRITING
SKILLS
li MATTER!

(¥ My meetings

Hangouts

@HR

Objective: Writing is the most useful tool for thinking, expressing and creating any idea. An expressive writing has been linked
to improve mood, well-being and a stress less life.
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Objective: Writing is the most useful tool for thinking, expressing and creating any idea. An expressive writing has been linked

Sent b 2 :
to improve mood, well-being and a stress less life.

Drafts

More Participants/Audience: Invited through mail

Day/Date of Video Connect/ e-learning: Saturday, 20t June’ 2020
Time: 11:30a.m. to 12:30 p.m.
Learning Enabler: Dr. Priyanka Sharma (Assistant Professor -HS), (priyanka.sharma@kiet.edu)

Meet

B New meeting e ) . 3 i
Video Connect through Google Hangouts meet - Invitation link will be shared as the session will about to start.

HR Support: Ms. Shilpi Gupta (shilpi.gupta@kiet.edu) 7838366703/Ms. Aayushi Sharma (aayushi.sharma@kiet.
edu) 8979721962

Hangouts Participation Completion Confirmation and feedback form Link: https://forms.gle/VkdqhGAToDbhkrsB8 to be
@ HR submitted by 2:00p.m. tomorrow after the session.

(¥ My meetings

Regards!

Team HR
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Moet
B New mesting
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‘mumm Objective: Rapport Bullding at the workplace it just 4 ool Sor bullding rebationships, though. 15 ofien the foundation
of mocess. When you have » Sppart with someane, yon're batrer placed to itluence, leatn nod feach, partcalarly as the tit
.!.m._,m that yourve bullt up. Being abie (o build MPpoRt conscionsly ks herefore extivnsely nsefud both personally aod professiosally.
. Participants Andience: [nvited trough madl
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that your've built up. Being abls to build rppost sously i theref by nzeful boch perxomally and profesziosally,
O whae 2w Participants Andience: [uvited through il o
* Staoed Day Date of Video Conneer ¢-learming: Monday, 1% May” 2020 o
© swared Time: 11:30 am. to 12:30 pm.
Enabler: Mr Shrikant Keshay ( Assistant Profe HS),
PN WM| e
Drafts n
. \'inoCmmmnmcoopemwoM<Im‘imumuuwmhnhmdaslhamuiuahwuom.
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O whe 207 SDP e~ Module 5 - Common Grammatical Errors |l Batch 2 (10:30 am to 11:30 am) & Batch & © (#]
FESTPOREe 3 (12:00 Noon to 1:00 pm) schedulad on 22nd April, 2020w«
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B onfu n “Grammanr is the glue that holds your sentences ¢ffectively™
v Mo E-Learning Module-5
Moot 'Common Grammatical Errors' k
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Module Objective: Being able 10 congnunicats well with peopie is also a big achievement fos swong narwosking and 1o
[ wnos 2701 overcome the difficulty of understanding what a pamon exactly wants to sy, We believe this session would reallv help to o
enbance your grammatical knowdedge.
* Saoed
° : Participanty/Audience: All colleagues invited o participate trough mail @
Jnated
- Day/Date of Video Connect/ e-learning Wednesday, 22ud April® 2020 °
" " Timings: Batch 2 - 10:30 am to |1:30xn & Bateh M- 12:00 Nooa to 1100 pm (List attached)
I Learuing Enabler: Me 1 T (Assk Profe Communication & Soft Skills - HS
DepL), (himambisuvennid Kiet.edu)
+
Moet

B New mesting
M) wy menege

Hargouts

. Amyusy +

Q“M Matvn

ShApi Gagts
[ B 20

2 @
‘B 2 Typetere 10 search

Video Conpect through Google Hangouts meel - Invitation link will be shared on mail as the sesskon will be
started (can be easily sccessed through Androld Deskiop),

HR Support: Ms, Shilpl Gupta (hulpe gupsadkieredy | = T83SI66703 My, Aayushi Sharma (Vb shams 7 ket
eifu) = BOTOT21962

Particlpation  Completion  Confirmation  and  feedback
EXJVITMIHUIHPXZA to be submitted by 900 pm on 22 April, 2020

It is mandatory for all the Staff members 1o join the Live session of & leamiog module nod submust the fllled feedback form
within the given timeline

We are pleased to facilitate the process (o contimue our best practice of Tralning & Development through ¢ Seif
Learning Module providing emplovees with learning opportunities, signals that we are valued and we cun contribure
our best by self-development.
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SDP; e- Module-13
Spirituality at Workplace

. The "Workplace Spirituality
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Day Date of Video Connect’ e-learning: Friday, (2% fune’ 2020

Time: [130am o 1230 pum
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B onns N ‘Learning is a gift that keeps on giving’
v MO The Novel Corceasuim (COVIDIY) pundeniae lay papidly spread around the world. Xeepiog m view the health s safety we opted
e-leanniing ing sesaa0n to continue the bewt o of spleyee Traiang aod Development activsty and w heing pescticed
Moet effectively +
W Xew mesting Tonid)vun!bnpm«nlbc‘}ikDcwmlnwllabondvu‘ﬂhthlisw&u@wm-r
B My meeieegs lemrming module (attached) cn ' Take charge of your Learning and Development- The Upshiliing way”
Ay we know the professional mld-nu:ﬂhunp-dly clun.edndban;apm&-ml wuueednolonlyhaepup\mhme
Hargouts but be abead of them We hope the e« Modules3 would hbﬁulwmda‘tnd)mdnlmtw-y lessusag
. - Au illing zuide that can be acsensed frons your home and S the with ot
"‘""" + Comuissucation Soft Skills Trmaner- Ms. Puja Rohatgi for knowledge sharing: session cn leaming and m
through video comnect over Microseft ream.
Qmw\m-m We encourage you to make the most of this penod by usvesting time in your self-development and skills up-gradation.
@ 2hide Take charge of your Learning and Development-
e The Upskilling way »
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Participants/ Awil) = All colleagoes mvited to participale through mail °

Day/Date of Vides Connect o learaing Saturdsy 15t Aynd 2000 o
Trakwer: M. Pooja Rolegl ( Add], Head cutn Assockate Professor- HS) - poejasehatgd i kit edu Contact; 2634575108
Traming Batch: & Batches m vize of 50, 50, & 41 putscipenis (Batch wise schedubed list is attached)

Batch wise Thmings: +
Batch 1 Batch 2 Batch 3
12noonto 1 p.m 3pmtod pm 40.mi05 pm

To be Connected through Microsoft Office Team  Invitation schedule will be sent throwgh mail, meanwhile please install
microsoft team (can be easily accessad throagh Microsoft mest Androod app or you may aliso mstall the Mazrosoft Team desktop setup)

Participants: Stff (Non Teaching Fraternity)

HR Suppern Ms. Shilpi Guges (shdpiguptaikictedy )} # TS38366763 | Ma, Asyushd Sharma (aspushisbaouadkictedy) #
8979721962

Participation Cempletian Conflrmation and feedback forss Lok homgoes formsghe s HHN e Ry UbghmZed by 9.00 pm oo
158%™ April 2020

It =+ mandatory for all the Staff members to joun the Live sensson of e+ lenming modube and sobmit the filded foedback form wathin
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! and 10 Improve communcanon. Telephonic &
Office Etiquettes ¢ session will help you to enhancing your commurécation skills and will create a better understanding of 5
varkous m & Office Exlguette, which in turn displays the abul:tv to handie 4 ber of omfesfnonal ann soolat
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MR Support: Ms, Shilpi Gupta (shilis guple ket edu. 7838366701/ Ma, Asyushl Sharme (wayviuahe Ahacmad® ks,

edu) 8973721962
Par tion ( ' Confirmation and f
mm. tomorrow after the session.

dback form Link: hittpa.//forms gie/ayiiviiitioGrsQiby to be submitted by

We are pheased 10 facilitate the process to continue our best peactice of Trainng & Devwlopment & Module prowding
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Greetings of the Dy 1!

We would like 10 mfoens that the department of Human Resomce have schieduled n tinining program on the topse-

Tough timesin&\er last,

but tough{eople’do.

Fallowing ave the detais of Training Program:
Day. Wednesclay
Dare. 27th November, 2079
Time- 1:30 p.m 10 3.30 p.m
Venue- Central Lab
Participams- Staff & Tochaical Seaff

Al the Stalf ave reaussied Ao be seated by 125 PAL on dated 278 Novembar 2016 (Wednasday)

The approved st of participans is attached. AN HoD's & FHoD's are requestod 1o nfarm the concerned staff & Technical szaff
scheduled program.
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Emotional Intelligence (7™ & 8" April’ 2020)

If You are Tuned Out of Your
OWN EMOTIONS,
You will be Poor at reading them in
OTHER PEOPLE.

“It takes something more than intelligence to act intelligently.”
Objective:
Emotional intelligence can lead us on the path to afulfilled and happy life by providing a framework through
which we must apply standards of intelligence to emotional responses and understand that these responses
may be logically consistent or inconsistent with particular beliefs about emotion

Activities:
» Various Activities was conducted in the E- Learning Module to demonstrate the significance of
Emotional Intelligenceinunderstanding and managingone’s emotions aswell as others’.

» APresentation was shared to convey the message that emotional intelligence is made up of four
core attributes that pair up under two primary competencies:

Outcomes:

» The E- Learning Module focuses on 4 Core Areas:

¢ Being Self-Aware is all about understanding oneself. It can be developed by identifying
one’sstrengths and limitationsin ordertorecognise areas where you needto enhance
and intentionally nourish in that very aspect.

¢ Self-management goes hand in hand with self-awareness so that you are able to control
your own emotions and not being controlled by them.

¢ Social awareness is the ability to accurately read situations and people. This can only
occurwhenyouare aware ofyourownemotions. Animportantpartofsocialawareness
is the ability to empathize with the people around you. This means that you are able to
understand and appreciate why someone feels the way they do.

¢ Relationship Management is your ability to use awareness of your emotions and the
emotions of others to manage interactions successfully. Clear communication, inspiring
andinfluencing others,workingwellin ateam,and managing conflict all contribute to
relationship management.

Thanks for your participation in e - Learning Module with a great enthusiasm.



https://positivepsychology.com/emotional-intelligence-frameworks/
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The Power of Motives Propels your Life (7”’ March’ 2020)

A Dream written down with a date becomes the ‘GOAL
A Goal broken down into 'STEPS’ becomes a ‘PLAN'

A Plan backed by ‘ACTION” makes your ‘DREAMS’ come ‘TRUE’

‘Efforts and Courage are not enough without Purpose and Direction’
Objective:

The objective of this training session is to motivate employees, as motivated employees |eads to increase the
productivity and allow an organisation to achieve a higher level of output. It also helps'in‘achieving their
personal goals which leads to their self development.

Activities:

X 3 ® @& # pK
B » 60f15 <

Activities:

& AVideo was shown by the trainers in order to motivate the participants to set goals in their life so that
they can achieve success,

®  Aconcept of SMART Goals was discussed by the trainers:
S — Specific
M —Measurable
A - Achievable
R— Relevant
T-Time - Bound

*  Great Personalities pictures were shown by the trainers to inspire the participants that how “commitment,
promise and dedication towards work plays an important role to be successful in life.”

Qutcomes:

®  The session proved that before achieving anything in life, you have to know what you want. You have to
decide that whatever you're doing is important to you, that it's worth it.

®  The trainers advised participants that without proper action plan for their short-term, mid-term and long-
term goals, it’s difficult to accomplish the desired goals.

®  The training session helps in self development of the individuals so that they can easily achieve their sat
targets.

®  The participants got the oppertunity to learn that how 4 D's - Direction, Discipline, Dedication and
Deadlines are very important to achieve the GOAL.




4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS
e- Module 7- ‘Telephonic & Office Etiquettes’

No. of Registration: 31 Date: 9" May’ 2020
No. of Participation: 26

@ttendance Percentage: 84%

(;

raining Feedback: Based on participant feedback given through google form

Achievement of Training Objectives - 33% Excellent, 50% Very Good, 10% Good & 3% Average
Course/ Presentation Material - 40% Excellent, 30% Very Good, 30% Good & 30% Average

QB% participants felt that the training session has added value to them

VAN

33% participants scoreon the overall training session was Excellent.
53% participants score ontheoveralltraining session was Very Good.

10%participants score on the overall training session was

3% participants score on the overall training session was Average.

AN

(Major Strengths: ) (Areas of Improvement :
* Importanceof prioritizing activities during workplace « Video Quality
was discussed « Technical Problems
* Helpful inself-improvement
* Interactive Session

AN

L




No. of Registration: 39
No. of Participation: 31
\Attendance Percentage: 80%

4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS
e- Module 8- ‘Rapport Building at the workplace’
Date: 11th May’ 2020

‘

raining Feedback: Based on participant feedback given through google form

Achievementof Training Objectives - 69% Excellent, 25% Very Good & 6% Good
Course/ Presentation Material - 56% Excellent, 38% Very Good & 6% Good

\100%participantsfeltthatthetraining session hasadded valuetothem

AN

f

66% participants scoreon the overall training sessionwas Excellent.
28% participants scoreonthe overall training sessionwas Very Good.
6% participants score on the overall training sessionwas

AN

/

—

Major Strengths:

« Helpful in developingrelations
+ Knowledgeable & Interactive Session

Good Presentation Skills

- _/

(Areas of Improvement :

\_

Moretrainingsessionsshouldbeconducted

to increase the knowledge.
Network Issues

~

J




/ STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS
e- Module 9- ‘Email Etiquettes & Official Notes Drafting’

No. of registration: 47 Date: 12" May’ 2020
No. of seats available : 35
Total no. participants attended: 30

Q\ttendance Percentage: 86%

-

Training Feedback: Based on participant feedback given through googleform

Achievement of Training Objectives —44% Excellent, 38% Very Good, 16% Good & 3% Average
Course/ Presentation Material - 28% Excellent, 56% Very Good, 13% Good & 3% Average

\_97% participants felt that the training session has added value to them

JAN

28% participants score on the overall training session was Excellent.
56% participants score ontheoveralltraining session was Very Good.

13%participants score on the overall training session was

3% participants score on the overall training session was Average.

\

VAN

[Major Strengths: ) rAreas of Improvement :
«  Helpfulin writing routine mails in a proper and efficient « None
manner
+ Good content
Goodexplanation with examples

\_ PAN

VAN




/ STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS \
e- Module 10- ‘Workplace Communication’

No. of Registration: 101 Date: 13" May’ 2020
No. of Seats available : 35

Total Participants (Including invitees and on the basis of participants request): 43
Qttendance Percentage: 123% (as the no. of participants are more than the seats available) /

(- )

Training Feedback: Based on participant feedback given through google form

Achievementof Training Objectives - 41% Excellent,51% Very Good & 8% Good
Course/ Presentation Material - 37% Excellent, 33% Very Good & 29% Good

100% participants felt that the training session has added value to them

37% participants scoreon the overall training sessionwas Excellent.

45% participants scoreonthe overalltraining sessionwas Very Good.

18%participantsscoreontheoveralltrainingsessionwas

-

[Major Strengths: ) [Areas of Improvement : )
+ GoodCommunication & Presentation Skills « Technical Issues
+ Knowledgeable Session

* Helpfulincommunicating effectively at
workplace

- AN J




/ STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS \
e- Module 11- ‘Non-Verbal Communication & its importance’

No. of Registration: 93 Date: 14" May’ 2020
No. of Seats available: 35

Total Participants (Including invitees and on the basis of participants request ): 44
Qttendance Percentage: 126% (as the participants are more than the seats available) /
\

-

Training Feedback: Based on participant feedback given through google form
Achievementof Training Objectives - 50% Excellent, 40% Very Good & 10% Good

Course/ Presentation Material - 48% Excellent, 40% Very Good & 12% Good
\ 100% participantsfeltthatthetraining session hasadded valuetothem

AN

A4% participants scoreontheoverall training session was Excellent.
42% participants scoreontheoverall training session was Very Good.

14%participants score on the overall training session was

\

(Major Strengths: ) (Areas of Improvement : )

« Helpfulinanalyzingvarious body postures andtheir  Technical Issues
iImportance
Motivates to spread happiness

+ Excellent Content as well as presentation Skills

\ AN J




RapportBuilding at Workplace (11" May’2020)

‘Trustand rapport are the heartbeat of Workplace, the backbone of high performing teams, and the secret
sauce for healthy relationships.’

Objective:

Rapport Building at the workplace isn't just a tool for building relationships, though; it's often the foundation

of success. When you have a rapport with someone, you're better placed to influence, learn and teach,

particularly as thetrustthat you've built up. Being able to build rapport consciously is therefore extremely

useful both personally and professionally.

Activities:
» A presentation was shared to demonstrate the significance of rapport building at work place. It
elaboratedhowagoodrapportcanhelpanindividualtobehappierand contented atworkplace.

Outcomes:

Rapport is the foundation of any great relationship. This e-module focuses particularly on the
significance and benefits of rapport building :

» The benefits to building rapport with someone is that they will be much more likely to invest
their confidence and faith in you, share information, recommend you to others and support your
ideas. Improved productivity and teamwork can all result from building rapport with
colleagues and clients.

» Inshort, rapport is important because it builds trust and creates common ground. It develops
good relationships with clients or staff members.

Wewouldliketothank Mr. Shrikant Keshav (Assistant Professor —HS)who enthusiastically imparted the successful
Onlinetraining to our active participants.




Email Etiquettes & Official Notes Drafting (12t May’2020)

Edit

‘®®@

‘BeBold.BeFast. Gettothepointrightaway. The bestemail communicationis simple &clear’
Objective:
Email Etiquettes & Official Notes Drafting holds substantial importance while representing an organization.
Decency and professionalism needs to be taken care of while communicating through Emails or office drafts.
Therefore, we need to be clear and concise aswellas give enough information so that our recipient
understandswhat ourmessageindicates. Hence, thise-modulewillhelpinenhancing one'scommunication
skills in such aspects.

Activities:
» Some ideal email draft formats were shared to familiarise with some basic points in order to draftin
an organised, meaningful and professional manner.

Outcomes:
The e-module focused primarily on e-mail etiquettes and official notes drafting:

» Email etiquettes: Itis all about respect and common sense. The same respect and professionalism you
expect othersto showtoyouis also crucial whenwriting your own communications. Email is aform of
communication. Like written letters, telephone conversations, and face-to-face speech, email is guided
by etiguette. We use mutual respectand common sense to guide us in all forms of communication.

» Official notes drafting: Writing is a process thatinvolves several distinct steps: prewriting, drafting,
revising, editing, and publishing. Itisimportantfor awriter to work through each of the stepsin order to
ensure that he has produced a polished, complete piece. The writing process is not always linear.
Therefore itis important to organize one's content into a meaningful sequence or flow.

Wewould liketothank Ms. Samiksha Tewari (Assistant Professor—HS)who enthusiastically imparted the successful
Onlinetraining to our active participants.




Non-Verbal Communication &itsimportance (14" May’2020)

6 . ;:;ACIAL

. EXPRESSIONS

PROXEMICS
How Cote you!

STand 1 them

‘Non-Verbal Communication is an elaborate secret code that is written nowhere, known by none and
understood by all.' —by Edward Sapir
Objective: Nonverbal communication plays a significant role in our lives, as it can improve a person’s
abilitytorelate,engage, and establish meaningful interactionsin everyday life. Abetter understanding of
this type of communication may lead people to develop stronger relationships with others.

Activities:
e Avideo starring Mr. Bean, a world famous character was shared to demonstrate how effective can
nonverbal communication be in one's life.

Outcomes:

Communication not only means explicitly said words butitalso includes implicit messages, whether
intentional or not, which are expressed through non-verbal behaviours.
The e-module focused particularly on the importance of Nonverbal communication :

» Non-verbal gestures are what our recipients see in the first place, even before a single word is
heard. Nonverbal communication plays a significant role in our lives, as it canimprove a person's
ability to relate, engage, and establish meaningful interactions in everyday life. A better
understanding of this type of communication may lead people to develop stronger relationships with
others.

Wewould liketothank Ms. MonikaKhurana (Assistant Professor —HS) who enthusiastically imparted the successful
Onlinetraining to our active participants.




Developing Character and Personality Through Personal Health and Hygiene
(16™ April’ 2020)

.

" The habit of practising good personal hygieneis one of the essential ingredients of personality
development"
Objective:
The module aimsto make you aware about personal healthand hygiene and itsimportance in keeping our
body healthy, preventing transmission of germs, etc. In addition to a great health, Good hygiene also boosts
upyour confidence and self-esteem and make you seem more positive and attractive to others. Whenyou
look good and feel healthy, you also feel good.

Activities:

» Asimplequizbasedonbasic hygiene and sanitation knowledge was conducted online. The
Quiz actually got our staff and faculties involved and tested their awareness.

» Aself-survey was conducted on Sanitation, health and hygienetoletthe participants introspect
themselves and determine the value of practicing good hygiene in their lives.

» Few basic tips were shared in orderto boost up theimmunity of participants and their kids. We
believe these tips would have been definitely worth sharing so as to let the participants get
aware of some good habits regarding personal hygiene.

Outcomes:

The E-module emphasized basically on these points :

% Health Reasons: Keeping agood standard of hygiene helpsto preventthe developmentand spread
ofinfections, illnessesandbad odours. Poor hygiene canleadto poor health. Thereforeitis our
body's necessity to practice good hygiene to keep itself fit.

% SocialReasons: Byensuringthatourbodyiscleanandwell presented, we are more assured of
projecting a positive body image thatreflects our personalities. Itis off-putting to our friends and
colleagues if we smell unpleasant etc. Good hygiene practices will help to keep you healthy, give you
confidence and be pleasant for those around you.

Psychologicalreasons: Bybeingwell presented, clean andtidy, people canfeelmore confident,
especially insocial situations. Our chances of succeeding either in work or social settings, or even
with the opposite sex can be altered by maintenance of good hygiene.

7
0.0

Wewould liketo thank Mr. Hitesh Chadha (Assistant Professor —HS) who enthusiastically imparted the
successful onlinetraining to our active participants.




TakeChargeofyourLearning & Development —TheUp skilling Way
(18™ April’ 2020)

“Themorellive,themorellearn.Themorellearn,themorelrealizes,theless |know.”
Objective:
Themoduleaimstomakeyourealise theimportance oflearningin our personalaswell as professional life.
This lockdown period has given all of us the opportunity to introspect ourselves and self analyse our grey
areas where we need to work upon. An important fact about learning is that it is a means to improve
knowledge and gain skills that will help in reaching specific goals.

Activities:

% ASimplepersonal Performawas shared to let the individuals question themselves and based on

theirintrospection set goalstoimprove accordingly.

s Apresentation was shared with the participants to highlightthe importance of learning and make
themunderstand what up-skilling means. Itwould definitely make them realize whatwonders can
learning and up-skilling do to their personal self as well as in professional aspects.
Amotivational video was shared to make them realize thatitis of great value to givetime to shape
their skills,to upgradethemselves according to the challenges they face intheir personal as well as
professional lives.

Webelievethesethingswouldhave beendefinitelyworthsharingsoastomotivate the participantsto
devote quality time in learning and skill up gradation.

7
0.0

Outcomes:

Learningisanindispensable toolthat nourishes our minds and soothes our soul. Itisanecessity for both
personal and professional career as it makes us capable of understanding and handling things in a better way
in life. Some of the significant messages the E-module delivered are:

= Learning is Importantin growing your income and status

» Learning Plays a Role in Getting Access to New Opportunities

 Learning helps self-confidence

« It Develops and helps your growth curve

= Learning is Importantin achieving your goals

= Importance of learning in making you happy

= Importance of learning for personal development

= Importance of learning for professional development

“Anyone who stops learning is old, whether at twenty or eighty. Anyone who keeps learning stays young.”

Wewould liketo thank Ms. Pooja Rohatgi (Addl. HoD—-HS) who enthusiastically imparted the successful
onlinetraining to our active participants.
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Highlights of Staff Development Program _"Don't Sweat Small Things"! D & @

KIET HR <nr@kiet edu>

o KIET

'Don’t Sweat Small Things” conducted on 19 October, 2019.

was organized on 19th October, 2019 for Swaf &
Technical Staff from 10:00 A.M. to 12:00 Noon.

from HS Department conducted the program successfully.

the Staff Development Program.

related to their habit of over-thinking in their lives which will become a
killer - thinking if not controlled in a proper manner.

they can enjoy the present moment of their life without dwelling in their
past and thinking of their future.

Highlights of Staf] Development Program on

Staff Development Program on “Don’t Sweat Small Things”

Mr, Shrikant Keshav & Ms. Monika Khurana (Assistant Professors)
18 Staff members fully participated and attended

This session was a good platform to share their personal experiences

Videos related to the topic were shown to the staff members so that

A rubber - band activity was conducted by the trainers so that they

B S 0 ¢ (@ =

+ A rubber - band activity was conducted by the trainers so that they
can understand that if they will stretch unnecessary things in their life
than it will become very complicated to handle.

* The trainers also discussed a case study of two persons in which one
was positive and the other one was negative and at last the person with
positive thoughts was able to tackle all the things in proper manner.

+ The Staff Development Program was well appreciated by each
participant.

+ The participants enjoyed the practical experience and the real life
examples shared by the speakers.

+ The participants have given feedback to conduct these types of
Programs frequently.

+  We would like to thank Mr. Shrikant Keshav & Ms. Monika Khurana
(Assistant Professors) who enthusiastically imparted the successful training
to our active participants.

@ Tue 0ct22,2019,1218PM ¢y & ¢ o

Aayushi Sharma |

H —%2 Executive - HR

K 2 B.Com., MBA (HR &

o \3 Finance) +
LSt
www.kiet.edu Human Resource

Department

KIET Group of
Institutions Mob.: +91
Delhi-NCR, Meerut | 9711149034
Road (NH-58)
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N 00060

Shaping Young Mirids with Skill Oriented & Value
Based Education

16 0f24 < > E

Shaping Young Minds with Skl Oriented & Value
Based Education

% Please do not print this email unless it is

absolutely necessary.
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Pronunciation & Word Formation
(20" April’ 2020)

Pronunciation

Pra-nun-cee-a-shun

Pro-noun-cee-a-shun

x

“A correct Pronunciation and knowledge of language is the doorway to wisdom”
Objective:
The session aims to help the participants to have skilled pronunciation so that they can be able to
communicate well with people which is a big achievement for strong networking and to overcome the
difficulty understanding what a person exactly wants to say.

Activities:

Inthis session, various common English words were discussed so that the participants must know how to
pronounce them correctly as proper pronunciation opens huge opportunities for individuals to create
potential.

Outcomes:

Few Specific Pronunciation Tips were discussed by the trainer:

s Learntolistento others - The moreyoulisten, the more successful you will be. Nowadays, there are
many opportunities of hearing native English speech: songs, films, TV series, videos on YouTube and
other sites, audiobooks, voice chats, etc. Make the most of this unique opportunity which has
become available in the last few years.

Practice makes perfect - Evenyour Englishlevelis high, you canlose your phonetic skillsifyou have
too little practice. To avoid it, just do some simple exercises:
- Read aloud or in a whisper, and repeat the words which you find difficult to pronounce
- Recite poems or sing songs, observing rhythm and intonation
¢ Ifyour pronunciationis not perfect, don’tspeak fast. Pronounce words slowly and clearly, and any
English native speaker will understand you.

7
0.0

Wewould liketo thank Dr. Vipin Kumar (ASTP-HS)who enthusiastically imparted the successful online
training to our active participants.




Spotting Grammatical Errors
(215 April’ 2020)

ERROR SPOTTING

ENGLISH
GRAMMAR

“Grammar is the glue that holds your sentences effectively”
Objective:
The objective ofthis sessionisto enhance the grammatical knowledge of the language so thatthey canbe

able to communicate well with people which is also a big achievement for strong networking and to
overcome the difficulty of understanding what a person exactly wants to say.

Activities:

In this session on'Spotting Grammatical errors', the trainer discussed various common grammatical errors
people often commit and suggested their right usage so that they are able to convey their message
precisely tothe recipienteven with alimited vocabulary and flawless grammar.

Outcomes:

% The outcome of this session was to make participants well aware of some of the common
grammatical errors they often commit. In addition to that, this module also helped them out in
spotting errors (if any) in their writings.

% Thismodule was considered to be a great platform ingetting abetter understanding of the English
language and build up asense of confidence with command over grammatical aspects of the
language - An up-skilling guide.

Wewould liketo thank Dr. Chetna Sinha (ASTP —HS) & Mr. Himanshu Khurana (ASTP -HS) who
enthusiasticallyimpartedthesuccessfulonlinetrainingtoouractive participants.
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Highlights of Staff Development Program _"Press the Pause Button"! ©

KIET HR <hr@kiet edu>

o KIET =

@& Wed, Oct 9, 2019, 11:47 AM fr L)

L]

Highlights of Staff Development Program on

"Press the Pause Button” conducted on 28t September, 2019.

. Staff Development Program on “Press the Pause

Button” was organized on 2gth September, 2019
for Staff & Technical Staff from 10:00 AM to 12:00
Noon.

0 Mr. Himanshu Saxena, Ms. Sudesh Pathania &
Mr. Shrikant Keshav, (Assistant Professors| from HS
Department conducted the program successfully.

o 22 Staff members fully participated and attended
the Staff Development Program.

o The session was started by Mr. Komal Mehrotra (HoD-
HS) with a very overwhelming story -

The story tells of how a cockroach landed on one of the
ladies in the group, and how she immediately reacts to this

0o ¢ O =

by screaming and widely flailing her hands to rid herself of
the cockroach. The cockroach jumps one person to the next,
and then a waiter comes to the group’s rescue. Despite the
fact that the cockroach also managed to land on the
waiter’s shirt, his reaction was different. Instead of
screaming and flailing, the waiter stood firm and observed
the cockroach’s behavior then calmly caught it and threw it
out the door.

. The message of the story is that everyone should press
their pause buttons before taking any decision.

. The Program was highly interactive wherein participants
were given platform to share their personal experiences
related to the importance of taking pause from their daily
routine of life because somewhere it needs to feel relaxed and
comfortable to overcome the stress.

. Participants were given opportunity to discuss on the
topic.
. Videos related to the importance of pause button in life,

were shown to the staff members.

www.kiet.edu

KIET Group of
Institutions
Delhi-NCR, Meerut
Road (NH-58)
Ghaziabad - 201206

=
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Aayushi Sharma
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Human Resource
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Mab.: +91
9711149084

00060

Shaping Young - Minds-vath Skill Origrited & Value

Based Education.

. A Balloon Activitv was conducted bv the trainers in

i & 0 & O =

order to make the staff members happy, stress free and
relaxed so that the training program can be more interactive.

. The trainers also discussed various situations with the
staff members and train them how to maintain work life
balance in their personal as well as professional life with the
example of pressing the pause button.

. The Staff Development Program was well appreciated by
each participant.

. The participants enjoyed the practical experience and
the real life examples shared by the speakers.

. The participants have given feedback to conduct these
types of Programs frequently.

. We would like to thank Mr. Himanshu Saxena, Ms.
Sudesh Pathania & Mr. Shrikant Keshav (Assistant
Professors) who enthusiastically imparted the successful
training to our active participants and also Mr. Komal
Mehrotra (HoD-HS) for motivating the trainers and
participants during the staff development program.
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Today is Yesterday’s Tomorrow {29”’ February’ 2020)
When we finish a task,
We get closure and stop thinking about
it.
When we don’t finish tasks,
We keep thinking about them
We yearn for completion...
+
'Yesterday is History, Tomorrow is Mystery and Today is a Gift thus it's called Present’
Objective:
* Happiness and success comes to those who understand and embed in themselves the
fundamental truth of life, which says that it's every single moment that matters the most because
finally it's such moments that add up to form the entire life of a person.
Activities:
* A Puzzle Activity was conducted by the trainers to discuss how team work and time
management helps us to achieve our results in an efficient and effective manner. >
& ATime Management Matrix was discussed by the trainers:
-
[ ] < O = 190fa8 ¢ B

Urgent Not Urgent
Do it “ASAP” “DUMP” it
Not
Important
Important Do it “NOW” “DELEGATE” it

& Various Case Studies were discussed by the trainers to convey the message to the participants
that “It is net time which need to be managed; it is ourselves”

Outcomes:
®  The session proved to be a great platform to understand participants that improving your
time management at work allows you to enhance your performance and achieve your desired
goals with less effort and more effective strategies.

& Thetraining session focuses on prioritization of activities and proper utilization of time so
that one can easily provide a better quality of work.

®  Proper Time Management helps us to beat procrastination by identifying the triggers and
making the task more easier, attractive, clear and rewarding.
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Highlights of Staff Development Program _ "Tough Times Never Last But Tough .~ B0

People Do'!
KIET HR <hr@kiet edu>
toKIET =

0o 8§ &

Highlights of Staff Development Program on
"Tough Times Never Last But Tough People Do” conducted on 27" November, 2019

¢ Staff Development Program on “Tough Times Never Last But Tough People Do”
was organized on 27 November, 2015 for Staff & Technical Staff from 1:30 pm.
330 .

. Dr. Meetu Kumar, Ms. Vinita Yadav & Mr. Shrikant Keshav, (Assistant
Professors| from HS Department conducted the program successfully.

27 Staff members fully participated and attended the Staff Development Program.

+  The Program was highly interactive wherein participants were given platform to share
their personal experiences related to the importance of patience in their life and also trained
that tough situations can never be last, we should prepare ourselves for the next challengee
by keeping us strong and spiritual.

»  Pictures and videos were shown to the participants in order to motivate them, free up
their mind, love their work & live in present, adapt & accept, embrace challenges & erase ego
and systematize to make themselves more and more tougher & stronger.

& haad halding antiite mae snndnsted b the teainses an that Hhar nan nedsestend et

o ¢

and systematize to make themselves more and more tougher & stronger.

B =

+ A hand holding activity was conductsd by the trainers so that they can undsrstand that
quict mind and passion is very ¥ to deal with the of Hfe.

. Various famous personalities such as Ms. Jessica Cox, Mrs. Sudha Chandran etc. who
Sght during the tough times of their life and achieved the success later on, were shared by
the trainers.

various situations With the staff members and trained them
to be happy, peaceful, passionate, energetic and awakened in cach stage of life.

¢ The trainers also

+  The Staff Development Program was well appreciated by each participant and they
enjoyed the practical experieace and the real life sxamples shared by the speakers

+  The participants have given feedback to conduct these types of Programs frequently and
also suggssted various new topics for the training programs.

- We would like to thank Ms. Vinita Yadav, Dr. Meetu Kumar & Mr. Shrikant Keshav
(assistant Professors) who eathusiastically imparted the successful training to our active
participants and also Ms. Puja Rohatgi (Addl HoD- HS) for motivating the trainers and
participants during the staff development program

Ghaziabad - 201206
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Bestpracticeswhileworkingfromhometoboostuptheproductivity
(25™ April’ 2020)

“Successfullyworking fromhomeis askill,justlike programming, designing and writing. It takes
time and commitmentto develop that skill"
Objective:
Working from home isn't as simple and comfortable as it may seem. Whereas it gets more challenging when
you have tomaintainthe balance betweenworkingandlookafterfamily responsibilitiesaswell. Therefore,
thismodule presents some practices and habitsyoumay adoptto boostup your productivity while working
from home.

Activities:

In this session on 'Best Practices During Lockdown', a discussion was held among the Functional Heads
regardingthe bestpracticesthatthey wants toimplementor are presently practicing attheir departmental
level ortheindividuallevel sothat alist of best practices as shared by everyone canbeimplemented atthe
institutional level.

Outcomes:

The E-module emphasized basically on these points :

s Plan&Structureyourworkday: Setandkeepregularoffice hours. Mostpeoplewhoworkfrom
homefindtheyworktoo muchratherthantoolittle. Planand structure your workday to maximize
efficiency. A disciplined routine will definitely bring on the best of you.

SetGround Ruleswiththepeopleinyourspace & Avoid Distractions: Youmay shareyourhome
with:aroommate, aspouse, children, parents, in-laws, orpets. Theyallneedtoknowthatyouare at
work. Makeitcleartowhomeveryousharetheliving spacewiththatyouhave boundariesthatneed
toberespected. These boundaries canbeintheform of physical space (ifthe office doorisclosed,
I’m on the clock!) or time blocks (9-1 and 2-6 are off limits!) —or a combination of both.

Setaside adesignated Work Area: Ifyour home office space isn’t quietand comfortable, youwon’t
wanttospend muchtimethere. Find aquietspacethatwillmake youfeelexcited and energized.
Also, don'tgetyourselfinto supercomfortzone withlazy mode on. The comforts ofyourhome can
be your enemy and sap your productivity.

Feel freeto communicate: The days of walking over to someone’s desk anytime you want to clarify
somethingare over. Remoteworkrequires purposefuland plannedcommunication. Otherwise
things can get misunderstood, or never communicated in the first place.

Focus onyour health: Stay hydrated and make sure to get up from the computer every so often.
Practice healthy eating habitsifyou can. Anddon’tforgetaboutyour mental healthtoo. Don't
hesitate to take regular short breaks to ensure not being saturated.

7
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Wewould like to thank Mr. Komal Mehrotra(HoD — HS) who enthusiastically imparted the successful
onlinetraining to our active participants.







4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS

e- Self Learning Module - ‘Emotional Intelligence’

Total Participants: 90
\_Date: 7th April’ 2020 / 8th April’ 2020

VAN

ﬂl’raining Feedback: Based on participant feedback given through google form

Achievement of Training Objectives - 27% Excellent, 49% Very Good & 21% Good
Course/ Presentation Material - 31% Excellent, 39% Very Good & 24% Good

98%participantsfeltthatthetraining session hasadded valuetothem

: 3 3% :

1% participants scoreontheoverall training session was Excellent.
48% participants score onthe overall training session was Very Good.
18%participantsscoreontheoveralltrainingsessionwas

3% participants scoreontheoveralltraining sessionwas AvVerage.

fl\/lajor Strengths: \ Greas of Improvement : \

* Audios & Videos may add up to efficacy
« Training Sessions needed on controlling anger

* Helpfulin developing relations

* Creativeand Advantageous Initiative and improving patiencelevel

« Helps in Introspecting oneself and act accordingly * MorePractical Exercises should beincluded
« Informativeand usefulinenhancing individual’s * Real Life Examples must be added
proficiency

\- Believingin oneselfin challenging situations / \ /




4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS
e- Self Learning Module - 2
‘Developing Character & Personality through Personal Health & Hygiene’

Total Participants: 72
\ Date: 16t April’ 2020

Kl'raining Feedback: Based on participant feedback given through Google form:

Achievement of Training Objectives - 28% Excellent, 49% Very Good, 20% Good & 3% Average
Course/Presentation Material -26% Excellent,41% Very Good & 28% Good, 5% Average

95% participants felt that the training session has added value to them

NG

/'

28% participants scoreontheoverall training session was ‘

- . . ' 13% 5%
54% participants scoreontheoverall training sessionwas \Very Good. 0
13%participantsscoreontheoveralltraining sessionwas Good.

5% participants score on the overall training session was Average.

VAN

(Major Strengths: \ [Areas of Improvement :
Interactive & Knowledgeable
+ Creative & GoodInitiative + Connectivity & Network Issues
* Awareness regarding Personal Cleanliness &
Hygiene
* Helpfulincurrentsituationi.e.tofightagainst
COVID - 19

\_ J




4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS

e- Self Learning Module - 3
‘Take Charge of Your Learning & Development-the Up skilling Way’

Total Participants: 91
\_Date: 18" April’ 2020

Achievementof Training Objectives - 43% Excellent, 41% Very Good, 12% Good, 4% Average
Course/Presentation Material -34% Excellent,40% Very Good & 21% Good, 5% Average

97% participants felt that the training session has added value to them
66% participants felt that the training objective was clear to them

63% participants felt that the training content was organized and well-planned
64% participants felt that the e-Learning Module allows them to participate fully

Kl'raining Feedback: Based on participant feedback given through Googleform:

VAN

38% participants score on the overall training session was Excellent.
40% participants score on the overall training session was Very Good.
18% participants score on the overall training session was Good.

4% participants scoreontheoveralltraining session was Satisfactory.

/Major Strengths: \ /Areas of Improvement :
« Knowledgeable and Valuable Session - Connectivity Issues
* Information regarding online courses «  Sound Quality
* Helpsinenhancingcompetenciesbyskillup-
gradation

- RN




4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS )
e- Self Learning Module - ‘Pronunciation & Word Formation’

Total Participants: 40
Date: 20" April, 2020

\

ﬂl’raining Feedback: Based on participant feedback given through google form

AN

Achievementof Training Objectives-33%Excellent, 35% VeryGood, 28% Good & 5% Average
Course/PresentationMaterial -38%Excellent, 33%Very Good, 23%Good & 8% Average

90% participantsfelt that the training session hasadded valueto them

35%participantsscore ontheoveralltrainingsessionwas Excellent.

42% participants score on the overall training session was Very Good.
20% participantsscoreontheoveralltrainingsessionwas

3% participants score on the overall training session was Average.

rl\/lajor Strengths: \ /Areas of Improvement : \

« TechnicalaswellasConnectivityIssues
» Voice Clarity lacking

« Helpstoenhance pronunciation of some
commonly used words

* Helpsinimproving communication skills

* Well planned & organized session

\- 2N )




-

Total Participants: 91
\ Date: 21°' April, 2020 & 22" April, 2020

STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS
e- Self Learning Module -5

‘Spotting Grammatical Errors’

Kl'raining Feedback: Based on participant feedback given through google form

Achievementof TrainingObjectives-52%Excellent, 38% VeryGood & 10% Good
Course/Presentation Material -53%Excellent, 30% VeryGood & 17% Good

99% participants feltthat the training session hasadded value tothem

AN

(

\_

56%participantsscoreontheoveralltrainingsessionwas Excellent.
37% participants score on the overall training session was Very Good.

7% participants scoreontheoveralltrainingsession was

VAN

(Major Strengths: )

» WellOrganized & Interesting Training session

« Good Presentation Skills

* Helpsinenhancingcommongrammatical
errors

N\ .

\_

(Areas of Improvement :

Technical Issues
Timings should be increased
Must be more elaborative




4 STAFF DEVELOPMENT PROGRAM FEEDBACK ANALYSIS )
e- Self Learning Module - 6
‘Best Practices during Work from home to boost up the productivity’
Total Participants: 9
\ Date: 25" April’ 2020 Y,
(. )

Training Feedback: Based on participant feedback given through google form

Achievement of Training Objectives - 56% Excellent, 44% Very Good

100% participants felt that the training session has added value to them

44% participants score on the overall training session was Excellent.

56% participants score onthe overalltraining session was Very Good.

\_

(Major Strengths:

Provideopportunity for self-assessment and focusing on boosting engagement
Interactive session

Experience sharing of best practices while working from home.

Learning Opportunities

A\




Telephonic & Office Etiquettes (9" May’ 2020)

O Work Place Efiquette 2

= 4N

“Aman's etiquettes are amirror in which he shows his portrait."
-by Goethe
Objective:
In order to create a professional, mutually respectful atmosphere and to improve communication-
Telephonic & Office Etiquettes e-session will help youto enhance your communication skills and will create
abetterunderstanding of various Telephonic & Office Etiquette, whichinturn displays the ability to handle
a number of professional and social situations.

Activities:

» Avideo wassharedtoshowcasethe Do's and Don'ts of office etiquettes. The video depicted some
general casual practices we should restrain ourselves from.

» Apresentation was shared emphasizing the necessity of office discipline and telephone etiquettes.
Some general tips were also enumerated to help inimproving oneself personally.

» Twomore videos were shared to show the significance of telephonic etiquettes in our professional
lives. If one is not courteous, prompt and knowledgeable then the other person over the phone
mightnotgetthe impression hewas seeking for. Telephonic etiquettes are ofutmostimportancein
professional life.

Outcomes:

The E- Learning Module focuses on 2 Core Areas:

» Officeetiquettes: It often feels like we spend more time at work than home; most of us
spend 8 or more hours a day in an office environment. This means that good office
etiquette is incredibly important. Workplace etiquette help coworkers feel comfortable
around each other, and it leaves a good impression.

> Phone etiquettes: From text to email, there are many ways to communicate in the
modern age. In professional world, talking on the phone has proven to be the most
important medium of them all, still. A single phone call can be the deciding factoron
whether you gain or lose the confidence of a colleague or even your boss. Having
good phone etiquette plays a large part in maintaining a strong connection with the
person on the other side and ensuring an air of professionalism.

Wewould liketo thank Ms. Nilakshi Goel (Assistant Professor —HS) who enthusiastically imparted the successful
Onlinetraining to our active participants.




Workplace Communication (13" May’ 2020)

Workplace

COMMUNICATION

o -'- ’ﬁ'l @ M\ YW

EXDNOG[ DlS(U&SION INFORMATION  TECHNOLOGY  ADVWE  TEAMWORK

Communicationisvitalwhenitcomesto excellingintheworkplaceandinyour personal relationships’
- by ChelseaKrost
Objective:
Workplace communication is very important to organizations because it allows themto be productive and
operate effectively. Employees can experience an increase in morale, productivity and commitment if they
are able to communicate up and down the communication chain in an organization. Effective
communication at the workplace is central to all business goals.

Activities:

» Apresentationwassharedtoelaboratehowproductivecanhealthycommunication habitsbeat
workplace. Workplace Communication is an efficient tool to develop good working relationship and
rapport atworkplace.

» Avideo was shared to show how critical Effective communication is in getting the job done, as well
as building a sense of trust and increasing the productivity of individuals.

Outcomes:

Workplace communication is crucial to achieve greater efficiency, trust and employee involvement. This e-
module focuses particularly on the significance and benefits of effective workplace communication:

» Effective communication is pivotal in increasing productivity because it directly influences the
behavior of the staff and the way they perform.

» Effective communication can help to foster agood working relationship between you and your
staff, which can in turn improve morale and efficiency.

Wewould liketo thank Dr. Dimple Raj (Assistant Professor—HS)who enthusiastically imparted the successful
Onlinetraining to our active participants.
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Induction of New Joinees-10th & 11th August,2018-Reg.! - hr@kiet.edu - KIET GROUP OF INSTITUTIONS Mail

Q_ in:sent iINVITATION INDUCTION 2018 X  3E o~
Induction of New Joinees-10th & 11th August,2018-Reg.!
KIET HR <hr@kiet.edu> Sat, Aug 4

to KIET, KIET, ANIL, RAJESH, ASHISH, RITU, SANJEEV, BINKEY, TBI, DIRECTOR, manojgoel, bcc: shilpi.gupta, bee: HR, bee: KHARAK

Hello,
Greetings of the Day!!!

As a part of the process, we are planning to organise new joinees Induction Program. Please find attached "Induction Planner for new joinees" scheduled on
TBI Conference Hall.

Let us join hands to induct new joinees.

You are cordially invited to join for Lunch on dated 10th August,2018 (Friday) @ 1:00 P.M and Tea Session on 11th August,2018 (Saturday) at 11.
the Induction Planner (attached).

Please feel free for further query

Warm Regards,
Pooja
(Manager-HR)

KIET | Human Resource Department

https://mail.google.com/mail/u/0/?tab=rm&ogbl#search/in%3Asent+iNVITATION+INDUCTION+2018/RdDgqcJHpWcvcDjPSqFFHDNSvVpJSxxZQ...  1/1
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@ K E I KIET HR <hr@kiet.edu>

PR GROUP OF INSTITUTIONS

Highlights of Staff Development Program -" What Money Can’t Buy"on 6th October, 2018!

KIET HR <hr@kiet.edu> Wed, Oct 10, 2018 at 12:34 PM
To: "KIET Group (All)" <kietians@kiet.edu>

Cc: DIRECTOR OFFICE <directoroffice@kiet.edu>, manojgoel <manojgoel@kiet.edu>

Highlights of Staff Development Program on " What Money Can’t Buy"on 6" October, 2018

¢ Staff Development Program on “What Money Can’t Buy” was organized on 6th October, 2018 for
Staff & Technical Staff in two slots from 10:00 AM to 12:00 Noon & 1:30 PM to 3:30 PM.

eDr. Meetu Kumar & Ms. Puja Rohatgi, experienced and seasoned Soft Skill Trainer of the
department of Humanities and Social Science conducted the program successfully.

¢ 43 staff members fully participated and attended the Staff Development Program.

e The Staff Development Program was highly interactive wherein participants were given platform
to share their personal experiences. They were given opportunity to discuss on the topic.
Motivational Videos were shown by the trainers to the staff members, the videos concluded that
many other things are important in life other than money and these things can fill the life with
happiness and satisfaction.

e Trainers discussed about Maslow’s Hierarchy of Needs (Motivational Theory). There are 5 stages
in the theory 1. Physiological 2. Safety 3. Love/Belonging 4.Esteem 5.Self-actualization.

e After attending the training program participants lead to the conclusion that money can’t buy
the following:
e Respect o |dentity e To be social
e Trust e Happiness e Integrity
e Health e Family e Peace
e Knowledge e Friends e Manners
e Love e Time
e  Dignity, Patience, etc

«The Staff Development Program was well appreciated by each participant. The participants
have given feedback to conduct these types of Programs frequently. These types of programs
motivate the staff members and generate happiness index.

e The participants enjoyed the practical experience and the real life examples shared by the
speakers.

e We would like to thank Dr. Meetu Kumar and Ms. Puja Rohatgi who enthusiastically
imparted the successful training to our active participants and also Mr. Komal Mehrotra for
motivating both the trainers and participants during the staff development program.

Please find attached Pics of the training Program.

With Warm Regards,

Pooja

(Manager-HR)

KIET |Human Resource Department

“Helpdesk: e-mail: hr@kiet.edu”

(HR Vision: To create, build and nourish the Top Class passionate Intellectual CapitalKIETian Team to excel and lead the education services having center of high level technological research
and learning in the country.

HR Mission: To create an outstanding work ambience with Best in Class innovative HR Practicesglobally to support intellectual capital growth through competent, versatile, dynamic,

research oriented team members.)

DISCLAIMER
This email is intended only for the person or the entity to whom it is addressed and may contain information which is confidential and privileged. Any review, retransmission, dissemination or any other
use of the said information by person or entities other than intended recipient is unauthorized and prohibited. If you are not the intended recipient, please delete this email and contact the sender.
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https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.3&disp=inline&realattid=f_jn2t1p9m2&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.4&disp=inline&realattid=f_jn2t1p9x4&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.5&disp=inline&realattid=f_jn2t1p9h1&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.6&disp=inline&realattid=f_jn2t1pa25&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.7&disp=inline&realattid=f_jn2t1pa76&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.8&disp=inline&realattid=f_jn2t1pad7&safe=1&zw

10/1/21, 3:16 PM KIET GROUP OF INSTITUTIONS Mail - Highlights of Staff Development Program -" What Money Can’t Buy"on 6th October, ...

https://mail.google.com/mail/u/0?ik=467ac984d8&view=pt&search=all&permmsgid=msg-a%3Ar-6286334339114 1264 18&simpl=msg-a%3Ar-6286... 3/3


https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.9&disp=inline&realattid=f_jn2t1pai8&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.10&disp=inline&realattid=f_jn2t1pan9&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.11&disp=inline&realattid=f_jn2t1pas10&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=467ac984d8&view=att&th=1665cca76c977aaa&attid=0.12&disp=inline&realattid=f_jn2t1pax11&safe=1&zw
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M Induction Planner - 10th & 11th X M Inbox (2701) - aayushisharma® X | M Inbox (2.026) - hrcares@kietedt % |+ o - X
&« c @ mail.google.com/mail/u/2/#search/in%3Asent +Induction+Program+2017/FMfcgxmVxNDVTIgmzhCLbzd LhdSBScXz r o H
M Gmail Q in:sent Induction Program 2017 X - @ = ‘5‘5 ET o

¢ O 0 3§ & 0 ¢ e 38038 < >
l— Compose

O mbox S Induction Planner - 10th & 11th July, 2017 ! Inbox x 8 B
% Starred KIET HR <hr@kiet edu= @ Mon, Jul3,2017, 154 AM ¥ &
o snoozed to KIET, KIET, DIRECTOR, CAQ, bee: KHARAK, bee: NISHA ~

Hello,
® Important Greetings of the Daylll
> Sent

As part of the process, we are planning to organise new joinees Inducfion Program. Please find attached "Induction Planner for new joinees” scheduled on dated 10th and 11th
. Drafts 173 July, 2017 in TBI Conference Hall

» B Categories Let us join hands to induct new joinees.

B Add-2015-Admin

You are cordially invited to join for Lunch on dated 11th July,2017 @ 1:30 P.M as per the Induction Planner.

Meet
The above program has approval of Director.

B New meeting

o) My meetings Please feel free for further query

Hangout
angouts With Warm Regards,
o KIET - + Pooja

(Executive-HR)
<

2 9 KIET |Human Resource Department
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X

M Highlights of FOP on " IPR, Pater X~ M Inbox (2,701) - aayushisharma@ X ‘ Mi Inbox (2,026) - hr.cares@kieted. X ‘ +

< c @ mail.google.com/mail/u/2/#search/in%3Asent+IPR/FMfegxmXKwGcsNCrOxSnWIhjGrTmfXWN n ’ H

= M Gmail Q imsentIPR X - @ @

ix
q
e

l' c < o u o € = 3ofas < >
ompose
O mbox S Highlights of FDP on " IPR, Patent, Copyright and Trademark" on 28th December, 2017! © & @G
% Starred KIET HR <hr@kiet edu= @ Tue, Jan2,2018,1221AM Yy &
@ snoozed foKIET -
» Important
Sent Highlights of FDP on "IPR, Patent, Copyright and Trademark” on 28th December, 2017
> en « The department of TBI conducted the FDP on "IPR, Patent, Copyright, Trademark” on
. Drafts 173 2gth December, 2017 for faculty members.
o It was 1 full day FDP in KIET conducted in MBA Conference Hall.
» B Categories » Experienced & knowledge oriented trainer Ms. Suchi Agarwal, Founder and Managing
Partner, IP-NEETI was invited to conduct FDP program.
B Add-2015-Admin #52 faculty members fully participated and attended the FDP on “IPR, Patent, Copyright

and Trademark”.

sThe FDP was highly informative, practical and facilitated the use of "IPR, Patent,
Copyright and Trademark”.

«The FDP was highly interactive wherein participants were given platform to raise
B New meeting queries regarding the subject of FDP. They were given opportunity to get the solutions
of the problems related to "IPR, Patent, Copyright and Trademark”.

Meet

m My meetings
Following topics were covered:

Hangouts s Introduction of IPR, Patent, Copyright, Trademark
° KIET - + » Identification of Patentable Invention/Disclosure of Invention for Patent
Protection.

+ Determination of Novelty
+ Strategies for patenting

2 9 «Copy Rights Protection & Registration <
— «Design Registration Procedures
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b

M Highlights of SDP on “PROFESSIC X M Inbox (2,701) - aayushisharma@ X | M Inbox (2,026) - hrcares@kieted. X ‘ +

= C & mailgoogle.com/mailfu/2/#search/in%3Asent + Professioanlism +and + beyond/FMfcgxmXKdDWVhpXcbFHX TingQpcdvbd w @
= M Gmail Q  in:sent Professioanlism and beyond X - @ @ ;9.5 ﬂ o
< o u o € = 8ofo ¢ >
l— Compose
O mbox S Highlights of SDP on “PROFESSIONALISM - And Beyond on 5th & 6th Dec,2017! © & @G
% Starred KIET HR <hr@kiet edu= @ Tue, Dec12,2017,9:24PM Yy & ©
@ snoozed foHR ~
» Important
> Sent
1. The training department conducted the SDP on "PROFESSIONALISM - And Beyond” on 5% & &t
. Drafts 173 Dec, 2017 for staff members.
» B Categories 2. It was 2 days SDP conducted in 4 batches in KIET conducted in TBI.
B Add2015-Admin 3. Mr. Komal Mehrotra & Ms. Puja Rohatgi conducted the program successfully.
4. 102 Staff members fully participated and attended the SDP.
Meet
5. The training imparted was customized for staff members and focus on Professional Excellence.
B New meeting Ice breaking Activities were conducted, so that every individual develops confidence.
(¥ My meetings 6. Training pregram included various activities and discussions on small caselets to enhance the
understanding of ethics and integrity at the work-place, and remind the participants about the
Hangouts importance of being a continuous learner.
o KIET - + 7. The SDP was well appreciated by each participant. The participants have given feedback to
conduct these types of SDP frequently; SDP was helpful in improving the confidence and
communication skills of the staff who participated. Working style of participants will surely improve
after this SDP.
<
= Q 8. The participants enjoyed the real life examples shared by Mr. Komal Mehrotra & Ms. Puja Rohatgi.
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M Highlights of SDP on ‘Email Writ X M Inbox (2701) - aayushisharma X | M Inbox (2026) - hrcares@kieted: X | +

= C & mailgoogle.com/mailfu/2/#search/in%3Asent +e-mail +writing + %26 + telephone + etiquettes/EMfcgxm XKwGesFHZfDbtpHZ hHIStZXvd w @
= mai in:sent e-mail writing & telephone etiquettes ~ i
Gmail Q t | writing & teleph tiquett X S KIET
< o u o € = Gof8 ¢ >
l— Compose
O mbox S Highlights of SDP on 'Email Writing and Telephone Etiquettes' on 28th & 29th Dec,2017! © & @G
% Starred KIET HR <hr@kiet edu= @ Mon, Jan 1,2018, 1048 PM Yy & ¢
@ snoozed foHR ~
® Important of SDP on 'Email Writing and Telephone Etiquettes' on 28% & 20% Dec,201
> Sent 1. The training department conducted the SDP on "Email Writing and Telephone Etiguette”
on 28t & 29th pec, 2017 for staff members.
. Drafts 173 2. It was 2 days SDP in 4 batches in KIET conducted in Central Lab (A-Block).
3. Mr. Komal Mehrotra & Ms. Puja Rohatgi conducted the program successfully.
» @ Categories 4. 62 Staff members fully participated and attended the SDP.
5. The training imparted was customized for staff members, which focused on Email
B Add-2015-Admin Writing & Telephone Etiquettes. Role plays were conducted, so that every individual
develops confidence while drafting emails and communicating over phone.
Meet 6. Training program included various activities such as email writing, letter writing (formal

& informal) and discussions on small caselets to enhance the understanding of email
writing & communication ever phone at work-place, and remind the participants about the
importance of being a continuous learner.
B My meetings 7.The SDP was well appreciated by each participant. The participants have given feedback
¥ g to conduct these types of SDP frequently; SDP was helpful in improving the confidence and

email writing skills & telephone etiquettes of the staff who participated. Working style of
Hangouts par‘licipants_v_ail\ surely _impruva after this SDP. )

8. The participants enjoyed the role play exercise and video demonstration on telephone
o KIET - + etiquettes by Mr. Komal Mehrotra & Ms. Puja Rohatgi.

9. We would like to thank Mr. Komal Mehrotra & Ms. Puja Rohatgi who enthusiastically
imparted the successful training to our active participants.

B New meeting

Attached is the content shared by Training department for writing email and telephone etiquettes.

2 9
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I— Compose

[ Inbox 21,124
% Starred

@ Snoozed

» Important

> Sent

B orafts 192

» @ Categories

® Add-2015-Admin

Meet

B New meeting

™ Mymeetings

Hangouts

QK\ET - +

2 9
e

I— Compose

[J Inbox 21,123

“  Starred

© Snoozed

» Important

> Sent

B Drafts 192

» @ Categories
®» Add-2015-Admin
Meet
B New meeting

(¥ My meetings

Hangouts

QK\ET - +

be
8

o 0 3§ & 0 &€ @ e : 30f12 ¢

Highlights ! Interactive Session Trainer- HoDs (3rd Dec Sat @ 9.30 am) - ROl - “Guru =~ 1 & @
Shiksha-Nurturing Interpersonal Relations” » inbox

Rekha Singh <rekha singh@kist edu> @ Dec3, 2016,1209PM Yy
to KIET, DIRECTOR, manojgoel =

Hello,
Greetings of the Day !

We would like to express our gratitude for attending the session and making it highly interactive and effective by participating in it whole heartedly

3 Dec., 2016
Highlights of the Interactive Session (sttsched als)

held on dated 37 Dec., 2016 (Saturday) in Mini Conference Hall with Trainer (Mr. Sanjeev Dhawan) and HoDs.
All HoDs, DEAN (A) were present.
The Director opened the interaction.
Following inputs were shared:

1. Faculty members who are mentors should have exclusive training program for developing mentorship skill. We may share the mentor
cards with trainer for understanding the process. Gradually, the next step should be, we should have program for those 4-5 students who
needs mentorship.

2. It was also shared, each and every faculty should act as mentor for 24x7 since they are teachers. So we may design program for all
teachers on the same subject.

3. Every teacher should learn from each other. If the subject of specialisation is same, the teachers should inculcate the habit of
discussion and learning from each other.

0 6 § & © € (B =» et ¢ > @

4. The teachers should develop the belongingness for an organisation. They should understand that they have signed an agreement
with the organisation and they have to deliver it perfectly.

5. The teachers should understand the impeortance of tone, choice of words, pitch, gesture, body expression etc. while teaching and
promote two way communications.

6. The teacher with 0-5 years is managing the career. They need to be prepared for rising above it.
7. Teacher needs more involvement with the profession.
8. The teacher should create BIG DREAM for students.

9. The teacher should integrate other program like "Entrepreneurship development, Mentoring” with teaching. The other programs should
not be treated isolated.

+
10. The teacher gets exhausted after taking 2-2 lectures. But we need to understand that teacher has 24x7 job. The students may not be
ignored at all.
11. We should know the art how to encourage students to follow reference books - no matter how difficult they are.
12. The teacher’s attitude towards dealing with the problem needs improvement.
13. We should inculcate topic "Moral Values of Teachers”.
14, We should design the methodology to indirectly motivate to create self driven teachers and create REALISATION among teachers.
15. Teaching is more than a job - Making the teachers understand this.
It was also shared in the end that post training measurement of training inputs and feedback by the leaders plays a vital role.
>

Rekha Singh
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ReKna SIngn <rekna.singh@kiet.edu>

& 1hy Dec 8 2010, 420 PN 37 W

to KIET ~

B MBTI Group.jpg

Hello KIETians,
Greetings of the Day
Highlights - MBTI (FDP)
(FDP held on dated 7% Dec,, 2016 by Dr. Chinu Agrawal - Pychologist/Psychotherapist)
L. 40 participants were eagerly waiting for the session to start. They were seated themselves on time in TBI Conferance Hall.

4,
5,

6. The 16 personality types were discussed with an objective to know themselves and lead happy and growth oriented life in professional

. Dr. Chinu Agrawal was introduced and welcomed to the forum.

. The topic of the program was "MBTI” - Myers-Brigas Type Indicator - 16 Personality Types.

The participants have taken the MBTI test,

The participants analysed their personality based on the MBTI score chart (16 personality types) on their own.

and personal set up.

7

8.

9,

Dr. Anil K. Ahlawat closed the session by paying gratitude to the Trainer and having feedback sessions of the participants.
All the participants were given the "Certificates from Feeling Minds” for attending the FDP.

The session closed with group photographs.

10. Participants enjoyed the session very much.

-

S
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M “A step towards Professional Exe: X~ M Inbox (2,701) - aayushisharma@ X | M Inbox (2,026) - hrcares@kieted. X ‘ +

< C & mailgoogle.com/mail/u/2/#search/in%3Asent +a+step+towards+professional+ excellence/FMfcgxmL bklsLwxGhkQNgGRXVS}fGtDs @@

M Gmail Q_  in:sent a step towards professional excellence X - @ @

l_ . & o i o ﬁ E » 210723 < >
ompose
O mbox I “A step towards Professional Excellence ” - 16th and 17th July, 2015 D nbox x 8B
% Starred Rekha Singh <rekna.singh@kiet edu> Fri,Jul10,2015,430 AM ¥y &
o snoozed to KIET, KIET, KIET, DIRECTOR, Komal, HR, KHARAK ~
Hello,
» Important Greetings of the Daylll
> Sent
Ve are pleased to inform you that a training program “A step towards Ps i " ig gefting ised on 16t July & 17th July, 2015 (Thursday & Friday)
. Drafts 173 - open for all staff members
» B Categories
You are hereby informed to register for the program by dropping a mail at hr@kiet edu with the subject line “REGISTER ME FOR SDP — 16! July & 17th July, 2015. The last
B Add-2015-Admin date of registration is 15th July, 2015.
Meet Speaker for the session is Mr. Komal Mehrotra

W New meeting Do not miss the opportunity to register

m My meetings . . . . L . .
Note: Kindly take permission from HoD/FH to register in the program with an objective to inform himvher for deciding the department's functioning on those days.

Hangouts Please feel free for further query
KIET -
Q + With Warm Regards!
Rekha Singh
<
) (Head HR )

o

D e S B I 6 Ml B owcamsanml SNy
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M Highlights of SDP on “Looking 4 X M Inbox (2,701) - aayushicharma@ X | M Inbox (2,026) - hr.cares@kieted. X + [~] - X

< C & mailgoogle.com/mail/u/2/#search/in%3Asent +Magic+in+me/FMfcgxm QHKxQZL RxPBWhFQADQqnBhasG w @

= M Gmail Q  in:sent Magic in me X - @ @ 3 | Elﬁ o

< 080 0 8 e &€ =3 » 130115 ¢ >

+ Compose
Highlights of SDP on “Locking Ahead”, “Earn the Grace”, “Magic In Me” for Staff — 3rd,4th,5th & @G

[J Inbox 20,046
May,2016 ©
¥ Starred
@ snoozed KIET HR <hr@kiet edu> Fri, May 6,2016, 3:50 AM Y 4 :
to Rekha ~
» Important
> Sent
Magic
B Drafts 173
» B Categories
1. The department of HR conducted the Staff Development Programme on "Looking Ahead” on 3™ May, 2016,
B Add-2015-Admin “Earn the Grace” on 4'h May, 2016 & “Magic In Me” on 5" May, 2016 for staff members. It was 3 days FDP
in KIET conducted in PGDM & TBI Conference room.
Meet

2. Soft Skills Team and Counselor having highly valuable experience conducted the program successfully.
B New meeting g niahly P preg ¥

3. 177 staff members fully participated in 3 days SDP and engagement of 44.25 man hours was observed in 3 days
training programme. The training imparted to all staff members was highly effective; each and every area was
covered under 3 days staff development program and was explained with real life examples, videos and brain
Hangouts storming activities.

B My meetings

QKIET N + 4. The SDP was well appreciated by each participant. The participants have given feedback to conduct these types
of SDP frequently because these SDP energies and help to recognize the goals of individual and develops the
platform or tract by which one can achieve their goals.

- @ 5. The participants enjoyed the real life videos shared by the trainers. The SDP was highly interactive; everyone .
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M " PARENTING TIPS® - TRAINING © X M Inbox (2.701) - aayushisharma@ X ‘ Mi Inbox (2,026) - hr.cares@kieted. X ‘ +

< C & mailgoogle.com/mailfu/2/#search/in%3Asent +Parenting +tips/FMfcgxmLbkrgCjPXnQzbmRzCDmMyTrhQ @@

EKET @

M Gmail Q. inisent Parenting tips X = @ E}

¢ @O 0§ & 0 € = ® 170117 < >
l— Compose
O mbox . "PARENTING TIPS" - TRAINING SESSION - 16th July,2015 Inbox x I8 B
% Starred KIET HR <hr@kiet.edu> Wed, Jul 15,2015, 3:53AM  Y¢ 4
@ snoozed fo KIET -
» Important Hallo,
Greetings of the Day!!!
> Sent
. Drafts 173 We are pleased to inform you that a training program “Parenting Tips™ i getting organized on 16%July, 2015(Thursday). The timings are 10:30 am to 12:30 pm.
» B Categories You are hereby informed to register for the program by dropping 2 mail at hri@kiet.edu with the subject line “REGISTER ME FOR TRAINING -16' July, 2015” Register as soon as

B Add-2015-Admin possible.

Meet Be a part of the program.

B New meeting Speaker for the session is Ms. Rachana Kakkar (Councellor)

m My meetings

The

H. 1t: -
Q . scienceor
Parenting

29 M‘M y

OCa @O C =0 @ _w =wcanm’s o0 m

o
I
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6.3.3 LIST OF PARTICIPANTS IN
2019-2020
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List of Attendees/Non- Atte
Full Name Emp. I:dees - €-Module 17-5 Film Inside Out - 20th June' 2020
Tushar Dhar Shukla 20945 DE':"":T'IEM Designation Status
min

JiPIN KUMAR GOYAL

Applied Sciences

Sports Officer

Attended

Lab. Instructor Attended

Lab. Instructor

Attended

EN

Personal Assistant

Attended

T N7 S -
o . Lab Instructor Attended

B141

TBI Counselor cum PS Attended
Mohini Pal 16723 Civil Engineeri :
- . gineering Personal Assistant Attgniead
':'_““"’”]a" Tyagl 20913 Pharmacy Lab instructor Attended
shashi Yadav 20785 EIE lab Instructor Attended
Vandana malik 20957 EIE PA to HOD Attended
fraveen Rawat 3772 ECE lab Assistant Attended
LAYAK SINGH 10489 ITIS Lab instructor Attended
Muskaan 20919 KSOP Personal Assistant Attended
faghunath Singh 20170703 Crpc Office Assistant Attended
avindra Pal Singh 12002 Civil Lab instructor At!::ended
i Bhushan Agarwal 10589 ME Lab Instructor Attended
) Ato HOD MBA
LKumar 11996 MBA i
nder ky mar 20916 AD.FLM{ME
e =
Y panchal 20766 Tss
timar 20846 | =
il 5174 :
'ﬁ”Ul‘nar T\ram 4460 =
M R a
N ~i; 3792
i 20789+
oy
Hrey 20995

LAy
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(Day-1) e
Training Period From 6" Jan'2020 7" Jan'2020 |
Timings From 9:00 am. 7:00 p.m. - I
S. No Name of P;rticlpar; iln Designation Depﬂ_m:ﬂﬂt_ = Signature ‘
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|
Pia. Emp. Code Designation Course & Dept.
ANUP KUMAR
- |saasTava 3808 REGISTRAR REGISTRAR Attended
SUNIL VASHISHTHA 3823 PURCHASE OFFICER PURCHASE & STORE Attended
ARUN KUMAR
L WA 4448 ACCOUNTS OFFICER ACCOUNTS Attended
SANJAY KUMAR
L 8207 L | A
K caga 20 LIBRARIAN LiB ttended
a [UMESH KUMAR 9368 ADMINISTRATIVE ADMIN Attended
SHARMA QFFICER
jg, |ARVIND KUMAR 20495 HEAD - CRPC CRPC Attended
——w — e s
AR. lmsm MALHOTRA 21067 HEAD - HR HR
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A
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i e
Attendance Record - Coping with Uncertain Times
mail Id [ Full Name Employee ID |  Department Designation 5“"“5:’
ar@kiet.edu |Lalit Kumar 20781 EN personal Assistant Attende
umar@ kiet.edu |Gulshan Kumar 8234 M“hamfal Office Assistant attended
Engineering
hal@kiet.edu |Reeta Singhal 3701 Central library peputy librarian attended
Mechanical
am@kietedu  |Firoz alam 4462 eREINEering Lab Assistant Attended
department
ingh@kiet.edu_|Bhagat Singh 8165 ECE Lab Instructor Attended
rver@kiet.edu  |Navi server 9369 ECE Lab Assistant Attended
in.me@kiet.edu Alimuddin 20892 ME Lab instructar Attended
ingh@kiet edu  |Prem pal G128 EM Lab Instructor Attended
utt@kiet.edu  |Girish Dutt 20948 EM Lab Instructor Attended
mani@kiet.edu |Pradumani 18769 Registrar Office Assistant Registrar Attended
sharma@kiet ed SANDEEP.SHARMA 5226 REGISTRAR OFFICE ASSISTANT Attended
thakur@kiet.edu |Prakash Chandra 6124 EN Lab Instructor Attended
atap.cingh@kiet [Krishna pratap singh 5271 EN Lab instructar Attended
tyagi@kiet edu Yashl Tyagl 8211 ECE PA to HoD Attended
nand singh@ kel SACHIDANAND SINGH 6075 Ims LAB ASSISTANT Artended
sirswal@kiet.edu | Deepak Sirswal 5174 Sitanded
mar.ece@kietedu |ATUL KUMAR 20830 i
an ksop@gmail.co |Muskaan 20919 i e
mar.me@kiet.edu [Anil Kumar 13319 i e
arya@lkietedu  |Vikas Arya 20789 F N
hwaha@kiet.edu [Anil Kumar kushwaha 15067 =

a sabikhi@kietedu Shikha Sabikhi

I

=
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Ing Young Minds With Skill

ed & Value Based Education” Training Attendance Sheet 14" Sep'19
. Training Program DECISION MAKING |
. Training Period | From | 14"Sept19 | To 14" Sep'19

. Timings : From 1:30P.M To 3:30 P.M.

8. Name of Participant (in full) Designation Department Signature
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Name Emp. Code Designation Course & Dept.
AWAN KUMAR 3604 LIBRARY ASSISTANT LIB Attended
REETA SINGHAL 3701 DEPUTY LIBRARIAN Lig Attended
SUSHIL KUMAR 3792 OFFICE ASSISTANT REGISTRAR
USHA SHARMA 3818 WARDEN ADMIN
BALDEV SINGH 4511 HOSTEL WARDEN ADMIN
DEEPAK SIRSWAL 5174 PATO HOD MCA Attended
SANDEEP SHARMA 5226 ASSISTANT REGISTRAR REGISTRAR Attended
L |DILEEP KUMAR =
R. 6006 LIBRARY ASSISTANT LIB (KSOP Attended
ISRIVASTAVA ( ) LAl
5. |kavITA SINGH 7024 DEPUTY LIBRARIAN LIB (KSOP)
fpan, [KULDEEP KUMAR 7102 LIBRARY ASSISTANT LB
ISHARMA
MR. |BHUDEV 8141 COUNSELLOR CUM T8I
PERSONNEL SECRETARY
MR, |NAGESH KUMAR 8174 WARDEN ADMIN
TIAARI
BUSINESS
MR. |AWADHESH KUMAR 8199 OEVELOPMENT OFFICER
M5, [YASHI TYAGI 8211 PA TO HOD
MR, |GULSHAN KUMAR 8234 OFFICE ASSISTANT
MR. [JAGPAL SINGH 9371 CASHIER
MR. [IA1 BHAGWAN SINGH 9414 LIBRARY ASSISTANT
MS. |SANGEETA SARAN 10492 ASSISTANT LIBRARIAN
MS.  |KRATIKA SARASWAT 10494 EXECUTIVE-CRPC
MR, |NAVAL KISHORE ACCOUNT ASSISTANT 3
MR, |SUDESH MALIK
MR, CHANDRA BHUSAN
| |TRIpPATHI
i MR |RAKESH KUMAR




1 Sangeeta saran 10492 Library Asst. Librarian Attended
2 |Anil Kumar 11996 MBA PA to HOD MBA Attended
3 Vipin Kumar 12000 Applied Sciences P. A to HOD Attended
4 ___[Sonu Kumar 20910 ME Lab Instructor Attended
5 Deepak Sirswal 5174 MCA Persanal Attandad
Assistant
: . Executive
6 Ruchika Vashishth 20779 Admin Assistant to Dean Attended
(A)
7 Rahul panchal 20766 Applied science | Lab instructor Attended
8 Durgesh Kumar 20857 Applied Sciences | Office Assistant Attended
9 Nawval kishore 10591 Accounts Accounts asst. Not Attended
10 Alimuddin 20892 ME Lab instructor Attended
11 Satish Kumar 20773 KSOP Lab. Instructor Attended
Personal
12 Muskaan 20919 KSOP nded
Assistant Atie
13 Sandeep kumar 9397 KSOP Lab. Instructor Attended
14  |Rekha Singh 20917 Admin Hostel warden Not Attended
Mechanical : o
15 Firoz alam 4462 engineering Lab Assistant
department .
16 Bhudev 8141 TBI mmﬁ:f Vil
17 |lagpal singh 0371 Accounts
| 18 Vikas Arya 20789 iT Ei
19 Shashi Kumar Singh 20704 Library
| 20 Anil kumar 13319 ME i
21 Lalit Kumar 20781 EN N
Mechanical
22 Gulshan Kumar 8234 E I'Igln'E G
|23 |Shrikant Sharma 20978 Sl
24 |Ravindra Kumar 21032 4
25 Vandana Sharma 20772
26 |Parul Negi 20792 i
27  |Sajid Raza 20831 s
= 28 Mohammad Arif
29 |Kratika Saraswat




7 o ':[’l'h A
(Y i

Emp.
Name P Designation Course & Dept.
Code
REETA SINGHAL 3701 DEPUTY LIBRARIAN LB Attended
HASBGNONIAT 3802 | DEPUTY REGISTRAR REGISTRAR Attended
SHARMA
ANUP KUMAR 1808 REGISTRAR REGISTRAR
SRIVASTAVA
SUNIL VASHISHTHA 3823 | PURCHASE OFFICER |PURCHASE & STORE
A K
RUN KUMAR 4448 | ACCOUNTS OFFICER ACCOUNTS Attended
AGARWAL
PANKAJ DHUPAR 4518 ADDL. HEAD - CRPC Attended
CORPORATE RELATIONS
DEEPAK SIRSWAL 5174 PATO HOD MCA Attended
SANDEEP SHARMA 226 | ASSISTANT REGISTRAR REGISTRAR
= [ANKIT KUMAR - SR, ACCOUNTS S eCOL
TRIPATH EXECUTIVE
s |KAVITA SINGH 2024 | DEPUTY LIBRARIAN LIB (KSOP)
e e s141 | COUNSELLOR CUM o
PERSONNEL SECRETARY o
MNAGESH EUMAR i .
R, 8174 WARDEN ADMIN
TIWAR SRR
R MAR | 8199 BUSINESS TBI
. |AWADHESH KUMA DEVELOPMENT DFFICER :
pr. [SANJAY KUMAR 8207 LIBRARIAN
SHARMA
M. |VASHI TYAGI 8211 PA TO HOD EC
L
MR, |GULSHAN KUMAR 8234 OFFICE ASSISTANT A
e |UMESH KUMAR = ADMINISTRATIVE :
SHARMA QFFICER _
MS.  |ANAMIKA DRON 9372 DEPUTY REGISTRAR
MR, |1Al BHAGWAN SINGH g414 LIBRARY ASSISTANT
MS. |SAMGEETA SARAN 10492 | ASSISTANT
MS. |KRATIKA SARASWAT | 10494 IVE-
Ms. |NISHA BUU 10628
MR |CHANDRA BHUSAN
TRIPATH
MR |RAKESH KUMAR
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=" & Emotional Intelligence
e Emp. Designation ;.“: (Attended/ Absent/
Code P Absentt Assigned)
MADHURENDRA KUMAR | 3357 NETWORK ENGINEER ms Attended
SINGH
HARENDER SINGH 7972 LA INSTRUCTOR ms Attended
SANTOSH KUMAR SINGH | 10450 LAB INSTRUCTOR ms Attended
SONU KUMAR 9300 LAB ASSISTANT i Attended
SANDEEP KUMAR 9301 LAB TECHNICIAN CSE Attended
- ELECTRONICS HARDWARE
ECE Attended
R. RAJEEV SRIVASTAVA 4455 MAINTENANCE ENGINEER
R. BHUPENDRA DIXIT 7042 LAB INSTRUCTOR ECE Attended
MR. [JATINDER KUMAR 8150 LAB INSTRUCTOR ECE Attended
MR BHAGAT SINGH 8165 LAB INSTRUCTOR ECE Arttended
LAB INSTRUCTOR CUM FE
. KUMA 1 | as60 N
MR. |PRAVEEN KUMAR TYAG i E Attended
MR,  |KRISHNA PRATAPSINGH | 5271 LAB INSTRUCTOR EN
pMr; |PRAKASHCHANDRA 6124 LAB INSTRUCTOR EN
THAKUR 5
MR, PAVAN KUMAR SINGH 7070 LAB INSTRUCTOR EN ¥ F
MR |BRU BHUSHAN AGARWAL| 10589 LAB INSTRUCTOR M
MR. VIPIN KUMAR GOYAL 9413 LAB INSTRUCTOR
MR |SUIEET PRATAP SINGH 8241 LAB INSTRUCTOR |
-+
MR.  |SANDEEP KUMAR 9397 LAB INSTRUCTOR
MS. DEEPIKA 11997 LAB INSTRUCTOR |
.l
MR.  |RAVINDRA PAL SINGH 12002 LAB INSTRUCTOR
MR.  |AARIF AL 13320 LAB INSTRUCTOR
MR.  |VUAY KUMAR BHARTI 6054 LAB ASSISTANT
MR.  |SACHIDANAND SINGH 6075
MR, |NAVI SERVER 9369 LAB
MR |PRAVEEN RAWAT 32 |




ing Young Minds with Skill '

& Value Based Educition™ Attendance Sheet 15" February' 2020

Workshop “Happiness at Work Place"
Training Period From 15" February' 2020 = To 15" February' 2020
Timings From 1:30 p.m To 4:00 pm

5. No. Mame of Participant (in full) Designation Department Signature

! l\[aﬁ?w)&q _C.w\f'g,. lab Lustrator  E€E ez

’ Difinder  Kimtn | Lib. Jbudy | ack A ;\T
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s N ayi \eyvey Lab -Anvdemy EC ¢ @
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Artendance Record - How to greet when you mest

i

SN Email 1D Faill Naamse Employes 10 | Department Designation Status
i rahul panchal@kiet edu Ratul panchal 20766 45 Lab instructor Attended
PERSONAL
| v tomnan @ kiet sdu RAVY TOMER 16R24 ARETANE Astended
: Hardware
3 rajeey shanma @iiet edu Rajery Kumar 11004 {1+ MaintEnnce Antended
4 renta singhal @ibet pdu Renta Singhal imm Central library |  Deputy brarian ittended
L1 vy bhartbiPkiet edu Vijay hurmar bharti 054 ITis Lab Asvrtant Affended
& etk cumrtBieied | Sashil kumar 797 |Regatraroffice|  Office asuistart utended
hanscal
7 firciz akam @ klet ey Firez alam w6 B Labs Asshitant attended
ERgnEETIng
L] satinh hutrd kuop@ ket edu Satinh Kumar Hm [atal Lk inatructar Aftenided
5 ragendra ufghB e aou Nagendrs Singh b ] ECE Lab instrucion Atended
10 pvwan kumar Sb@kict edu Pawan Kismas 14 Central library | Library assistant Arterded
1 | slimuddin me@ kel edu Alimwddin 20842 ME Lab inatructne Attarded
r -y ¥ TR £ =
12 siresh ki @it odu Suresh kumar e | Me e
13 | brajhuthan sgarwsti@hietedy | Brij Bhushan Agarwsl | 10589 MAE Lab instructos Arended
14 ravindrapal singhi kst odu Rarvinudra Pl Sirgh 12002 Ciil Lab rrstructon Attsnded
—
18 iheru snwariBkiot edu kherul Basar 11852 civil LabAsstant | Atended
k.
16 vandana makh@iet edu wardana malik Ioas? (L] PAD
Gl
17 mohir pal@ ket edu Michini Pal 16723 WT |
18 satender hurrar @kt odu Satypraer kumar X6 m |
s
L] sant kumari@liet. #du want kumar 0846 l'l%;
0 sonu kumaer @kiet edu LOMU KUMAR 3300
n samar katarye@iietedy  [Samarpal Katarye 074
12 sorm kumar. me @ ket edu Sanu Kumar 20900
ey
3 trhwandra kusmas @kiet sdu Trivendra kumar i.‘m‘
—_—te
2 swilali@leredy Aol
| nuldesp Kumar ‘i
5 kibdeep sharms lib@kiet et
| awadhesh.kumar thfitet edy
17 sucihir chaudhary @ kiet.edu
n sujeet ngh@hietedy  [wieet
A
o] jandeep humar condiieetedy
5 harerser
n nghi
! pil
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“Shaping young minds with skill

oriented & value based education™ I“ductiﬂ'n httendanc& ShEEt
+h
Induction Period From | E}mJull‘L, 20|19 To f!a '-:)ﬂ—'-‘i J’;ﬂl ﬂ
Timings From q:30 am | To 4.3 P

Mame of Participant (in Designation Department Signature
full) l.{ &Qﬂ
v Midn (& Aseo
i R ena Bodore| EN
Dy. NMadwodu Spgn | Mk pafenias £ g 3 :
s v T
ﬂd"lrﬁc__\hmf “‘u""'df e =0 __&)ﬁ’____l
| RNkt DAHINA _. Mo . M B il ﬁnpf f{_l

Kok Cupte ﬁssl- Prof L5

HnJ ald Joun Aesh. P-n::f_ 1T

:.'Dmash KUMG?JM Prof I |

Saucbh Sharme ] Psst: Prof: |

g < “"‘L\-};TJ %ﬁ:nﬁ -y
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11un.y, Minds With Skill

Vilue Bosed Education” Tral Iﬂng Attﬂ“dlnca Shﬂat

raining Program Induction Program

raining Period From l"f”'l 1u.bj r:.g}‘[ To 19 h Ju!.:j‘?ﬂ”

imings From L 1D!60 qy | To 12:306__p:mn
Nama of Participant (in Designation Department Signature
full)
(rauior  Shauw AF. M é‘.g._o"::f___
NIV - Puclons oL bl | ME N =
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- ¢
young Minds with skill

value Based Education” Induction Attendance Sheet 13" Feb,2020
Induction Program  Induction- 13" & 14" February,2020 (AY: 2020-2021)

raining Period From 13.02.2020 To 13.02 2020
Timings From 9:30 AM To 400 PM

S. No. Name of Participant Designation Department Signature
{in full) ,:[L
Havdware < f
RF"IFEV k,UWIF'rR Maunkenance Tl d'J’Z/‘
Eng meer”

Br. Chedna Sonlia  Asst- ﬁvbﬁw HE’»._C au_'p;g,,

Arlevss Chau DAty A o) p-r-u eison cC e

M »o
AMmNINDER SintH AssisTANT .
NAYYAR PAoFesseR

Ayosn koMpR.  Psir Pk OB
|

ﬂﬁ.VﬂRuﬂulgmmﬂ-v’ Pt w:‘ y
7 ZoHMB AHMED hﬁgm ‘;ﬁ: l “
8 Dr. Pimpl ﬂ,_r :

o Nitakihl Goet At;b Oref . '
10 Suoclesh A b

Patiania o
11 mormka kaurav ASSk Py

M?&. Vi |

12

13

14



ing '_u;'-ung Minds with skill

& value Based Education”  Induction Attendance Sheet 14" Feb,2020

Induction Program  Induction- 13" & 14" February, 2020 (AY: 2020-2021)

Training Period From 14.02.2020 To 14.02. 2020
Timings From 10:00 AM To . 1:00PM
S. No. Name of Participant Designation Department Signature
(in full)
1 Rﬂ“lhal"lqk_umﬁ Fm&haj o) g RM_
Assrslant * |
Z ﬂfwi"vkum&.- Fest Frﬂf' | C € 4&-4[-;&@4-
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4 AMrusn CHADD ALY Ascishmt |
Prokessen
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10 Moo Geuslon, ﬂu-i-ﬂ*‘b'
" pimple By ot F’f‘
2Nl Gred m&rl
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“Shaping Young Minds With kil t P
Ortented & Value Based Ldueation” Training Attendance Shee
. - 3 =" :
' Tralning/Workshop I rnovet e e ene h.r-rj ) ih;nrnva l" £ kl,rlﬂdl.f
. Pmyrirn . 7 _ Pl
~ Tnlnlnﬂﬂl'urhhﬂp - From '|1;: i ‘.i | To \d ” “1 1
" | | |
[Tmnge | #om |doopm )76 eropm. ) —
|'s. | Nameof Participant (in ful) | Deslgnation Department | Sigosture |
No. | j ] —— |
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ing Young Minds with Skill

wed & Valoe Based Edocation” Attendance ShEEt
I
Workshop “Innovative Teaching Learning Pedagogy”
o
Training Period From 8" Jan'2020 To 10" Jan'2020
Timings From 9:00 a.m. To 5.00 p.m.
S. No. Name of Participant (in Designation Department Signature
full) Q
1 Vﬂ-l'-'"r E\qmqq Atg) f1ent t:/\/- ) /
.ﬂ‘} eLgod |
2 ) P 2H )
Devanihag
3 sJavgen ¥umen Aspiadant EN )\L s
Brof
1 op, Nadulh S Ruexe. - ot =

5 | Al lewmat | frs (s |
6 | Rurjes Rumw | st
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? Do Duph katiye Recl TR
Y Myresn chodon -0 J
11 Bt Vo frema M
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pinge Young Minds with Skill

ed & Value Rased Education” Attendance Sheet
Workshop “Innovative Teaching Learning Pedagogy"

Training Period From 8" Jan'2020 To 10" Jan'2020
Timings From 9:00 am. To 5:00 p.m.

S. No. Name of Participant (in Designation Department

full)
Preferser
ArrCCramr
Deerax Fomag ik e

-éaq/wc? ;Hm-‘ﬂ? /',)M’;“’“%ﬁ"f- /S
Ik o by ek |Q? ok
Uprenchase: pai(7)  HS

!\]ll..u_lgh \‘.U—M.I‘.l?" n ? ;

© |y Subsdin Pﬂf -
1 %#;A ﬂz{-{m KA"' M .
© ol éf:-'pcﬁ_‘ Aol

5 s pums i

M Neha Sukels APt
o At st ke frof

‘:j ! L-'.I {

* & Janéolo

Signature
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ing Young Minds with Skill
ted & Value Based Education” Attendaﬂce Sheet
I
Workshop “Innovative Teaching Learning Pedagogy"
rd
Training Period From 8" Jan'2020 To 10" Jan'2020
Timings From 8:00 am. To 500 p.m.
S. No. Name of Participant (in Designation Department Signature

full)

VARSHA  GuPTA Asot- Bug. AT ‘[‘%
MINA IKSH] Psst - Prof: =0 ] W}/s‘r‘

Aok ke Asrn Assh P’f
Uires Chadur pr
G Mela Froman .
pr Jrdbna pnphra /:;f,;o,‘f.__f

Ms Chars Asst-
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Bl gt Y ouing Miods witl Sk
rherted & Voloe Tlased Hdueal bon' Attandance sheet
Waorkshop “Innovative Teaching Learning Pedagogy” !
o/
Training Period From 8" Jan'2020 To 10" Jan'2020
Timings From g00am To 500 pm
S. No. Name of Participant (in Designation Department Signature
full)
1
Neha Shukls Awt- fof  CsE Neles
2| Lppr Posr fod- s frar

3 | per i psheela | s Pt Ko RN

¢ D Subedl 8L Profeane | pE kD
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D egand et e
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Waorkshap “Innovative Tesching Lesrming Pedagoyy”

Training Period From 8" Jar' 2020 To 10" Jwer 2020 4

Timings From GO0 8m To So0pm

8. No. Nama of Participant (in Deslgnation Linpariment Saggriations

full)

Neha Shukla Pet- Praof. Cse V¥
DM A Sheela Ak Prof. KSOP ﬂ— .
Kuddoep Sngh  poet e ME
© e Ty AT
ij,,y_/-c.,,,w [l __
o I Sanndesp ( bbakio  Yhe
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Young Minds with Skill

Value Based Eduemtion’ AttEl‘lda nce ShEEt
Workshop “Innovative Teaching Learning Pedagogy”

Training Period From 8" Jan'2020 To 10" Jan'2020 .
Timings From 9:00 a.m. To 5:00 p.m.

S. No. Name of Participant (in Designation Department Signature

full)
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“Shaping vonmg minds with <kill

ariented & value based education

Training Attendance Sheet

Training Program I‘r‘unu\"‘ﬁ:ﬁm 'f-euLLL?nJ Lr L;a,.:_.m;ﬁ:] Pecl 081

Training Period From (8] J'Lt'u‘-
Timings From 9t
S. No. Name of Participant (in

full)
: “DiNESH KUMAR AP
2 Anjets dain AP
i ;Snu""’h -E_.'SLﬁr"""'l

5 Suablyc ‘JIH:L

KH&H Giulg-!u

2 Sk Nasw
9 Anfked K¥-Shavma
0 Gadam Navule
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13

14 1 el
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Training Attendance Sheet

Training Program 4+~ 1Vno vedive rit‘mh]hr] | l"mr.'iﬂl Peela
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Shaping young minds with skill

wiented & value based education”

Ilr' ﬂ:’rf
Training Period From 5 Ju ”l-ll To §F Jul 'fJ
Timings From ol o 00 [.'.«-. To HLug : |
S. No. Name of l;all'ltir.lplnt {in Designation Departmaent Signature
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“Shuping voung minds with skill \ - /
oriented & value based educition” Tra i n in q Atte I'Id ance ShEEt i

Training Program

]rwmu“-c-:Hre ..-,—hruckfndclg Le crern e ] r'rr'lnz’l'\f

Training Period From 5 _Tu'll To 5 Jul

Timings From a:00 Qm To 100 pm

5. No. Name of Participant (in Designation Department Signature
full)

] Aniket Sharma, Agsl Prfesor” (E
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“Shaping young minds with skill /

Training Attendance Sheet
T onovactive “}f‘t'ﬁhﬂ"'a L "rr’uﬂ":-rs] {ch_]ﬁrm-.r

oriented & value based cducatinn

Training Program

Training Period From 6 Tukl To 6 Jud d
Timings From aQ.¢h oamn To 1-00 p
S. No. Name of I:::';llicipam (in Designation Department Signature
ﬂnij Jas® s AP V-
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—— of Attendees/Non- Att
__....IZI-S-t-? endees : e-Module 16- JAM: Just a Minute - 19th June' 2020
Full Name Emp. ID De _
" rtal 16972 partment Designation Status
ko M | singh 21033 Admin Hostel Warden Attended
RavindeC &2 20773 Purchase Executive Attended
satish KT 18769 KSOP Lab. Instructor Attended
pradumatt Registrar Office Assistant Registrar Attended
RAJIV MOHAN 3802
SHARMA REGISTRAR OFFICE DEPUTY REGISTRAR Attended
pnamika Drom 2372 _Registrar Office Dy.Registrar Withdrawn
SONU KUMAR 9980 IT Lab Assistant Attended
|alit Kumar_ g EN Personal Assistant Attended
PARUL NEGI 20792 Director Office Office Assistant Attended
ﬂa_lﬂdfﬂ"gh L1 ITIS Lab Instructor Attended
GACHIDA NAND SINGH Sl ITIS LAB ASSISTANT Attended
Business
8199 Attended
i i Development Officer &
wranjan Tyagl 20913 Pharmacy Lab instructor Attended
| |shashi Yadav 20785 EIE lab Instructor Attended
| |landana malik 20957 EIE PA to HOD Attended
kandeep Kumar 9397 KSOP Lab. Instructor Attended
Praveen Rawat 3772 ECE lab Assistant Attended
Nindana Sharma 20772 Pharmacy Lab Instructor Attended
e 10450 ims LAB INSTRUCTOR Attended
i Lablnstructor | A ed
Chaudhary 20742 KSOP : Lk
indra Pal Singh 12002 Civil Lab insIUCLOT
fiBhushan Admin Hostel war
it 11908
Pratap Singh 8241 MCA .
Hushan Agarwal 10589 ME
EIE !
Kumar 20782 :
M(ME) i
fkumar 20916 ADA —
COﬂ“unersdﬂﬂEEi"Q
L Phumar 9301 engineeri
K ECE
i) %"“‘“ 20830 .
! 20846 —
i mar Tyagi 4460 EN
tJ“ IWM
g\ = 3792
a Tar 21032
b 20789 2
“mRMA i

5216




C%@

E-Module 11: Non- Verbal Communication & its importance

Pawan Kumar

4
FullNan T Aondoanot tonded
Sangeeta saran 10402 Library Asst. Librarian Attended
Rajeev Kumar 21030 ITIS Hardware Maint Attended
Engg
Sonu Kumar 20010 ME Lab Instructor Atlended
Executive
Ruchika Vashishth 20778 Admin Assistant 1o Attended
e ___Dean (A)
i| Bhus
Eﬁw v 10680 ME Lab Instructor Attended
Business
Awadhesh Kumar 81989 Tel Development Attended
Officer
Naval kishore 10691 Accounts Accounts assitt Not Attended
Alimuddin 20882 ME Lab instructor Attended
Tushar Dhar Shukid 20945 Admin Sports officer Attended
Kaverpal singh 20911 Administration | Sr hostel warden Aftended
Satish Kumar 20773 KSOP Lab, Instructor Attended
BHAGAT SINGH 8165 ECE Lab Instructor Attended
Jatinder. Kumar B150 ECE Lab. Instructor Attended
Laboratory
VIPIN KUMAR GO)| 9413 Applied Sciences R Attended
Muskaan 20919 KSOP L" h“m"'l
KAVITA SINGH 7024 LIBRARY DY. LIBRARIAN
Reeta Singhal 3701 Central library | Deputy librarian |
Sandeep kumar 9397 KSOP Lab. Inst !
SUDHIR CHAUDH| 20742 KSOP lab
Rajeev Srivastava 4455 Ece
Rekha Singh 20917 Admin 3
Shambhu Nath Sin a760 ECE
TP
Flroz alam 4462 engine
Jagpal singh 9371
Navi server 9368
Anil kumar 13319
SONU KUMAR 9300 .
Prakash Chandra T| 6124 -
Lalit Kumnar 20781
bhupendra dixit 7042




List of Attendees/Non-
T e Attendees : e-Module 12- Office Etiquettes - 6th June' 2020
: Department Designation Status
Rajeev Kumar 21030
ins Hardware maintenance Attended
Vinay Ahlawat FIaE . E.ns}neer | [
g:: "':]d:!' pal<ingh Gl Purchase Executive TR I
15 r
MAN Bmu ?J MAR 20783 KSOP Lab. Instructor Attended
e 18765 | REGISTRAR OFFICE | OFFICE ASSISTANT Attended
E:ﬂ‘f u:arhhharti 6054 ITIS Lab assistant Attended
Khagat = 2163 ECE Lab Instructor Attended
S bl 11892 Civil Lab Assistant Attended
P AP 3300 IT Lab Assistant Attended
Mechanical
SN hmay fesd Enei Loy Office Assistant Attended
: ngineering
Lalit Kumar 20781 EN Personal Assistant Attended
ezl ol b 12045 Central Library Library Assistant Attended
Prakash Chandra e
Thakur B Lab Instructor Aftended
Sonu kumar 20910 ME Lab Instructor Attended
Pawan Kumar 3604 Central library Library assistant Attended
Harender Singh 7972 ITIS Lab Instructor Attended
Mechanical
firoz alam 4462 engineering Lab Assistant Attended
department ,
Alimuddin 20892 ME Lab instructor
Krishna pratap singh 5271 EN Lab instrictor -
SACHIDA NAND 6075 TS e,
SINGH = laﬁ!
Nagendra Singh 20953
Shashi Yadav 20785 ::: , -
vandana malik 20957 = -
Kavita Singh 7023 e
Sandeep Kumar 9397 :
[SANTOSH KUMAR 10450 ms
SINGH =
shambhu Nath Singh 3760 e
Samarpal Katariya 20744 1
Sudhir Chaudhary 20742 1
Navi server 9363 1
N i
Madhurendra Singh
Ravi Tomer_

PRAMOD




b ©

— = of Attendees/Non- A
List of ttendees : e-Module 15. 0 i '
- One day in r - 18th June' 2020
~ Full Name Emp. ID yinyour.cty
Designation Status
ingh " -
averpal s;rihaﬂi e Administration Hostel Warden Attended
i3y k"':_" : 3165 ITis Lab assistant Attended
hagat Inﬂr e ECE Lab Instructor Attended
Ef_l’___lﬂe"si— 20781 Civil Lab Assistant Attended
it Kumar EN Personal Assistant Attended
i 12045 .
Meenakshi Garg Central Library Library Assistant Attended
k
prakash Chandra Thakur 6124 EN Lab Instructor Attended
pawan Kumar 3604 Central library Library assistant Attended
sey Sivastava 4455 ECE Electronics H/W maintenance Attended
Engineer.
ina pratap singh 5271 EN Lab instructor Attended
ra Singh 20953 ECE Lab Instructor Attended
iita Singh 7023 Library Deputy librarian Attended
dana Sharma 20772 Pharmacy Lab Instructor Attended
HT0SH KUMAR SINGH 10450 ITIS LAB INSTRUCTOR Attes \
Sm8hu Nath Singh 3760 ECE Lab Instructor
H\HJNEH 10489 ITIS Lab il'lﬁtm':tq.r =
. Lab Assistant and Electric
4" Fumar Sharma 20768 £ Maintenan
2 Ruhﬁla 18768 Adm"‘ { Eiﬂs hﬂs-tEI} —
<2l Singh 12002 Civil -
iy ] e
“shan Tripathi | 11908 Admin :
|
P 15069 EL ,
0 Singh 8241 MCA -
—tarwal 10589 M =
T3 Singh 20704 central library -
| 3701 Central ibraly
ar Ti"ﬂfaﬂ 2174 -'.ﬁ.dmm" —

e .
d smaﬁtﬂua




Name Emp. Code Designation
PAWAN KUMAR 3604 LIBRARY ASSISTANT
REETA SINGHAL 3701 DEPUTY LIBRARIAN ugB Artended
SUSHIL KUMAR 3792 OFFICE ASSISTANT REGISTRAR
USHA SHARMA IR1E WARDEN ADMIN
BALDEV SINGH 4511 HOSTEL WARDEN ADMIN
DEEPAK SIRSWAL 5174 PA TO HOD MCA Attended
SAMDEEP SHARMA 5226 ASSISTANT REGISTRAR REGISTRAR Attended
ANKIT KUMAR SR. ACCOUNTS
5232 ACCOUNTS Assigned
TRIPATHI EXECUTIVE i
DILEEP KUMAR
5006 LIBRARY ASSISTANT LB (KSOP)
SRIVASTAYA
KAVITA SINGH 7024 DEPUTY LIBRARIAN UB (KSOP)
KULDEEP KUMAR 7102 UBRARY ASSISTANT
GHARMA
jeizcedite o n@mmman
wEd 8174 WARDEN
TIWARI
ADHESH KUMAR 8199 S
IAR R DEVELOPMENT OFFICER
YASHI TYAGI 8211 PATO HOD
GULSHAN KUMAR 8234
AGPAL SINGH 2371
AMNAMIKA DRON 9372

JAI BHAGWAN SINGH




Full me Al Attended/Not
"llfﬂ_ : Attended
Sonu Kumar Lab Instructor Attended
Awadhesh Kumar Business
8199 L Devalopment Officer Attendod
Naval Hﬂhﬂ" 10591 Accounts Aceount assistant Not Attended
Alimuddin 20882 ME Lab instructor Attended
Tushar Dhar Shukla 20845 Admin Sports officer Attended
N_Ehﬂ Sharma 20976 Library Library assistant Attended
Vinod Pandey 12057 Admin Hostel Warden Attended
ChHE:hH BSIngh 20017 Admin Hostel warden Attended
andra Bhushan R frat
Tripathi 11008 Admin Warden iﬂf& ::v:i:n
Mechanical
Flroz alam engineering Lab Assistant Attended
4462 department
Anil kumar 13319 ME Lab assistant Attended
Lalit Kumar 20781 EN Personal Assislant Attended
Gulshan Kumar Machanicel i
8234 Engindering Office Assistani
Pradumani 18768 Registrar Office Assistant Registrar
Devendra Singh Tongar 20924 Administration Warden
Gajendra Singh 5
Rathore 20703 Adminisiration Wa
Vineeta Ruhela 18768 Admin W d
Rajeav Kumar Sharma 20826 Mnl!ﬁﬂrdllm
Prateek Jhanji 16981 Admin
SANDEEF SHARMA 5226 REGISTR?F
Mohammad Arif 9359 ivil
Vijay Shanker Tiwari 20761 y
Anamika Dron 9372
Anita Sharma 16982
Praveen Kumar Tyagi
4460
Suresh Sharma
20768
Madhurendra Singh 3757 i
Alka Mittal 16972 |
Navindra Kumar 20809
RAJIV MOHAN %
SHARMA
Mukesh Kumar Sharma

Durgesh G




| <) Hh’?il-’)/?m{b

K

RAKESH KUMAR

Name Emp. Code Designation Course & Dept.
PAWAN KUMAR 3604 LIBRARY ASSISTANT LIB Attended
REETA SINGHAL 3701 DEPUTY LIBRARIAN LiB Attended
SUSHIL KUMAR 3792 OFFICE ASSISTANT REGISTRAR
USHA SHARMA 3818 WARDEN ADMIN
BALDEV SINGH 4511 HOSTEL WARDEN ADMIN
DEEPAK SIRSWAL 5174 PA TO HOD MCA Attended
SANDEEP SHARMA 5226 ASSISTANT REGISTRAR REGISTRAR Attended
;‘;::T“x‘;“ 6006 LIBRARY ASSISTANT LIB (KSOP) Attended
KAVITA SINGH 7024 DEPUTY LIBRARIAN LIB (KSOP)
;’;‘;::: sl 7102 LIBRARY ASSISTANT LB Attended
BHUDEV 8141 PEE?;’:NSEE}‘”‘"“ UM y TBI
NAGESH KUMAR
mnfam 8174 WARDEN ADMIN
AWADHESH KUMAR 8199 DWEL:;::L':;EDFM g
YASHI TYAGI 8211 PATOHOD
GULSHAN KUMAR B234 OFFICE ASSIS
JAGPAL SINGH 9371
JAI BHAGWAN SINGH 9414 il y
SANGEETA SARAN 10492 |
KRATIKA SARASWAT 10¢
NAVAL KISHORE
SUDESH MALIK |
CHANDRA BHUSAN



||_ist of Attendees/Non-

Attendees : e-Module 13-

Spirit = :
roll Name Emp. ID e Plrituality at Workplace - 12th June' 2020
Des!gnatinn Status
Rajeev Kumar 21030 ITiS Hardware maintenance
Engi Attended
Ngineear
ittal 16972
Alka MILt2__ > S5 Admin_ Hostel Warden Attended
Ravinder pal sing Purchase Executive Attended
erps S0 2&:11 Administration Sr hostel warden Attended
Pradumant m 2Bt Registrar Office Assistant Registrar Withdrawn
RAIV MOHAN SHARM 3802 REGISTRAR OFFICE | DEPUTY REGISTRAR Attended
anamika Dron 3372 Registrar Office Dy.Registrar Withdrawn
LaK Kumar 20781 EN Personal Assistant Attended
Harender Singh — 7972 Imis Lab Instructor Attended
Winay Shanker Tiwari 20761 Admin Hostel Warden Attended
ana Sharma 20772 Pharmacy Lab Instructor Attended
05H KUMAR SINGH 10450 ITIS LAB INSTRUCTOR Attended
YAK SINGH 10489 ITIS Lab instructor Attended
Madhurendra Singh 3757 ITIS Network Engineer Attended
| [ﬁ_anTomer 16824 CSE Personal Assistant Attended
I\‘_meta Ruhela 18768 Admin ( girls hostel) Warden Attended
ra Pal Siqgﬂ 12002 Civil Lab instructor mteﬂm
Singhal 3701 Central library Deputy librarian Attended
i Al 0774 ME Lab-Assistant _Atte
; Kumar Tiwari 8174 Admin Hostel Warden
) ibuny 13319 Me Lab Technicians
Pand 12057 Admin Hostel Warden_
v kumar 3792 registrar office office assistant
@ Kumar 21032 co Personal
Tyagi Executive "Fﬂ
20950 Assistant
P SHARMA 5226| Registrar Office T
d Arif 9359 Civil Atﬁ‘jﬁ
Sabikh; 21052 Admin PR




Name Emp. Code Designation Course & Dept.
PAWAN KUMAR 3604 LIBRARY ASSISTANT LB Attended
REETA SINGHAL 3701 DEPUTY LIBRARIAN LB Attended
SUSHIL KUMAR 3792 OFFICE ASSISTANT REGISTRAR
RAJIV MOHAN
Al
il 3802 DEPUTY REGISTRAR REGISTRAR ttended
ANUP KUMAR
SRIVASTAVA 3808 REGISTRAR REGISTRAR Attended
SUNIL VASHISHTHA 3823 PURCHASE OFFICER | PURCHASE & STORE
O.P. PANDEY 3831 LIBRARY ASSISTANT LIB
ARLIN SUMAR 4448 ACCOUNTS OFFICER ACCOUNTS
AGARWAL
BALDEV SINGH 4511 HOSTEL WARDEN ADMIN
ADDL. HEAD -
PANKA] DHUPAR 4518 CORPORATE RELATIONS
DEEPAK SIRSWAL 5174 PA TO HOD
SANDEEP SHARMA 5226 | ASSISTANT REGISTRAR
ANKIT KUMAR o SR. ACCOUNTS
TRIPATHI XECUTIVE
DILEEP KUMAR 6006 LIBRARY Assls'r ANT
SRIVASTAVA i
KAVITA SINGH 7024 DEPUTY LIBRAR
COUNSE
BHUDEV 8141 | o connais
AWADHESH KUMAR g199
SANJAY KUMAR, =
SHARMA
YASHI TYAGI
MR, |GULSHAN KUMAR
W, |UMESH um
Ms.  |ANAMIKA DRON

MR.




e- Module 7 - Telephonic & Office Etiquette
(Date-9th May'2020)
! Employee Attended/Not
i Full Name
S.No u D Department Designation Attended

1 Anil Kumar 11986 MBA PA to HOD MBA Attended
F] Vipin Kumar 12000 Applied Sciences P. A to HOD Attended
3 Sonu Kumar 20910 ME Lab Instruclor Altended
4 Deepak Sirswal 5174 MCA Personal Assistant Attended
5 Rahul panchal 20766 Applied science Lab instructor Altended
[ Durgesh Kumar 20857 Applied Sciences Office Assistant Attended
T Naval kishor 10591 Accounts Accounts assilt. Not Attended
B Alimuddin 20862 ME Lab instruclor Attended

9 Satish Kumar ZD?'J:B KSOF Lab. Instructor Altended
10 Neha Sharma 20076 Library assistant Attended
11 Muskaan 20919 KSOP Assisla Attended
12 Rekha Singh 20017 Admin T ~ Attended

Chandra Bhushan 2 '
. 13 Tripathi 11808 Admin Il
Mechanical eng
14 Flroz alam 4482
department il

15 Bhudev 814l TBI .

16 Anil kumar 13319 _ ME

7 Lait Kumar 20781 "EN

18 Guishan Kumar 8234 |Mechanical

19 Shrikant Sharma 20878 k

20 Shikha Sabikhi 2"!%

21 Ravindra Kumar 210

22 Parul Negi 20792

23 Ravi Tomer 16824

24 Vandana malik 20857

|~ 38 SUSHIL KUMAR 37
26 LAYAK SINGH 1 -
M 27 Navindra Kumar 20808

28 Durgesh Gaut 20983

29 Ravinder pal singh

30 Mahini Pal

|___3-1 Suresh kumar L
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ed & value Based Education” SDP Attendance Sheet 7™ March, 2020
Staff Development SDP - The power of motives propels your life
Program
Training Period From 07.03.2020 To 07.03.2020
Timings From 10:00 AM To . 12:00 Noon
S. No. Name of Participant | _E;ﬁ;gnaﬁon Department Signature
I e i £
1 ) | ' >
=R MHJL | \W aycam Mwh Aﬂ: a—f;_,_--
2 Reod Kumev | jab nstudey|  mE Fmed.
3 RBHAGAT SinGH | bb-Z75 L€-€ /332

£
=
&
£
L |
i|




ung Minds with skill

lue Based Education” SDP Attendance Sheet 29" Feb,2020

e ———

aff Development SDP - Today is Yesterday's Tomorrow [
gram

ining Period From 29.02.2020 . To 29.02.2020
ings From 10:00 AM " To - 12:00 Noon

No. Name of Participant Designation Department Slgnaturﬁ‘ ‘
(in full) |

Nagegi Tiwayy | wavden(@ Adwin td@w% |

KoP Simda _"“‘"“’{”‘[ﬂ) ot @‘&'

/(Zﬂ/pcjﬁu S;rr /I U!ﬂ“’ej*”' AG’\W 4 ‘
Shvnkcm'kbﬁh Lady ToiAR |

?guw\mmww Lok ‘1~J33r _

frar pd Sty | Lab Dt
Qr-*;i*f\k ‘am"S’k Aoty

%betd{a @wf,_ Lot Ink
Aol Shoamsrr | € WEAS
Uineeta Rehda  Wane

Dec Pika by Ingfanch
4 A“ac@tb 10 ,_u ex\
" \/*1“"19-’\-& P_ﬂ 3

Ly =1 /J TER R
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1.- o ,)
“Ghaping young Minds with Skill

e & Value Based Education” Attendance Sheet

Training Program Tough Time Never Last, But Tough People Do. L
Training Period From 27" Nov., 2018 | To | 21"Nov. 2019 |
Timings From 1:30 pm. To | 3z0pm i
| s.No. Name of Participant (in Designation Department Signature
\ ful) | |
| 1 Alka mifleS | Rostd ,ﬂJmin &/‘ |
2 CQ N TN, Hﬂ*x«hi Q&k%-;
' X R i Wasedem | AN .

e eaiel
,f__ ﬂﬁ%&@uit_.:;_%@ka Neleival M
1. pga@é‘/ ﬁm»&’i ﬂo’/w <'— =

Atul KM#: A_L“ELIEMM‘ ~&ce e

|
§

i | 1




_Gp)

e-Module 10: Workplace Communication

' | Attended/Not Attended

1 [Sangeeta saran 10492 Library Attended
HARDWARE
F. Rajeev Kumar 21030 ITIS MAINTENANCE Attended
3 [Sonu Kumar 20910 ME Lab Instructor Attended
a4 |Ruchika Vashishth 20779 Admin Exgcutive Assistant to Attended
Dean (A)
5 |Brij) Bhushan Agarw| 10589 ME Lab Instructor Attended
6 |Naval kishor 10591 Accounts Accounts assitt, Not Attended
7 |Alimuddin 20892 ME Lab instructor Attended
B |Kaverpal singh 20911 Administration Sr hostel warden Attended
9 |Satish Kumar 20773 KSOP Lab. Instructor Attended
10 |BHAGAT SINGH 8165 ECE Lab Instructor Attended
11 |latinder. Kumar 8150 ECE Lab. Instructor s
12 [Neha Sharma 20976 Library Library assistant
13 [VIPIN KUMAR GOY 9413 Applied Sciences | Laboratory Instructor |
14 |KAVITA SINGH 7024 LIBRARY \ :
15 [Reeta Singhal 3701 Central library
16 |Sandeep kumar 9397 KSOP
17 |Vinod Pandey 12057 Admin
18 |SUDHIR CHAUDHA 20742 KSOP
19 [Rajeev Srivastava
20 |Rekha Singh 20917
21 [Shambhu Nath Sing
22 |Firoz alam
23 |lagpal singh
|24 |Vikas Arya 20789 .
|25 [Navi server :




6.3.3 LIST OF PARTICIPANTS IN
2018-2019
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Department of Humanities & Social Science

Attendance Sheet of Staff Development Program on 4th June 2019

Name

Employee ID Department Designation Sign.
SUSSISLER 209\ | BAV 0P| Ponsanal Asat] Muskay |
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6.3.3 LIST OF PARTICIPANTS IN
2017-2018
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'R Value Based Education
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Shald

Training Program Staff Development Program' is -

Training Attendance Sheet

"PROFESSIONALISM - And Beyond

Training Period From 6" Dec.2017 To 6" Dec,2017
Timings From 200P M To 400P M
S. No. Name of Participant (in Designation Department Signature
full)
1 < ZM‘V & ')/’,
’7\ A ’5743 S0 G Leq. &\-:7‘:7 [LQ\_,V,1 ]’l [I v —
2 ( Y
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S. No. Name of Participant (in Designation Department Signature
full) 3
16 v/l'ﬁ/

Mahe nc{c.zr gi»\sak LAY Assh ME

7/ Qxﬂﬁ’gk? LAan. ASSL ME ﬁ&h

18

Neabyin :
e U e N
Q ¥ I L1, Awss i\ | Ja,.,j

NS i

~ (’Llé \’h‘\m»; C(l ?‘ﬁ"”irz p A V\ #f%\
\/1 Mo (_—Qlu.3 hor ). u(,u,)O'\( — %

RATENDER - pes7/my

21 K 5247 77~

22

20

A<D M

Nooy Moleammeed— Lok B1561 Mg Neeo Melz

23
24
‘ 25
26
20
29

30

31




Training Program

ning At

Training Period

Tmmr_ng :

: 10
11
12

13

14

15

st b s

N

Staff Development Program’ is - "PRO

el

‘_T’“‘culeu’ K- ‘
ALt Kpman

F&A “ }7@0 '

AW R -

it

ol

www kietedu

Do st G-

e 07:,0 o /1/" Wﬁr&;\j’%xl\ Lkb/ﬂfgﬁ vl

Lab. Tongd

| Lat T_’Y\S{Yu(—'-
4 —{'JY‘
‘in’\‘ic‘ QULJ-I d j hUG'\CQJ o

Hﬁ\u@%ﬁ\\g,}—,’ W tey,

g
| & | PRavEcwRAmsy LA AssTT

.:]'HTINDER kUmAK ng. TustRecTed

iAf‘-&)?\ }QALBMMan leh lmﬁbbu‘r)ﬁ(

Lz o Th §1945
Lol Fast

DO

L=h a4

ndance Sh

LS
arls
El

Petrni 2t

: L\»/{Miﬂ_i_

T8

Aelania,

EC&E




ning Attendance Sheet

S. No. Name ¢ Jmom - Department S

Ly wovest P’**"\MP TEUTNER

TR TS TR NN .

_"\na&% C""Ayl,lg\”,ifdak" J2M 'Aﬁ(ﬁch :
e 21 ) —/—

T e R LR

- .chb'he*e'f’ﬁ\\ba'flé by ey ' lJ")w'M @M

N VT
BHACAT Sine L TN e e A
- H ‘}lbl/dfvul—o . E-CE /gﬂ_. {
|

|

1 .rv\mv\t\\ ey Mg 'Lab jﬂiﬂ‘ﬁdﬂ ECE SRR

@ & Decm ey Qﬁ It b FCE Depr <
- Jﬁaaé Yaday LJID f7m/mr/£/ £ IQ;Z o2

I
el Uides, Asys P RAbiden T ohp |
l
|
|

N
(o}

S8




===y
A

“Education Wity Imagination™

Training Program

4 Sewiesfe A{Fhmi Pret ?f‘ma,

Training Attendance Sheet 37 Feb,2018

Research & Opportunities (Venue:-MBA conference room)

Training Period From 3 Feb,2018 7To 3" Feb,2018
Timings Fiomr . 1.30 P.M To 4:30 P.M
S. No. Name of Participant (in | Designation Department Signature
‘ full) ‘
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“Education With Imagination”™
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Training Attendance Sheet

3" Feb,2018

| Tramlng P;oér;m 7 Research & bpportunitnes (Venue:-Old MBA conference foom) V
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“Education With Imagination™ Training Attendance Sheet 3" Feb,2018
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6.3.3 LIST OF PARTICIPANTS IN
2015-2016
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“Shaping young minds with skill
oriented & value based education” Training Attendance Sheet 177 July 2015
Training Program ‘A Step towards Professional Excellence’-SDP
Training Period From 16" July, 2015 To 17" July, 2015
Timings From 930 AM To 430PM
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‘ full)
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“Shaping youny minds with skill
oriented & value based education” Training Attendance Sheet 17" July.2015
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”thl‘lll;' young minds with skill e,
oriented & value based education” Tra|n|ng Attendance Sheet
Training Program “Balanced Life Skills”
Training Period From 4" June 2016 To
Timings From 9:30 am To
S. No. Name of Participant (in Designation Department
full)
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"Shnping Young minds with skill
oriented & value based education™ Tl‘aining Attendance Sheet
Training Program “Balanced Life SKkills"
Training Period From 3" June, 2016 To 3" June 2016
Timings From 9:30 am To 12.30 pm
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“Shaping young minds with skill

oriented & value based education™ Tl‘alnlng Attendance Sheet
S. No. Name of Participant (in Designation Department Signature
full)
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“Shaping Young minds with skill

oriented & value based education

Training Program

Training Attendance Sheet

“Balanced Life Skills

Training Period From 2" June 2016 To
Timings From 9.30 am To
S. No. Name of Participant (in Designation Department
full)
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“Shaping young minds with skill

oriented & value based education™

Training Program

Training Attendance Sheet

“Balanced Life Skills”

Training Period From 1% June, 2016 To
Timings From 9:30 am To
S. No. Name of Participant (in Designation Department
full)
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list of Attendees/Non- Attendees ; e-Module 14

Department

Designation

Basic English Grammar - 13th June' 2020

Status
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Executive

Lab assistant
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riclec:

Mechani .
Gulshan Kumar 8234 Engineerf:gl Office Assistant
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Lalit Kumat 2371 EN Personal Assistant Attended
prem pal i EN Lab Instructor Attended
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Mechanical
firor alam 4462 engineering Lab Assistant Attended
department
fnuddin 20892 ME Lab instructor Attended
baieev Srivastava 4455 ECE Electronics Hfjw maintenance ANt
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Training Program “ Guru Shiksha - Nurturing Interpersonal Relations "
Training Period From 10" September,2016  To 10" September,2016
Timings From 9:30 am To 4:30 pm
S. No. Name of Participant (in Designation Department Signature
full)
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Training Attendance Sheet
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Oriented & Value Rased Education Training Attendance Sheet 28" Oct. 2

Training Program Human Resource People & Practices (Venue TBI conference hall)

Training Period From 28" Oct, 2015 To 28" Oct, 2015
Timings From 0200P M To 0400P M
S. No. Name of Participant (in Designation Department Signature
full)
1 r\\‘t\‘“d( g“’“ll" {\r,f)?na.\% F oo ;,L"" i
2 Pazec s Ry Pted Aes ok //,(;/' M E \5\\/
4 - ) * ‘_'/ﬁ,gt'
Su )’)r’cﬂ "t(,bbr\,x,m L)‘A\‘ : f’r"f ﬁ N \ﬂ'\t/
5

{’m‘amd( Bradei A Py o BN );Z/‘(’

6 Deéa/)mg‘-u/ﬂd}‘ Acsd /’vc/ uSof g{,_m
7 Shty . 7;% Asl-Pd. £.¢-2 Y
8

/{/ﬁg{m' Shaning Arat: P - Ceé "’%’}J/;

’ 2 Voera Verme Acsl . me EcE \jgﬁ/ ‘
{0 biSl"a Moh) ) Paﬂ«ak Bssh. P"bf~ CSE k{/’:‘: B
L Twgo  Mothan B, e . S€ B
: s
¥ NAVIN kurAe Ao/ WL btk f oS Sy
. ,. ' e o
® UKo At g (P e
< sl pEi g,
14 t ""‘N\ i .'r“l .\”!‘" l{-‘,‘. Lopyas i Ay } ,, ——\" j
- o R i i
!\ awlre \ e ‘L-/\‘ Hee. -‘[.L,{ e

www.kietedu




[

/

“Shaping Youny Minds Wl Sk
Oriented & Vil M | due slon

Training Attendance Sheet

Name of Participant (in Designation Department
fuill)

5. No.

" Na,uly.du Faty Adst /"»Cg H/'F(’(_;c/

f(u,,,d
17

i

/ ¢ " A A
b f\" L.,M, Hane N | ;\f-f’n.
18

19

20

21

22
23

24
25
26
2/

29

31

32

33

28" Oct, 2015
Signature

< /
N

v kit edy

Page ¢




s ol LR ee——
St

B
R &

Shasping
PN i Mionte Wl S8l
“‘nm.JA \

five Wused Eduention Training Attendance Sheet

Vratning Program HMumisn Resouice Peopie & Piactices (venus T conterance hall)

Teaining Period From 21" Gl 2018 To 26" Ont, 2016

Timings From (12 00 M fo 04 00 P M

5 No Namae of Participant (in Designation Department Slgnatire
full)

! 1"y

‘ll'n, L &

) ) /
Jris e e n / '(}“"J/'l/f'»'..u / ‘,/:/‘ /f"/
~ b ajon Myndy Mt Fas [ 0 A

“f
; ARTRTY \ t ' iad
Yo R S, A i (
]

S T P A P o N T ™
; A g b0 fut Pref  Men Lukels
adoeelt ¢ hauhan Al /’,,.1 it L
/ fovbeni Gawra flod Qw() a3 L 1 Lorre,

. £ Soata "\UW'J“« “n'/,) (""“ s Ju

(91 .‘19'1 Xiad
10 . B Asst Thef A fdes?
Ne NN
" Dy Lomm Gowm Astt Prof A S ((

/';?/v..l',, l(,/n"//'/"‘y SN '“/ £
19 M('Ju‘ 1;1-24 /\’&1 /,p‘] i I[

14 /\/‘ K K (/:I.M(‘Iu MAewt (v rJ

) S :
‘vw,v't. AN S R | '} .

www kietedu




wnr

“Shaping Young Minds With Skill
Otiented & Value Based Education” Tra i nin g Atten d ance S heet 27
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Orie

Training Program

Training Period From

Med & Value Based Education™ Training Attendance Sheet

29" Oct, 2015

Human Resource People & Practices (Venue:- TBI conference hall)

29" Oct, 2015 To 29" Oct, 2015
Timings From 02:00 P.M To 04:00 P.M
S. No. Name of Participant (in Designation Department Signature
full)
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Sh"pi“g Young Minds With Skill
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Training Attendance Sheet 28" Oct, 2015
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oriented & value based education” Tralnlng Attendance Sheet
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oriented & value based education™
Training Program

Training Period

Training Attendance Sheet 7" July.2015

“Managing Innovation through Intellectual Property Rights in Knowledge Era”
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“Shaping young minds with skill

oriented & value based education™ Traini ng Attendance Sheet
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“Shaping young minds with skill

oriented & value based education”

Training Program “Value Education”

Training Period From 16" June, 2016
Timings From 9.30 am
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f Development Program

DECISION-MAKING

L :
BECAUSE IDEAS ARE NO ONE’S MONOPOLY
NRANSEORNM YOUIR DREAMS INTO [REALIN
-HITESH CHADHA
ASST. PROF.-COMMUNICATION & SCOFT SXILLS

DEPT. OF HUMANITIES & SOCIAL SCIENCE
SEP. 14™ ,2019

Staff Development program on 14" September 2019

S MONOPOLY




Email writing and telephone etiquttes on 29" Dec 2017
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Basic English Grammar on 13 June 2020

IPR program on 28" Dec 2017



